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MMOSICHUTEJbLHASL 3AIIACKA

1 OO0mue MoJIoKeHUs

Hacrosimuit yaeGHbI# [1aH 00pa3oBaTeNbHOM IPOrpaMMBI FOCY IAPCTBEHHOTO 010 IKETHOTO
Tpo(eCCHOHAIBHOr0  00pa30BaTeNFHONO  YIPSKICHHA KpacHoapcKoro Kpas «ApMaBHpCKHH
MEXAHIKO-TEXHOTOTMYECKUi TEXHAKYM» pa3paboTan Ha ocHoBe DelepanbHoro rocy1apeTBeHHOTO
06pa30BaTENLHOr0 CTAHIApTa [0 CIEHMANBHOCTH CPE/HEro TIpo(ecCHOHATFHOI0 00pa30BaHKd
(namee — CIIO) 46.02.01 "JloKyMeHTallMOHHOS obecrievenye YIpapleHus W apXiBOBEIeHHe",
YTBePAK/ICHHOTO IprKa3oM MUHHECTEPCTBA obpasopanms 1 HayKd Poccuiickod @efepaiyy 0T 11
asrycra 2014 1. N 975, 3apeructp. MumIOCTOM Poccnn (per. Ne 33682 ot 20 aprycra 2014 r.),
paspacueruii MOH 1o GopMUpOBaHHIO yueGroro mrana OTIOII HITO/CTIO ot 20.10.2010 Nel2-
696, paspacaernii PVPO mo peanusalun ®rOC CINOO (mpoduisHoe ofyderHue) B Tpeenax
OTIOII HITO mm CIIO, dopmupyemsix Ha ocHope PI'OC HIIO u CIIO (mportoxom Nel ot
03.02.2011).

VeOHELA TIPOLECC OCYMECTBISETCS B COOTBETCTBAN ¢ DenepanbHEM 3aKOHOM Poccwuiickoi
®eneparuu ot 29 nexadps 2012 r. Ne 273-®3 «O6 obpasopanuu B Poccuiickoit Denepaum» U
nprikasoM MunoGpHayku Poccmyt oT 14 HIOHA 2013 1. No 414 «O6 yrBepxnenun Ilopsnka
OpraHW3alldd X  OCYIIECTBICHUA 06pasoBaTeTbHON  NEATETBHOCTH IO 00pa3sOBATEINbHBIM
TIporpamMMam CpeHero poheccHoHaIbHOro o6pasosammsy, Yerasom IBIIOY KK AMTT.

Havano yueGHBIX 3amsrTuit — 1 cemTsOps. IIpomoyDKMTETbHOCTD y4aeOHOH Hemem —
mecTuHeBHas. JUIT BCEX BHIOB ayIUTODHBIX 3AFSITHH aKayieMUYECKUil 49ac yCTaHaBIMBACTCA
TIPOOIDKATENHOCTEI0 45 MHMHYT. 3aHATHA TIO yueGHBIM JMCLUILIAHAM M TPO(PECCHOHATBHBIM
moxysm OT'OC CIIO mpoBomsiTCs CrpynUpoBaHo 1o 2 qaca (Tapamu).

Harpyska oOydaromuxcs —00f3aTebHBIMU y4eOHBIMA ~ 3aHATHSAMH  COCTABJLAET 36
AKaMEMIYECKIX YacOoB B HEJENMIO, MAKCHMANbHBIH 00beM YUeOHOM HArpysKH HE IPeBbIIacT 54
AKaIeMUYEeCKAX YacoB B  HEJEMO, BKIIOYAT  BHJBI AyJUTOPHOA ¥  BHE&YIMTOPHOH
(caMoCTOSTENBHOI) ydeOHO! pabOThI IO OCBOCHUIO 00pa30BaTEIbHOM IPOrPaMMBL.

Texymmii KoBTpors 1o mucummaamM 1 MJIK mpoBoaT B mperenax y4eOHOro BpEMEHH,
OTBEIEHHOTO Ha AucIummuHy i MJIK, kak TpajMIHOHHBIMHA, TaK 1 KHHOBAIMOHHBIMI METO/IaMY,
BKJTFOYAS KOMIIBIOTEpHBIE TexHomorm. QopMbl W MPOLEAYpPhl TEKYIEro KOHTPOIL 3HAHUIH:
KOHTPOJBHBIE PAGOTHL, TECTUPOBAHUE, YCTHEIH ONPOC U P BEIOMPAETCS IIPEOIaBaTeIIeM.

T ouenku pesymsratos ocgoerms [MIICC3 B TeXHUKyME WCIOMBYETCS HAKOMATCTBHAA
(TpaIUIMOHHAs) CHCTEMA OLCHUBAHHI.

Pe3y/IbTATE TEKYIIETO KOHTPONA M NPOMEKYTOYHOM aTTECTAlliH B hopMe dK3aMeHa WIH
mudheperITIpOBAHHOTO 3a4eTa M0 yYeOHBIM TUCIHILIMHAM (Y ]T), MeXIUCIMIITAHAPHEIM KypCcaM
(MJIK), mpodeccroHaTbHEIM MOJIYIAM (TIM), mo BceM BHIaM MPAKTUKH OIECHUBAOTCA IIO
OSTHOAUTEHON IMKame: «5» - OTIHYHO, «4» - XOpomo, «3» - YHAOBJCTBOPUTEIBHO, WDy -
HeyIOBIETBOPHUTENbHO, HeMubGepeHpOBaHHbIe 3a9€Thl  OLEHHBAIOTCA OTMCTKAMU «3aYTEHOY,
«HE 3aUTEHO.

o mucrmmmse OT'CD.04  «Puspdeckas KynbTypa» €XEHEISTbHO MPe/lyCMOTPCHBL 2 4aca
CaMOCTOSTENBHOM yueGHO} HArpy3KH, BKIIOYAS WTPOBBIC BHJIBI TIOJATOTOBKM 32 CHET PAsIUTHBIX
(opM BHEAYUTOPHBIX 3AHATUN B CIIOPTUBHBIX KJIy0ax M CeKIHIX.

Ha BTOpoM Kypce B EPBYI0 HeeNo JIETHIX KaHUKYJT IIPE/yCMOTPEHO MPOBEACHUS y9eOHBIX
cGopoB s ToHOMIeil (COTTacHo MyHKTY 1 CTAaThH 13 @3 «O BoWHCKOH 0043aHHOCTH ¥ BOEHHOM
CIyxOe»).



Koncynpramuu [y 00y4aromuxcsi MpeiyCMaTpuBatoTCs B o0beMe 4 dvaca Ha Kaxaoro
00y4aroIerocs Ha y4eOHyIo IpyIiy B KaxIoM yueGHOM roty. QOpMEI IIPOBEEHNS KOHCYIbTaIHH
— IPYIIIOBHIE, YCTHBIC.

VyeGHas MPAKTHKA PEATH3yeTCs PACCPEIOTOUEHO 1 IPETYCMOTPEHa B 4 ceMecTpe B paMKax
momyns IIM.03 «Beimomserne paboT 0 JOJDKHOCTH CITYXKAIEero 21299 "Jlenonpou3BOUTENE"» -
72 4aca.

IIpousBoACTBEHHAs ~ TpakThka (IO IpoQWI0  CICNMANBHOCTH)  PEealM3yeTcs
KOHLIEHTPUPOBAHO B PAMKAX MOy JICH:

IIM.01 «Opranu3anys — JOKYMEHTallIOHHOTO obecriedenus  YIOpaBIeHHI |
(YHKIMOHMPOBAHKA OpraHu3almy - 72 Jaca B 6 ceMecTpe;

[IM.02 «Oprann3aiys apXuBHOM CTIPaBOYHO-MHDOPMAIMOHHOH paboTBl 10 JTOKYMEHTaM
opraHusaium» - 72 9aca B 6 ceMecTpe.

IIpefumIoMHas NPAKTHKA TPOBOJUTCA IO OKOHYAHWH TEOPETHYECKOTO o0ydeHud ¥ II0
3aBepIIeHHA Y4eOHOl U IIPOU3BOJICTBEHHOI (10 POGUITIO CIIEIHATEHOCTH ) IPAKTUKH.

VueGHBI TIIAH IPeIyCMATPHBAET BBINOIHEHUE KypCOBBIX pabor B oOneme 10 dacos
aynuropaeix 3adstui mo MJIK.01.01  «JloxymeHTalioHHOS o0ecIiedeHne YIpaBieHm» B 0
cemectpe # 10 dYacoB ayJMTOPHBIX 3aHATHH IO MJIK.02.03 «Metoguka ¥ IIPAKTAKA
apXMBOBEICHUA» B 5 CEMECTpe.

ITpaKTHKOOPUEHTUPOBAHHOCTD JUIA JAHHOTO yuebHOro TiaHa cocTasuna 63,0 %, 1pu
PEKOMEHLyeMOM [JMaIa30He 01Ty CTUMBIX 3HAYeHMH st 6a30BOi moAroToBKH — 50-65%.

[IpomexyTouHas — aTTeCTAlli — NpPEIycMOTpeHa B dopme  3aveToB, B T. U
T hepeHIUPOBAHHEIX, & TAKKe JK3aMEHOB, B T. . KBATM(HMKAIMOHHEIX B PaMKaxX CECcCHH Wi
CKOHIIEHTPUPOBAHHBIX B PAMKAX KaJCHIaPHOU HEJIEIH.

IIpeIycMOTPEHO KOHIEHTPUPOBAHHOE U3y4eHHME JUCUUILINE 1 npoheCCHOHATBHBIX MOJTJIeH,
TI03TOMY B COOTBETCTBYIOIIMX SYEHKaxX KOJIOHOK 9-14 ykasaH o0beM Harpyski B dacax Ha BCCh
ceMecTp, 6e30THOCUTENBHO K 0043aTENBHOMY PACIPENENICHAI0 JaCOB B HE/ICIIO.

OGyuenne 10 06pa30BaTENLHBIM IIPOrpaMMamM CpeiHero Ipo(heCCHOHATEHOTO 00pa3oBaHMA
0BYYAIOMEXCA ¢ OTPAaHWYEHHBIMA BO3MOKHOCTAMH 310POBBA  OCYIIECTBILICTCH C ydeToM
ocoberHOCTeH HCHXOMU3MIECKOTO DAa3BUTHA, WHIMBATYAIBHBIX BO3MOXKHOCTEH M COCTOSHUA
3710pOBbs TaKKX OOYYarOIIMXCs X B COOTBETCTBAU C [TomokeHWEM O TOPSIKE OpraHW3alud K
OCYILIEeCTBJIEHAS 00Pa30BaTENbHON JICATENLHOCTH 110 00pa30BaTebHBIM IPOrpaMMaM CPEIHETO
TpoeCCHOHATEHOTO 00Pa30BaHUs, yTBEPXKACHHBIM PAKA3OM JMPEKTOPA TEXHUKYMA.

 TocynapcTBeHHas MTOroBas aTTeCTalldd BKIIOYACT BBIIOTHEHHE TUIIIOMHON paboTsl (4
HeJlenH) U eé 3aiuTy (2 Helle/n), OCYIIECTBIACTCS COITIACHO [ToNo)KEHHIO 0 TOPAAKE IPOBEACHUA
roCylApCTBEHHON ~ MTOrOBOM  aTTecTalud IO 06pa3oBaTe/bHEIM ~ NIPOTPAMMaM  CPEIHETO
Tpo()eCCHOHATBHOr0 06pa30BaHus, YTBEPKICHHOMY [PUKA3OM JUPEKTOPA.



2 O61meo0pa3oBaTeJbHbIA UK

[onyuenue cpexHero ofmero o0pa3oBaHus B Ipefenax 06pa3oBaTebHOM TpOrpaMMBbl
cpeHero mpo(ecCHOHATLHOr0 00pa3oBaHus OCYECTBIACTCA B COOTBETCTBHM CO CIEYIOIUMU
HOPMATABHBIMY JOKYMEHTAMHU.

O deiepaTbHBIM 3aKOHOM Poccuiickoit @epeparut 0T 29 nexaOpst 2012 1. Ne 273-03
«06 obpazosanun B Poccuiickoit Denepanyin» (nanee — PeneparbHbli 3aK0H 00 00pa3oBaHUN);

0 npukazoM MunoOpHayku Poccuu OT 17 mag 2012 1. Ne 413 «O0 yTBEp)KICHUA
(beniepanbHOro rOCyAapCTBEHHOr0 00pa30BaTENbHOrO  CTaHapTa cpesero (MOIHOTO) OOIIEro
00pa30BaHKL,;

O nprkasom MuHOOpHayKH Pocchu OT 29 mexabps 2014 r. Ne 1645 « O BHeceHuH
M3MeHeHuH B mpukas MuHucTepcTBa 00pasoBaHMA M HayKH Poccuiickoit @emepanuu ot 17 Mas
2012 1. No 413 «O6 yrBepxaeHA (enepaTbHoro rocy1apCTBeHHoro 00pa3oBaTeNbHOrO CTaHAapTa
cpeHero (MOIHOro) o0mero 06pasoBaHumD;

0 mchMoM MuroGpHayku Pocenn, ot 17.03.2015 T Ne06-259 «Pexomenpanuu IO
OpraHW3AIN TIOYYCHHSA CPEIHEro 00Iero 00pasoBanys B TpejieaX OCBOEHMs 00pa3oBaTeNbHEIX
IIPOrPaMM CPEIHEr0 Npo(heCCHOHaNbHOro 06pazoBanys Ha Gase OCHOBHOIO 00IIEro 00pa3oBaHud C
yueToM TpeGoBaHMH (elepanbHbIX TOCYAapCTBEHHBIX CTAHNAPTOB 1 TI0Ty4aeMO# Podeccuu Wik
CIIEIUATEHOCTH CPSIHET0 MPOo(eCCHOHATBHOT0 00pa30BaHMSD.

OG6yyaromuecs, I0IyYaomie CPeNHee npodeccroHatbHOe 00pazoBaHue 1o [IIICC3 Ha Ga3e
OCHOBHOTO OOIIEro 06pa3oBaHWs, M3y4alT 00mMeo0pa3oBaTe/bHbIe JMCLMINIHEL  HA TIEPEOM X
BTOPOM Kypcax OOy4eHHs, B TOM H4HCIEC OTHOBPEMEHHO C H3YHCHHCM KYpPCOB, IUCLHAIIAH
(Mozmynel) TyMaHUTAPHOH 1 COIMATPHO-9KOHOMUYECKOH  HATpPaBIECHHOCTH (podus),
06MIenPOhECCHOHANBHBIX M MPO(QECCHOHATBHBIX  KypCoB, JHUCLHATIIIH (momyrneit) (IIpuka3
Munobprayku Poccun ot 14 mrors 2013 1. N464).

Cpox peammsamuu  PT'OC  cpenmero obmero 00pasoBaHus B IpejeNax OCHOBHOH
PO ECCHOHANBHOM 00pa30BATENBHON HPOrPaMMbL CIIO cocrasmser 39 Hemens. C yueToM 3TOTO
CPOK OGYHEHMI TI0 OCHOBHOM npodecCHOHANBHON 00pa30BaTENbHOM IPOTpaMMe yBEIHICH Ha 52
Henem: 39 HeJels — TeopeTryecKoe 00yuenne, 2 Hefleny — IPOMEKYTOTHAd aTTeCTalll, 11 mepens
— KaHUKYIbL YaeOHOe BpeMs, OTBEICHHOE Ha TEOPCTIHICCKOE o6yuenue (1404 gac.), pacpesieieHo
Ha M3ydeHHWe O0a3’oBBIX M TNPOQHUIBHBIX y4eOHBIX JMCUMINIE 00me0o0pasoBaTebHOrO  MHUKIIA.
ITpodbHTEHBIMA AUCIMILTMHAMY [ JaHHOH CIIEIMalbHOCTH CTIO sBisIOTCA: MaTeMaTHKa: aaredpa
J Hata/ia MATeMATHIeCKOT0 AHATN3a, TEOMETPHS; SKOHOMIKA; TIPaBo; WH(OPMATHKA.

KauecTBO OCBOGHHMS Y9eOHBIX IMCIMINIMH 0011e00pa30BaTeNpHOr0 KK  II0 [IICC3
OIIEHMUBAETCS B MPOLECCE TEKYIIETo KOHTPOILL U TIPOMEIKYTOUHOH arTecTanud. TeKyIii KOHTPOIb
POBOAAT B TpeieiaX y4eOHOro BPEMEHH, OTBEJCHHOIO Ha OCBOCHME COOTBETCTBYIOIIUX
0611e06pa30BATENBHEIX YUeOHBIX NTUCLUILINE, KaK TPajUIHOHHBIMA, Tak H HUHHOBAITMOHHBIMU
METOJIAME, BKJTIOYas KOMIIBIOTEPHbIE TEXHONOTHH. [IPOMEXKYTOUHYIO aTTeCTAluio MPOBOAAT B
dopme MUuGGEPSHIMPOBAHHBIX 3aUCTOB M IK3aMCHOB! madGepeHIpOBaHHbIE 3a9eThl — 33 CHCT
BpeMeHH, OTBEIEHHOTO Ha COOTBETCTBYOLIYIO 06meo6pa3oBaTeNbHy0 y4eOHy0 JUCIHMILIAHY,
9K3aMEHBI — 3d CUET BPEMEHH, BBIICTICHHOI0 dI'OC CIIO 1o cruenuaibHOCTH.

DK3aMEHBl TPOBOAAT MO  y4eOHBIM JUCLHUILTAHAM «Pycckuil S3BIK M JTUTEPaTypay,
«Maremarrka: anredpa 1 Hadana MaTEMATHYECKOr0 aHajusa, TeOMETPHD — B IICHMEHHOU (opMe,
110 SKOHOMHKE ¥ OOIIECTBO3HAHMUIO — B YCTHOH (opme.

Ha 1 xypce oOyd4eHus NPeTyCMOTPEHO — BBIIONHEHHMC WHAMBH/YAIBHOTO IPOEKTa II0
BLIOpaHHOH 00ydaroImumMucs 0b1meo6pasoBaTenbHO yueOHOH MUCIUILTAHE. VHnuBH Ty aTTbHBINA
POEKT BBIMOMHAETCS O0YJAIOMAMKCA CaMOCTOATENBHO HOX PYKOBOACTBOM TIpETofaBaTells II0
BEIOPAHHOM TEME.



3 @opmupoBaHHe BADHATHBHOH 4acTH HIICC3

PacrpefieNieHie  BapUATMBHOZ ~YacTH  BBINOMHEHO  Ha OCHOBAHHM  aHKETHPOBAHUA
paboTofaTenel 10 CIENUaTbHOCT] 46.02.01 "JIoKyMeHTAIKOHHOE OOeCIeueHne yNpPaBICHAd 1
apXWBOBENEHHE", PACCMOTPEHO H 0o0peHo Ha 3acejaHuyM KPYIVOro CToMa ¢ MPHUIIAMICHHCM
paboToparenell — COLMaIbHbIX MapTHEPOB (ITporokor ot 29.06.18 r. Nel).

Brirenennsie ®T'OC CIIO dachl BapuaTHBHON JacTH (1026 4acoB MaKCUMATbHOH yueOHOH
Harpy3Ke, B TOM umcie 684 daca 06g3aTePHBIX yUeOHBIX 3aHATHI), MCIIONB30BAHBI ¢ LENbIO
pAcIIMpuTh M YLIyOUTh MOATOTOBKY, OMPENEIACMYIO collepkaHneM 00A3aTebHON  HaCTH,
TONy4YeHsT  JONOTHATEIBHBIX yMeHWH W 3HAHUI, HEOOXOMMMBIX IS OOECIeUCHHS
KOHKYPEHTOCIIOCOOHOCTH BEITYCKHUKA B COOTBETCTBHI C 3aIpocaMit PErHOHAIBHOTO PhIHKA TPY/a,
cleayromuM 00pasoM:

g muxiae OI'C3.00 BBeneHa HOBAd yueOHas JUCLHUIUIMHA OI'CH.05 «OcHOBHI OOIKETHOU
rPaMOTHOCTH) - 36 4acoB 00s13aTeNnbHOM yueOHOH HAarPy3KHY,;

g rukte [1.00 BBeieHa HOBas yueOHas JUCHHUIIIMHA OI1.10 «OcHOBHI IIPEAMPHHIMATENBCKOH
NeSTENLHOCTI - 36 YacoB.

Mexay npenyemorperabvu OI'OC CITO mpodeccroHaIbHBIMEA MOJYJIAMU PaCIpPEACTICHO
612 4vacos.

B IIM.03 «BrimonHesrne paboT Mo JTOKHOCTH CITyXXallero 21299 ",Z[enonpomsonmenb"»
Besien HoBblil MJIK.03.01 «JIoKyMEeHTOBEICHAE 1 KOMIBIOTEPHA 06paboTKa JOKyMeHTOBY - 136
JacoB.

Ocrapmecs 476 4acos OTHaHBI Ayl Gornee yriayOINeHHOTO HM3y4eHHA TIpeTy CMOTPEHHBIX
®T'OC CITO MofyIeH, a TakKe Ha M3yUeHHe JONONHATEIBHEIX TEM, HO BOIIEAIINX B 0a30BYIO YacCTh
@I oC CIIO.

Pacnpeneiienne o0beMa 9JacoB BApHATHBHOH YaCTH MexIy WUKJIAMH HIICC3 mno
cnen 46.02.01 JokymeHTaHOHHOE o0ecnevdenne ynpaBJieHus H apXHBOBe/IeHHE

Bcero JIOKyMEHT, Ha
MakcuMaipHoM | OOs3aTenbHast OCHOBaHHUH
HanMeHoBaHME IUKIOB (Pa3ziena), yue6Hoi yueGHas KOTOPOTO
Wupnexc TpebGoBaHu K 3HAHHUIM, YMEHUAM,
Harpy3Kd Harpy3ska, Jac. BBEZICHA
IPaKTHIECKOMY OIIBITY _
o6yyaromerocs, BapHaTHUBHASL
qac. 9acTh
1 2 3 4 5
O6muii ryMaHUTAPHBIA H 576, B T.4. 384, B T.4.
Or'C3.00 | conmaTbHO-3KOHOMHYECKHH BapUATHBHAS | BapHaTHBHAs
y4eOHBIA KT qacThb 54 qacth 36
B pe3yipTare n3y4eHHA BaprUaTUBHOM - 54 36 [Tpotokon
YaCTH IIUKJIA 00yJarOIMACS JOTKCH 3acenaHus
o mucruminHe « OCHOBBI KpYIJIOr0 CTONA
OIOKETHOM rPaMOTHOCTHY ! o
yMeThb: paGoTonaTensIMu
OI'CR.05 | - paccuumwisams cemeunvii br00cem ot 29.06.2018 1.
U pasnuyHble U0kl HAL02086, Nel
- NOIL308AMBCS UHMEDHEM YCIY2aMU;
-cocmagnamo u ogopmaime
OOKYMEHMbL no KpeOUmHbim
onepayuam,




-NpoU3E00UMb paciemal no
KpeOumHuvlM u CIMPaxoebiM
onepayusim.

3HATh:

- CYWHOCHb u NPUHYUNbL
(DYHKYUOHUPOBAHUA 61002iCeMHOT
cucmemvl,  OCHOBbL  0100dHCEMHO20

yempoticmsa U HAN0200010XCEHUA,

- cywmocmb  KpeOumosawus - U
cucmembl CMPaxo8anus u
NeHCUOHH020 06ecnedeHUs,

- 6aHKOBCKYI0 CUCmeMmy.

I1.00 MpodeccrHonaNbHBIA yueOHbIH MUK 2627 B T.4. 1752 B T.4.
BapHATHBHAS BApHATHBHAS
gacTb 972 uacThb 648
OI1.00 O6menpodeccHonabHbIC THCHHIITHHBL 972 B T. 4. 648 B T.4.
BapHATHBHAS BapHAaTHBHAS
4acTb 54 qacTh 36
OIL.10 B pe3ynbTaTe H3ydCHIA BapHaTHBHOU 54 36 [Tpotoxon
yacTH IUKJIa 00yJaromuics TOTKCH 3ace/[aHus
o gucuarumHe 'OCHOBEI KpYTJIOro ¢ToNa
IpeIIPHHAMATEIECKON NeATEIbHOCTH c
" yMeThb: paboTOAATENSIMY
- (hopmuposame naxem 0OKYMeHMOs o1 29.06.2018 T.
HeoGxoOuMBIX 0115 20CYOAPCMEEHHOU Nel

peaucmpayuu cyGbeKmos manoeo
NpeOnpUHUMAMENbCMEa;

- 0Xapaxmepu306amb nPOOYKYUIO
(yeryzy) u aHanu3uposamo CUnyayuo
Ha puiHKe,

- cOCMagnAmb NPOU3E00CHEEHHYIO
NpozpaMMbL NPEONPUAIMUSL,
no0bupamyv U 0yeHusams Nepcoran,
- hopmuposame YeHosyo u
cOLIMOBYI0 NOTUMUKY,

- hopmuposameo NOTUMUKY
NpoOGUIICEHUSA MOBAPOE U YCIY2,

- paccyumvléams OCHOGHbLE
9KOHOMUYECKUE NOKA3AMeNU
npoexma.

3HATB:

- CYWHOCHIb, Yenu U 6UObL
NpednpPUHUMAMeNbCmea;

- npasosele OCHOBbL OP2AHUSAYUU
NpeOnPUHUMAMeNbCKOU
desmenvrocmu 6 Poccutickotl
Deoepayuu

.- Op2aHU3AYUOHHO-NPABOSbIE
Gopmbl NpeonpUHUMAMeNbCKOU
OesimenbHOCHU.

- HopMamuero-nPasoeyio 6asa,
amanst 20Cy0apCMEEHHOU
peaucmpayuu cyObeKnos Manozo




npednpUHUMAMENbLCMEA.
- cywHocmb U Ha3HAdeHue busnec-
niana, mpebosanus K e2o CmpyKmype
U COOEPAHCAHUIO,

- 6udbl U hopMbl KPEOUMOBAHUA
MAN020 NPeONPUHUMAMENbCMBA,

- cucmeMbl HaN0200010HCEHU,
npumensiemble CyObeKMam majpoeo u
cpedneeo busneca.

IIpodeccrona bHBIE MOTY/IH 1656 1104
TIM. 00 B T. 4. BT. 4.
BapHATHBHAsl | BapHATHBHas
gacTh 918 qacTh 612
Opranu3anus 10KyMEeHTAUHOHHOT0 804 536
TIMLO1 obecrnedenyisi yIpaBJIeHHS H BT. 4. BT. 4.
dyHKUMOHUPOBAHUS OPTaHU3AIMH: BApUATHBHAS | BapHATHBHAs
gacth 399 gacTh 266
yMeTh: [Tpotokon
- BHITIONHATH SKCIEUIMOHHYIO 3aCeNaHus
06paboTKy JOKYMEHTOB. KpYTJIOro CTONa
3HATD, 423, BT. 4. 282, BT. 4. C
MJIK.01.01 | - THIIOBBIE CTPYKTYPEI JOY B BapUaTHBHASL BapHaTHBHAs | pabOTONATENIMHU
OpraHu3al}sX PA3TUYHBIX ypOBHER yacTb 240 gacTb 160 o1 29.06.2018 1.
YIIpaBIEHH. Nel
yMeTh: [Tpotoxon
- BECTH KOHTPOIIb TEXHOJOTHH 3aCeNaHud
noKyMerToB ¢ nenonpzoparreM IIK. KPYTJIOro CTONa
3HATH: 234, BT. Y. 156, BT. 4. [
MJIK.01.02 | - THIOBBIE ONOKEHHA O ciryx6ax JJOVY. BapuaTUBHASA BapuaTuBHAs | pabOTOMATENAMH
qacTh 99 qacTh 66 ot 29.06.2018 r.
Nel
yMeTb: [Tpotokon
- UCHONB308GMb HOMEHKNAMYPY Oell 8 3acCelaHud
OnepamuBHOM XpaHeHUU U 147,BT. 4. 98,BT. 4. KpYTJOTO CTOMA
MJIK.01.03 | sedomcmeenHom apxuse BapHaTABHA BapHaTUBHAA ¢
3HATh: gacTh 60 gacTh 40 paboToznaTeNnsIMu
- ABMOMAMU3UPOBAHHbIE CUCTEMbL o1 29.06.2018 1.
KOHMPONA 34 UCHOTIHEHUEM OOKYMEHMO8 Nel
Opranuzanus apXuBHON U } 648, B T. 4. 432, B T. 4.
TIM.02 CTPaBOIHO-HHGOPMATIIOHHOK BADHATHBHAS | BAPHATHBHASA
paGoThI 0 JOKYMEHTaM
OpraHH3AMUH gactb 315 qacth 210
3HATh [TpoToxon
- 3aKOHOOMENbHO-HOPMAMUEHYI0 043y 3aceNaHusd
COBPEMENHO020 APXUBHOZ0 0eNd; 153, BT. 4. 102, BT 1. KpYTJIOro CTOMa
MITK.02.01 | OCHOBHéZe npunyunel U Memoovl | o ApUATHBHAS BapHaTHBHAS ¢
kuaccuurkayuy.  O0KYMeHmos U oern paboTofaTensmMu
apxugHo2o0 oroa; HacTh 73 HacTh 50 01 29.06.2018 1.
- NPAGUNA KOMNILEKMOBAHUA APXUBHO20 Nel

QoHoa,

|




yMeTh

- QHATU3UPOGAMb  3AKOHOOAMeNbHble U
uHble  HOpMAMUHble OOKYMeHmbl 1O
goNpoCcam  KOMMJIEKMOBAHUA,  XPAHEHUA,
yyema U UCHOTb306aHUS OOKYMEHMO6
apxugnozo gonoa PO u Op2AHUSAYUL,

- IPUHUMAMDb U PA3Melanmb OOKYMEHMbL 8
apxuse,

- UCHONB308ATNL APXUEHbIE OOKYMEHMbL 6
HAYuHbLY, CHPABOYHBIX U NPAKMUYECKUX

yensx;
3HATD [IpoTokon
- NpUHYUNbL 0AMENbHOCTII APXUBHDIX 3ace/laHus
yupesicoenyil paznuiHo20 yposH; KPYTIIOTO CTONa
- cuCcmeMy Hay4Ho-ChpagoyH020 c
annapama apxued; paboTofaTeNsIMH
- NOPAOOK CO30aHUs 20CYOapPCIMEERHO20 01 29.06.2018 1.
apXUBHO20 (POHOA U OP2aHO8 YNPABIEHUA Nel
apxusHbim 0enom
yMeTh 84,BT. 4. 56,BT. 4.
MJIK.02.02 | - pabomamb ¢ HOpMAMUSHLIMU U BapHaTHBHAA BapHaTHBHAS
MEMOOUYECKUMY OOKYMEHMAMU 6 yacTh 30 gacTh 20
obnacmu obecneyenus yuema u
COXPAHHOCIY OOKYMEHMO8 6 apXlge;
- 0Cyuecmensmy IKCHEPMUSY YEHHOCTIU
O0KYMEHMOB 6 COOMBEMCMEULL C
deticmeylouumy 3aKOH00ameNbHbIMU
AKMAMU U HOPMAMUBAMU,
- oBecneyugamp NopsAOoK bl0auU 0el U3
XPAHUN U,
3HATh I[potokoin
- Npaguna COCMAGNEHUs HOMEHKIAMYpbl 3aceaHus
den U aKma  NpoGepKu  HANUHUA KPYIJIOro CTOJA
OOKYMEHMO8; c
- Kpumepuy SKCnepmu3bl YeHHoCmu oen; paboTonaTensImMy
- CcO6peMeHHble CUCmeMbl DECHAspayui 231,BT. 4. 154, BT. % ot 29.06.2018 T.
MJIK.02.03 | doxymenmos; BapuaTUBHAST BapHaTUBHAL Nel
YMETh yacTh 96 yacTh 64
- COCMABNSMb HOMEHKIAMYPY 0ell apXusa;
- pabomame ¢  3anpocamu U
06paujeHUsIMU HO PASTUYHbIM MEMAM;
- obecneyueamv yuem U COXPAHHOCMb
OOKYMEHN06 68 APXU6e;
3HATh [TpoTokon
- MeXHONO2UIO NOUCKA PempOCHeKMUSHOU 3aCeIaHud
uHgopmayuy 6 20CYOAPCMEEHHBIX, KpYTJIOro CTONA
MYHUYUNGIbHbIX  GPXUBAX U apxXueax c
Op2aHu3ayUl, 180, B T. 4. 120, B 7. 1. paboTonaTensIMul
MJIK.02.04 | - cucmembl a/1ekmponHo20 | BapHATHBHAT BapuaTHBHAA ot 29.06.2018 T.
dokymenmoobopoma; gacTh 114 qacThb 76 Nel

- ocHO8Hble Mpebo6anus no 00ecneyeHIo
COXPAHHOCTNU OOKYMEHMO8;
yMeThb

- npo8ooumb Hanuyus U

Npo6EPKY

B




‘Ecmo;mwz oen,
- paspabamvleamb u gecmi
xnaccughuxamope,  mabenu  u op.
CHPABOYHUKU no OOKyMeHmMam
Op2aHU3ayUL,
- ocyujecmeiimb  KOHCepsayuio U

PeCmaspayulo apxXusHvIX OOKYMEHMO8

IM.03

BoimoJiHeHHe padoT M0 AOHKHOCTH
cayxamero 21299
«JlesI0mpoON3BOAHTENb?

204,B T. 4.
papHaTUBHAs
gacTh 204

136, B T. 4.
papuaTHBHAsSI
qacTh 136

MJIK.03.01

yMeTh:

- npuHuMamb U peucmpuposams
KOpPeCcnOHOeHYUIo, HANpasiimy e¢ 6
CMPYKMYpPHbLE noopaszoeyerus;

- 6 coomeemcmeuu ¢ pe3onoyuen
pykogooumeneu npeonpusmus
nepeoasambo OOKYMEHMbL Ha
UCNONIHEHUE, oghopmaane
pezucmpayuontple  KApMOUKU Ul
co30agamv 6aHK OQHHBIX,

- gecmu  kapmomeky  yd4emd
NPOX0AHCOCHUS O0KYMEHMANbHbBIX
mMamepuaios. Ocyujecmeniame
KOHMpONL 34 UX  UCNONHEHUeM,
gpi0agams Heofxoo0umble CNpasKu no
3apecUCmpUPOSaHHEIM OOKYMEHMAM;
- OMNPABIAMb UCHONHEHHYIO
DOKyMenmayuio no aopecamam,

. gecmu yuem nomyuaemou u
OmnpasgnAemou KOppecnoHOeH Yy,
cucmeMamusuposame U Xpanumo
JoKyMeHMbl MeKyuje20 apxusa,

. eecmu pabomy N0  CO30QHUIO
CNpagoyHo2o annapama no
OOKYMEHMAM, obecnedusambo
YOOOHbIU U Ovicmpulil UX NOUCK;

- nodcomasnuéamv U €OA6AMb 6

apxus npeonpusmus
OOKYMEHMANbHbLE Mamepuabl,
sakoHyenHbie  0elONpOUB00CMEOM,

pe2uCmpayuonHylo  Kapmomexy  ulu

KOMAbIOMepHbie  OaHKu  OGHHBIX,
cocmasisime onucu odel,
nepedasaemblx Ha XpaHEHUe 6 ApXU6;
- obecnequsams COXPAHHOCMb
npoxoosuel cyoiceOHOU
O0OKYMeHmayuu.

3HATh:

HOpMamueHble ~ Npagogvle KMl
HONOJICEHUs,  UHCMpYKYuY, — Opyaue
pyKog8oOsujUe Mamepuavl u
OOKYMEHMbl no 6€0eHUI0
0eonpou3so0cmsa Ha npeonpUAMUY;
OCHOBHbLE NOJIOHCEHUSA Eounoii

204, BT. 4.
BapuaTUBHASL
qacth 204

136, B T. 4.
BapHaTHBHASL
gacThb 136

IIpoToxon
3aCelaHus
KPYTIIOTO CTONa
¢
paboTofaTensiMu
o1 29.06.2018 .
Nel




20¢y0apCcmeeHnou cucmembl
0enonpouU3800Ccmea,

cmpykmypy — hpeonpusmus. U e20
noopazoeneHu;

cmanoapmol YHUPUYUPOBAHHOU
cucmembl Op2aHU3AYUOHHO-
pacnopaoumensHot OOKyMeHmAayuu,
Nopsi00K KOHMPO/IS 3a
NPOX0HCOCHUEM CyoiceOHbIX
OOKYMEHMO8 U MAmepuanos;

0CHOBYL Op2anuzayuy mpyod;

npasuia SKCIILYamayuu
BLIYUCTUMENbHOU U OP2IMEXHUKU,
0CHOBbL 3AKOHOOAMENbLCMBA 0 Mpyoe;
NpasUNa 6HYMpEHHe20 PacnopAOKA;
NPABUNG U HOPMbL OXPaHbL MPyOd.




4 KoncyapTalnud U aTTeCTAIMs

4.1 KoncynpTranau

KOHCY/IBTAIMU IS OOYJaioOIUXCsA MPe/lyCMAaTprBaoTCA B oObeme 4 dYaca Ha
Ka)KIOTo 0Oydarorerocst Ha ydeOHyIO TpynIy B KaXIOM yaeGHoM TOmy. DOPMEI
IIpOBE/IeHIS KOHCYIbTaliil — TPYIIIOBBIC, yCTHBIC.

4.2 ®opmbl NpoBeIeHUS NpOMEKyTOYHOMH aTTecTalluu

TIpoMeIKyTOUHYFO aTTeCTALMIO IPOBOLAT B (bopMme 3a4eToB, MG HepEHIMPOBAHHBIX 3aICTOB I
5K3aMeHoB. [IpoBeieHre 3a4eToB (B T. 1. i (epeHIMpOBAHHBIX) TPETyCMaTpUBACTCA 32 CHeT
BpEMEHHY, OTBEJICHHOr0 HA U3y4eHUE cootBeTcTByOmel mucrmmmab wm MJIK, sK3amen 3a CHeT
BPEMEHH, BBIIEICHHOIO OrOC CII0. OGveM BpeMeHH, OTBENEHHBIM Ha MPOMEKYTOTHYIO
ATTECTALMIO, COCTaBNseT He Oomee 1 Helemd B CeMECTP. [IpoMEXKyTOTHYIO ATTECTALMIO B dbopme
sK3aMeHa MPOBOJAT B JICHD, 0CBOGOKIEHHBII OT APYToil HOpMEI yueOHOH HArpy3KL.

Kk3aMeHbI 7 329ETHI [IPOBOJATCS 110 OKOHYAHUIL M3y CHUS TUCIATUTAHBL AT Kypca.

[lo 3aBEpIICHWIO OCBOCHWSA [PO(ECCHOHATBHBIX MOIyNMell IPOBOIATCS — OK3AMCHSI
KBaU(UKAIMOHHbIE, HAIPABICHHBIE Ha IIPOBEPKY ¢ OpPMHEPOBAHHOCTH KOMTIETEHIUH 1 TOTOBHOCTH
BBITyCKHUKA K BBIIONHEHUIO BU/A TpOeCCHOHANBHON JesTeNbHOCTH, ONPE/IeNeHHBIX B paznene
«Tpebopanust K  pe3yibTaTaM — OCBOCHHA [IIICC3»  (enepaIbHOro  rOCYAAPCTBEHHOIO
06pa3oBATENBHOTO CTaHHapTa. MTOrOM IpOBEPKH ABIACICA O[HO3HAYHOE pelIeHue «BHUJ
podecCHOHATBHO JEATETPHOCTH 0CBOCH / HE OCBOEH

4.3 ®opmbl POBEICHHS rocyJapcTBeHHOH MTOroBOH ATTECTAHHU

TocyapcTBeHHas HTOroBas aTTeCTallisi BKIHOYACT BHIIONHEHMe JTAIIOMHOM paboTsl (4
HeJIelIH) 1 e€ 3aIuTy (BCEro 2 HeJIen).



PacnpepesieHne BapuaTMBHOW YacTn nnces 2018

46.02.01 JoKymeHTaLMOHHOE obecneueHuve ynpasieHus n apxmeoseaerHne

VyeGuasd Harpy3ka 00yqaroIIuxcs (uac.)
oGs3aTenpHas
o E § ayaUTOpHAS
5 HapMeHOBABHME [UKIIOB, TACIHIUIAH, 2 5 < = .
£ N g £ 5 = g
T npodheccHOHATbHBIX MOMYTICH, MK = = & s =
= 5 =& z BE
= S o = =
I B B
3 g
OGunii ryMaHHTapHBIA H COHANIEHO-
C3.
orea.l YKOHOMHYECKHH yueOHbIA KT 54 18 36 18
OrCH.05 |OcHOREI GI0TKETHOM TPAMOTHOCTH 54 18 36 18
I1.00 |IIpodeccnonanbHbIHR y4eOHBIH UK 972 324 648 326
omon  |(O6menpodeccuoHaabHbBIC TUCIHIIIHHE] 54 18 36 12
OIL11 OCHOBHI HPELLHPI/IHPD\/IaTeJILC}\Oﬁ [esATeNbHOCTH 54 18 96 12
IIM.00 |IIpodeccuoHaabHbIE MORYJIH 918 306 612 314
MLAROLD JloKyMeHTALHOHHOe 00eCIIeueHAE yIpaB
) OKY. [MOHHOE 00eCTIeUeHIe YIIPaBIeHIA 240 30 160 80
MJIK.01.0 |TIpaBoBoe peTyaupoBaHIe YIpaBIeHIECKON
2 JesTeIbHOCTH 99 33 66 32
MAKLO Opragu3alis CEKPETapCKOro 00CITY KR
3 p 3aIUs CEKPETAPCKOTO O0CIY KUBAHNUS 60 20 40 20
MJIK.02.0 |Oprasmsanyst 1 HOpMaTUBHO-TIPABOBBIC OCHOBEI
1 apXMBHOTO A 7D 25 50 26
MJIK.02.0|TocyapcTBeHHbIC, MyHUIMIAIBHEIC apXUBEL 1 apXUBEI
2 opraHu3anyi 30 10 20 10
MRL20 MeToauKa | IpakT <HIBO
3 IUKa ¥ IPAKTHKA apXUBOBEICHUS] 96 32 64 50
MAKLZS OGeceyuenre COXPaHHOCTH 10K 0
4 0ec COXPAHHOCTH IOKYMCHTOB 114 38 76 38
MJIK.03.0 | JloxyMeHTOBEACHIE M KOMIIBIOTEpHAT ofpaboTka
1 TOKYMEHTOB 204 68 136 58
Beero| 1026 342 684 344
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7 Iepedenn KaGuHETOB, 1A6OPATOPHI, MACTEPCKHX H /IP. /IS HOATOTOBKH I10
crenmasbHocti CITO 46.02.01 "' TokyMeHTalHOHHOE 00ecriedeHne yIpaBIeHHs

apxuBoBefieHHe"
Neo HaunmenoBanue
Kaounerst:
1 | pycckoro sI3bIKa | IATSPaTy pEl;
2 | MHOCTpaHHOIO S3EIKA;
3 | ucTOpHH;
4 00IIEeCTBO3HAHMS,
5 | reorpadum;
6 €CTECTBO3HAHUS,
7 | ocuoB 6e30IacHOCTH KU3HENEATETLHOCTH;
8 SKOHOMHKH;
9 | mpasa; _
10 | MaTemaTwku: anreOpEl ¥ Havaua MaTEMATHICCKOTO aHAIK3a, TEOMCTPHH
11 | undopMaTHKH,
12 | sKoJoruy;
13 | comMarbHO-3KOHOMHUECKHX JUCIHMTIINHE;
14 | MaTeMaTHKu 1 WHOOPMATHKH;

15 | SKOMOTMUECKHX OCHOB IMIPUPOLONOTb30BAHNAL;
16 | SKOHOMHKHM OpTaHU3aIUH] ¥ YIPABICHUS IEPCOHATOM;
17 | MeHeIXMEHTAa,
18 | mpaBoBoro obecredeHns IPOhECCHOHATBHOR NEATEBHOCTH;
19 | rocynapcTBeRHOM W MyHHIMIATBHON CITyKOEL;
20 | HOKYMEHTAI[HOHHOTO O0ECTICUCHHS YIPABICHUSL,
21 | apXWBOBEZICHHUS,
22 | mpodeccuoHaNbHOR STHKA U IICUXOJIOTHH JIEIOBOTO o0menus;
23 | 6e30MacHOCTH XHU3HEAEATSIBHOCTH;
24 | METOIMUYECKHUN.
JlaGopaTopuu:

25 | nrboOpMATHKE W KOMIIBIOTEPHOH 06pa0OTKY JOKYMEHTOB;

26 | TEXHHYECKUX CPE/ICTB YIPABICHHS,

27 | crcTeM SIEKTPOHHOTO JOKYMEHT0000pOTa;

28 | JOKYMEHTOBEICHHS,

29 | yueOnas kaHmemapus (ciyx0a JOKYMEHTAIHOHHOIO oBecIIeYeH s YIPaBICHH).
CnopTHBHBIH KOMIUTEKC:

30 | COpTHBHBIA 347,

31 | OTKpHITBI CTAAHOH ITMPOKOTO MPOMHILT ¢ SIEMEHTAMHU IIOTOCH! IPETATCTBHY;
32 | CTpenKOoBEL# THD

3anml:

33 | bubmmoteka,

34 | uMTATBHEIH 325 ¢ BEIXOZOM B CETh MIHTEPHET;

35 | akTOBBIX 3aIL




Vye6HbI mial mo cuenuansaocta 46.02.01 «JlokyMeHTallnOHHO®S obecreueHue
yIPABICHUS U apXUBOBEICHUEY

COI'JIACOBAH:

3am. pupekTopa 1o YP % IlletikoBa J.1.
3am. qupektopa 1o 110 % Kontomrenxo A.B.
Crapimii METOIHCT i L7 JIeGenenko H.M.
3aB. 320YHBIM OTIEIIEHUEM ( é/ Benamosa 11.A

[pencenarens LK TeXHOTOTHIECKUX

ey
mucimmna 1 MK W}% Boposux C. /.

[pencenarens LK TeXHHUECKUX /
TNucrpmms 1 MK ]

Tlonoxas JL.M.

Ipencenarens LIK 9KOHOMHIECKHX, OyXTaJITePCKUX
mucrae 1 MK

Ipencenarens LK 061meo6pa3oBaTeIbHbIX, 0

HGOPMALHOHHO-KOMMYHIKAIMOHHBIX

mucrmrine 1 MJIK (//{/
/

/i
/v‘* Epmomnaesa H.A.
Ipencenarens LK nHOCTpaHHBIX A3BIKOB, L /
CepsucHbix gucnumma 1 MK / 7 Typummnaa H.C.
/7

Jlorsunenko C.M.

Pennosuu E.A.

IMpencenarens LK corpanbHO-TyMaHUTaPHbBIX
muctaime 1 MJIK




