Mpuka3 MuHuctepcTea obpasoBaHusa n Haykm P® ot 11 aBrycta 2014 r. N 975
"O6 yTBEpPXKOAEHUM (heaeparnbHOro rocygapcTBeHHOro obpasoBaTefnibHOro ctTaHgapTa
cpeaHero npodeccnoHanbHOro obpasoBaHuns no cneumanbHocTn 46.02.01
[lokymeHTauMoHHoe obecneveHne ynpasneHus u apxmeosegeHune"

B cootBetctBUM C nognyHkTom 5.2.41 TMonoxeHnss 0 MuHuctepctee obpasoBaHus n
Haykm Poccuinckon defepaunn, yTBEpPXAEHHOro rnoctaHoBreHnem [lpaBuTenbcTBa
Poccunckon depepaumm ot 3 wumwoHa 2013r. N 466 (CobpaHve 3akoHoAaTenbCcTBa
Poccuinckon ®epgepaunn, 2013, N 23, c1. 2923; N 33, cT.4386; N 37, cT.4702; 2014, N 2,
cT. 126; N6, c1.582; N 27, ct.3776), nyHktom 17 [lpaBun pa3paboTku, yTBEPXKAEHUS
denepanbHbiX rocyaapCTBEHHbIX OOpasoBaTeNibHbIX CTaHOAPTOB W BHECEHUS B HUX
N3MEHEHNN, YTBEPXKOEHHbIX rnoctaHoBneHnem lMpasutensctea Poccuiickon ®egepauum ot 5
asrycta 2013 r. N 661 (CobpaHue 3akoHogaTenbctBa Poccurckon ®egepaumm, 2013, N 33,
cT. 4377), NnpuKasbiBalo:

1. YTBepauTb npunaraembln eneparbHbli roCyAapCTBEHHbIN 0bpasoBaTesbHbIN
cTaHgapT cpegHero npodheccmoHanbHoro obpasoBaHus Mo crneumanbHoctn  46.02.01
[okymeHTaumoHHoe obecneyeHne ynpaBneHus n apxmBoBegeHme.

2. [lpusHaTb yTpaTuBWMM cuny npuka3d MuHucTepcTBa o6pas3oBaHUS M HayKu
Poccunckon ®depepaumm o1 25 auBapa 2010r. N 75 "O6 yTBepxgeHuuM M BBeLEHUU B
aenctene denepanbHOro rocyaapCTBeHHOro obpasoBaTeNnibHOro CcraHgapTa cpegHero
npodgeccuoHanbHoro obpasoBaHna no cneuyuanoHocTn 034702 [doKyMeHTauWoHHOe
obecneyeHne ynpaeneHust U apxmBoBeaeHne" (3apernctpupoBaH MUHUCTEPCTBOM HOCTULMN
Poccunckon ®egepaunn 27 cespans 2010 r., pernctpaunoHHsin N 16526).

3. Hactosawmin npukas BctynaeT B cuny ¢ 1 ceHtabpsa 2014 roga.

MwuHucTp [.B. JlusaHoB

3apeructpupoBaHo B MuHiocte PO 20 aBrycra 2014 r.
PernctpaunoHHsin N 33682

MpunoxeHue

PenepanbHbIN rocyfapcTBeHHbIM OOpa3oBaTenbHbIM CTaHAApPT
cpepHero npodeccnoHanbHOro obpasoBaHus no cneumanbHocTn 46.02.01
[JokymeHTauMoHHOe obecneyeHne ynpaBreHUA 1 apXuBoBeaeHue
(yTB. npukazom MuHuctepcTBa obpasoBaHus n Haykm P® ot 11 aBrycrta 2014 r. N 975)

FAPAHT:
CwM. cripaBky 0 dpefepanbHblX rocyaapcTBeHHbIX 0bpa3oBaTefbHbIX CTaHaapTax

I. ObnacTb NnpuMeHeHusA

1.1. Hactoawun deaepanbHblin rocygapCTBEHHbIN ObpasoBaTenbHbIM  CTaHOapT
cpepHero npodoeccuoHanbHoOro obpasoBaHua  npeactaBnseTr  coboM  COBOKYMHOCTb
obsizatenbHbiX TpeboBaHMM K cpegHeMy npodeccmoHansHoOMy ob6pasoBaHuilO Mo
cneunanbHocTn 46.02.01 [JokymeHTaumoHHOe obecrneyeHne ynpaBrieHns 1 apxvmBoBenEeHME
Ans npodeccmnoHansHon obpasoBaTenibHOW opraHmM3auun 1 obpasoBaTenibHOM OpraHu3aumm
BbiCLIEro obpa3oBaHns, KOTOpbIE MMEIOT NPaBO Ha peanu3aumio MMEKLNX rocyaapCTBEHHYHO
akkpeauMTauul nporpamm  noarotoBkM  CreumanucToB CpeaHero 3BeHa No  gaHHOMU
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crneumanbHOCTM, Ha TeppuTopun Poccuiickon Pepepaumm (ganee - obpasoBaTenbHas
opraHusaums).

1.2. lNpaBo Ha peanusauuio NporpaMmmbl NOArOTOBKM CNeLnanucToB cpefHero 3BeHa
no cneuuanbHoctn 46.02.01  [dokymeHTaumoHHoe obecnedyeHne ynpasneHna u
apxvBoBeAeHNe nmeeT obpasoBaTerfibHas opraHuM3aumsi Npu HanuyMm COOTBETCTBYHOLLEN
NULEH3MM Ha ocyLlecTBNeHne obpasoBaTeribHON OeATENBHOCTN.

BoamoxHa ceTeBas opma peanusaumm nporpammbl NOLrOTOBKW CneumanuctoB
CpeaHero 3BeHa C UCNoSb30BaHMEM PeCypCoOB HECKOMbKMX 0BpasoBaTenbHbIX OpraHu3aunii.
B peanusauun nporpammbl NOArOTOBKM CNeunanucTtoB CpedHero 3BeHa C UCMOoNb30BaHUEM
ceTeBon hopMmbl Hapsay ¢ obpasoBaTeribHbIMU OpraHn3aunsaMn Takke MOryT y4yacTBOBaTb
MeONUMHCKNE OpraHmsauuun, opraHusaumm KynbTypbl, (PU3KYNbTYPHO-CNOPTUBHbLIE U WHbIE
opraHusauun, obrnagarwlwme pecypcamu, HeobBXoAUMbIMM ANSA OCyLlecTBneHns oby4deHus,
npoBeaeHnst y4ebHOM WM NPOU3BOACTBEHHOM MPaKTUKM A OCYLLECTBMEHUS WHbIX BWAOB
yyebHOM [eATenbHOCTW, NpPeayCMOTPEHHbIX MNporpaMMor MNOArOTOBKM  CreuManncToB
cpegHero 3BeHa.

Mpn peanusaumm nporpamMmbl  MOArOTOBKM  CNeuuannucTtoB CcpedHero  3BeHa
obpasoBaTenbHad opraHuMsauus BrpaBe MNPUMEHATb  SNEKTPOHHoe  obydvyeHne U
ANCTaHUNOHHbIe obpasoBaTtenbHble TexHomnoruu. [pu obyyeHun nuy C orpaHUYeHHbIMU
BO3MOXHOCTSMU 30POBbsi 3MIEKTPOHHOE 0byyeHuMe M OUCTaHUMOHHble obpasoBaTerbHble
TEXHOSIOrMM OOIKHbI NpefycMmaTpuBaTb BO3MOXHOCTb NMpuemMa - nepegayv nMHgopmaumn B
AOCTYNHbIX ANA HUX bopMax.

Il. L cnonb3yemMble cokpaleHus

B HacTosiluem cTaHgapTe UCnonb3yrTes cnegyowme CoKpaLleHNs:

CIMO - cpeaHee npodeccnoHanbHoe obpasoBaHueE;

®IrOC CI10 - thegepanbHbI rocyaapcTBEHHbLIN 0Opa3oBaTenbHbI CTaHAAPT CPeaHero
npoceccrnoHanbHOro obpasoBaHus;

MMCCS3 - nporpamma NoAroTOBKM CNeunanncToB CpeaHero 3BeHa;

OK - obLwas komneTeHums;

MK - npodeccnoHanbHas KoMneTeHUus:;

MM - npodheccnoHanbHbIn MOAYIb;

MK - mexxgucumninnHapHbIn Kypc.

lll. XapakTepucTnka noaroToBKu no crneuuanbHOCTU

3.1. Tlonyyenne CI1O no TMNCC3 ponyckaeTcs TONbKO B obpasoBaTenbHOM
opraHusauum.

3.2. Cpokn nonyyeHus CIO no cneumanbHoctn 46.02.01 [oKyMeHTaunoHHoe
obecneyeHne ynpaBneHns n apxmesoseaeHne 6a3oBor NOArOTOBKN B O4HON hopMe 0by4eHus
n npuceanBaeMble kBanudmkaumm npusoaatca B Tabnuvue 1.

Tabnuua 1
YpoBeHb 0Opa3oBaHug, HaumeHoBaHne Cpok nony4enus CIMO no MrCca3
HeobxooMMbI AN npyema KBanudukaumm 6a30BoOW NOArOTOBKN B O4HOM (hopme

Ha oby4eHune no MNMNCC3 0©a30B0OM NOArOTOBKU obyyeHusa*

cpegHee obuiee Cneuuanuct no 1 rog 10 mecsaueB
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obpasoBaHue [OKYMEHTaLNOHHOMY

OCHOBHOEe 00LLee obecneyenHuto 2 ropa 10 mecsaueB**
obpasoBaHune ynpaBneHus, apXmBUCT

* HesaBMCUMO OT NpuMeHsSeMbIX 06pa3oBaTerfbHbIX TEXHOMOMMN.

** QObpasoBaTefibHble OpraHusauuu, OCYLIECTBASOLWME MOATOTOBKY CneuuannctoB
cpegHero 3BeHa Ha 6Gase OcCHoOBHOro obuero obpasoBaHus, peanuayloT denepanbHbIn
rocygapCTBeHHbI obpasoBaTeNibHbIN CTaHAApT cpeaHero obuiero obpasoBaHus B npegenax
MrCC3, B TOM Yncne ¢ y4etom nonydaemon cneuymansHocTtn Cl10.

FTAPAHT:

Hymepauusa nyHKTOB NPUBOAUTCA B COOTBETCTBUM C UCTOYHMUKOM
3.2. Cpoku nony4veHus CI1O no MIMCC3 yrnybneHHOW NOAroTOBKWM MNPEBbLILAT Ha
oavH rog cpok nonyyenus CrO no MNINCC3 6a3zoBon NoaroToBKM.
Cpokn nonyveHna CI1O no cneymnanbHocTn 46.02.01  [JoKymMeHTauMOHHOE
obecneyeHne ynpasneHUss U apxMBOBeAEHWEe yrriybGrneHHOM NOoAroTOBKM B O4YHOW hopme
o0y4eHna n npuceameaeMble KBanugukauum npmsoaarcsa B Tabnuvue 2.

Tabnuua 2
YpoBeHb 00pa3oBaHus, HanmeHoBaHue Cpok nony4veHna CI1O no MMCC3
HeobxoaMMbIn Ans npuema KBanudukaumm yrny6neHHon noaroToBKM B O4HOM
Ha oby4eHune no MNMMNCC3 yrnyéneHHon dopme obyyeHus*
NOArOTOBKW
cpeaHee obuiee Cneumanuct no 2 ropa 10 mecsaues
obpasoBaHune AOKYMEHTaLMOHHOMY
OCHOBHOE€ 00LLee obecneyenuto 3 roga 10 mecaueB**
obpasoBaHue yrnpaBneHusi, apxXmBmucT

* He3aBMCUMO OT NpUMeHsieMbIX 06pa3oBaTerbHbIX TEXHOMOMUIA.

** ObpasoBaTeribHble OpraHusauuu, OCYLIECTBASOWME MNOArOTOBKY CReunanvcToB
cpegHero 3BeHa Ha 6ase ocHOBHOro obuiero obpasoBaHusa, peanusyloT denepanbHbii
rocyaapCTBEHHbIN obpa3oBaTenbHbI CTaHO4apT cpeaHero obuiero obpasoBaHnst B npeaenax
MrCC3, B TOM Yncne ¢ y4etom nonydaemon cneuymansHoctn Cr10O.

Cpokn nonyyenust CINO no MNMNCC3 6asoBon u yrnybneHHon NoAroToBKM HE3AaBUCHMMO
OT NPUMEHSAEMbIX 06pa3oBaTesbHbIX TEXHOMOIMIA YBENMYMBAKOTCS:

a) onst obyyarLmxcs N0 04HO-3a04HOM 1 3a04HON hopmMam 0ByYeHus:

Ha 6a3e cpeaHero obuero obpasoBaHus - He Bonee 4Yem Ha 1 rog;

Ha 6a3e ocHOBHOro obuiero obpasoBaHus - He 6onee yem Ha 1,5 roaa;

6) ona MHBaNMOOB WM NUL, C OrpaHNYEeHHbIMM BO3MOXHOCTSIMU 340pOBbs - He Oonee
4yeM Ha 10 mecsaueB.

IV. XapakTtepuctuka npodeccuoHaribHON AeATENbHOCTU BbINYyCKHUKOB

4.1. Obnactb npodeccMoHanbHON LOEeATENbHOCTU BbINMYCKHUKOB: OEATENbHOCTb B
cekpeTapmaTtax, crnyxbax OKYMeHTauMOHHOro obecneyeHus, KagpoBbix cryxbax n apxusax
rocyfapCTBEHHbIX OpPraHoB W Yy4ypexgeHun, B oOpraHax MeCTHOro camoyrnpaBneHus,
HEerocyfapCTBEHHbIX  OpraHmsauusix Bcex GopM  COBCTBEHHOCTU,  OOLLECTBEHHbIX
opraHnsaumnax (y4pexaeHunsx).
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4.2. ObbekTamm NpodeccrmoHanbHON AeATENBHOCTM BbIMYyCKHUKOB SBNSAOTCS:

AOKYMEHTbI, CO34aHHbIe N0OLIM CNOCOHBOM AOKYMEHTUPOBAHUS;

CUCTEMbI JOKYMEHTALMOHHOIo obecneveHms ynpaBneHus;

CUCTEMbI 3MEKTPOHHOIO AOKYMEHTO060pPOTa;

apXuMBHblE JOKYMEHTHI;

nepBuYHbIE TPYAOBLIE KONNEKTUBBI.

4.3. Cneumanuct no [OKYMEHTAUMOHHOMY OOecneyYeHuo YynpaBrieHUs, apXMBUCT
(6a3oBow NOArOTOBKKN) FOTOBUTCS K CreayowmnM BuaamM AeATeNbHOCTH:

4.3.1. OpraHusauus AOKYMEHTaLUMOHHOIo obecne4veHus ynpasneHus n
PYHKLUMOHNPOBAHUSA OpraHmM3aumn.

4.3.2. OpraHuzaums apxvMBHOW W  CNpaBOYHO-UHOPMAUMOHHOM paboTbl MO
AOKyMeHTaM opraHusauuu.

4.3.3. BbinonHeHne paboT NO OAHOM MMM HECKONbKUM npodeccuam pabouux,
AOJDKHOCTAM crnyxawmx (npunoxeHne kK Hactoawemy ®rocC Cri10).

4.4. Cneumanuct nNo OOKYMEHTAUMOHHOMY obecneyeHuto ynpasrieHusl, apXMBUCT
(yrnybneHHOM NoaroToBKN) rOTOBUTCSA K CreayowmMm Buaam esaTenbHOCTH:

4.41. OpraHusauyus AOKYMEHTauUMOHHOIo obecneyeHus ynpaBneHus n
PYHKLUMOHNPOBAHUSA OpraHM3aumn.

44.2. OpraHmsauma apxmBHOW U  CNpPaBOYHO-MHGOPMALMOHHOM  paboTbl Mo
AOKyMEeHTaM opraHusauuu.

4.4.3. OcywecTBneHne OOKYMEHTaUMOHHOro obecnevyeHnsa ynpasrieHUss U apXUBHOIO
Jena c MCnosfib3oBaHMEM MNPOrpaMMHbIX CPeACTB Yy4yeTa, XpaHeHusi, obpaboTkm M nowucka
AOKYMEHTOB.

4.4.4. BbinonHeHne paboT nNo OAHOWM WM HecKonbkuM npodeccnam pabounx,
AOJDKHOCTAM criyxawmx (npunoxeHue K Hactoawemy ®rOC CI10).

V. Tpe6oBaHUA K pe3ynbTaTaM OCBOEHUSA NPOrpaMMbl NOArOTOBKU CNeLuanucToB
cpefHero 3BeHa

5.1. CneunanucTt no [OKYMEHTAUMOHHOMY OOecnevYeHnto ynpasrieHUsl, apXMBUCT
(6asoBon NoAroToBKM) OOMMKeH obrnagaTb OOWMMUM KOMMETEHUMSMU, BKOYAOWMMK B cebs
CNOCOOHOCTb:

OK 1. MNoHumMaTb CyLLHOCTb U couManbHy 3Ha4YMMOCTb CBoen Byayuien npodeccun,
NPosiBNATb K HEW YCTONYNBBIN MHTEPEC.

OK 2. OpraHn3oBbiBaTb COOCTBEHHYO AEATENbHOCTb, BblOMpaTb TUMOBbLIE METOAbI U
cnocobbl BbIMNONHEHUA npodeccnoHanbHbIX 3agad, OueHuBaTb WX 3PPEKTUBHOCTL U
KayecTBO.

OK 3. MNpuHMMaTh pelleHnst B CTaHOAPTHbLIX M HECTAaHAAPTHLIX CUTYyaLMsIX U HECTU 3a
HUX OTBETCTBEHHOCTb.

OK 4. OcywectBnatb MNOUCK M UCNOMb30BaHME WHgpopMauun, Heobxogumown Ans
3(PPEeKTUBHOrO  BLINONHEHUS  NpodeccuMoHanbHbIX  3agad, npodeccnoHanbHOro wn
NIMYHOCTHOrO Pa3BUTUS.

OK 5. Wcnonb3oBaTb  MHHOOPMALMOHHO-KOMMYHUKALMOHHbIE  TEXHOMorMM B
npodeccnoHanbHOW AeATEeNbHOCTH.

OK 6. PaboTtatb B KONnektMBe u komaHae, 3dEKTUBHO oOLaTbCs C Komnneramu,
PyKOBOACTBOM, noTpebutensamu.

OK 7. bpaTb Ha cebs OTBETCTBEHHOCTb 3a paboTy 4YneHoB KOMaHAbl (MOAYNHEHHDIX),
pesynbTaT BbIMOSIHEHNSA 3a4aHUN.

OK 8. CamoctosTenbHO onpegensaTb 3agadvn nNpodeCcCUMoHanbHOro M NIMYHOCTHOrO



pasBuTUs, 3aHMMaTbCsl caMoOOpa3oBaHMEM, OCO3HAHHO MNfAaHMPOBATb  MOBbILEHME
KBanudukaymn.

OK 9. OpwueHTuMpoBaTbCs B  YCMOBUSIX 4aCTOM CMEHbl  TEXHOSlorMm B
npodgeccnoHanbHoOW AeATenNbHOCTH.

5.2. Cneuuwanuct No [OKYMEHTaLMOHHOMY obecrnedeHunto ynpaBneHusa, apXuMBUCT
(bazoBon  MoAroToBKM) OOMMKeH obnagaTb  NpodbeccMOoHanbHbIMKM - KOMMETEHUMSMU,
COOTBETCTBYHOLLMMUN BUOAM OEeATENBHOCTH:

5.2.1. OpraHunsauus AOKYMEHTaUMOHHOro  obecneyvyeHnss  ynpaBreHus "
PYHKLUMOHNPOBAHUSA OpraHM3aLumn.

MK 1.1. KoopauHupoBaTb paboTy opraHusauuun (NpuemMHOM pyKoBOAUTENS), BECTU
npuem noceTutenen.

MK 1.2. OcywecTtBnaTtbe paboTy NO NOAroTOBKE U NPOBELEHUIO COBELLAHWUA, AENOBbIX
BCTpeY, NPUEMOB 1 Npe3eHTauun.

MK 1.3. OcywectBnATb MNOArOTOBKY [AENOBbIX MNOE300K pPyKoBOAUTENS W OPYrux
COTPYAHWKOB OpraHu3auuu.

MK 1.4. OpraHunsoBbiBaTb paboyee MecTo cekpeTaps U pyKOBOAUTENS.

MK 1.5. OdopmnaTe W perucTpupoBaTb OpraHM3aLUMOHHO-pacnopsaanTenbHbIe
AOKYMEHTbI, KOHTPONIMPOBAaTb CPOKM UX UCTIOSNTHEHWS.

MK 1.6. ObpabaTbiBaTh BXOAALME N UCXOAALLNE OOKYMEHTbI, CUCTEMATMU3MPOBATL UX,
COCTaBMsATb HOMEHKNaTypy Aen n opMnpoBaTb JOKYMEHTLI B Aena.

MK 1.7. CamocTtoaTenbHo pabotatb C  [OOKyMeHTamu, cogepxawmmm
KOH(bmaeHUManbeHyo nHPopMaLmo, B TOM YMcne ¢ JOKYMEHTaMu Mo JIMYHOMY COCTaBy.

MK 1.8. OcywectBnsaTb TenegoHHoe obcnyxuBaHue, npuvHUMaTb W nepefasaTtb
drakcel.

MK 1.9. OcyLecTBnaTb NOArOTOBKY AeN K nepefaye Ha apXmMBHOE XpaHeHUe.

MK 1.10. CocTtaBnaTb onucK Aen, OCyLeCcTBNATbL NOArOTOBKY AEN K nepefaye B apxvB
opraHusaumm, rocygapCTBeHHbIE U MyHUUMNANbHbIE apXUBHI.

5.2.2. OpraHuMsaumsa apxvMBHOW U CNpPaBOYHO-MHAOPMALMOHHOMW paboTbl Mo
AOKyMeHTaM opraHusauuu.

MK 2.1. OcywecTtBnATb 3KCNEPTU3Yy LEHHOCTM [OOKYMEHTOB B COOTBETCTBMM C
AENCTBYIOLWNMUN 3aKOHOA4ATENbHbIMU akTaMn U HopMaTUBaMMU.

MK 2.2. Bectn paboTy B cMCTEMax 3NeKTPOHHOIro AOKyMeHToobopoTa.

MK 2.3. PaspabaTbiBaTb U BECTU KraccudumkaTopbl, Tabenun n gpyrne cnpaBoYHUKN MO
AOKYMEeHTaM opraHu3auum.

MK 2.4. OBecne4vnBaTtb NpMem 1 paunoHanbHOe pa3MeLLeHne JOKYMEHTOB B apxuse (B
TOM Ymncre JOKYMEHTOB MO IMYHOMY COCTaBy).

MK 2.5. O6ecne4vnBaTb y4eT U COXPaAHHOCTb JOKYMEHTOB B apXuBe.

MK 2.6. OpraHu3oBbiBaTb WCMOMb30BaHWE aPXMBHbIX [OOKYMEHTOB B HayuYHbIX,
CNpaBOYHbIX N NPAKTUYECKNX LIeNsX.

MK 2.7. OcywecTBnsATb OpraHM3aLUMoOHHO-METOANYECKOE PYKOBOACTBO M KOHTPOSb 3a
paboTon apx1Ba opraHmM3aumm 1 3a opraHmM3aumen JOKYMEHTOB B 4eMONpon3BoACTBE.

5.2.3. BbinonHeHne paboT nNo OOHOW UMM HECKOmNbKMM npodeccuam pabdounx,
AOJDKHOCTSAM Cry>KaLlmX.

5.3. Cneuuwanuct no [OKYMEHTauMOHHOMY OOGeCneyYeHuto YnpaBneHus, apxvMBuUCT
(yrnybneHHOM nogroTtoBKM) AOSMMKEH obnagaTb OOWMMM KOMMNETEHUMSMK, BKIIOYaKOWMMKN B
cebs cnocobHOCTb:

OK 1. lNMoHnmMaTb CyWHOCTb U coumnanbHy0 3Ha4YMMOCTb CBOeN Oyayuien npodeccuu,
NPOSBNATb K HEN YCTOMYMBBIN MHTEpPEC.

OK 2. OpraHn3oBbiBaTb COBCTBEHHYIO AEATENBHOCTL, ONpeaensTe MeToabl U Cnocobbl
BbIMOMHEHUSA NpodecCcnoHarnbHbIX 3a4a4d, oueHMBaTb UX 3aPPEKTUBHOCTb U KA4eCTBO.



OK 3. PewaTtb npobnemsbl, oLeHnBaTbh PUCKM N NPUHUMATb peLLEHNA B HECTaHAAPTHbIX
CUTyaumsx.

OK 4. OcywecTtBnaTb NOUCK, aHanM3 M OUEHKY WHdopmauun, Heobxoaumon Ons
NOCTaHOBKM M peLLeHnss NpodeccnoHanbHbIX 3adad, nNpogeccnoHanbHOro M AMYHOCTHOIO
pas3suTus.

OK 5. MWcnonb3oBaTb WHOPMALMOHHO-KOMMYHUKALUMOHHbIE  TEXHOMOMMKM  Ang
COBEpLLEHCTBOBAHNA NpoeccnoHanbHON esaTenbHOCTH.

OK 6. PaboTaTb B KOMMekTnBe n komaHge, obecneunBatb ee cnnoveHne, apdpekTneHo
obLaTbCa C Konneramu, pykoBoacTBOM, NoTpebutenamu.

OK 7. CtaBuTb LenNu, MOTUBMPOBATb AEATENbHOCTb NOAYMHEHHbLIX, OPraHN30BbLIBATb U
KOHTponuMpoBaTb WX paboTy C npuHATMEM Ha ceba OTBETCTBEHHOCTM 3a pesynbrar
BbINOJSIHEHUA 3aaHUN.

OK 8. CamocTtosaTenbHO onpedensaTb 3agadn npodeccMoHanbHOro M fIMYHOCTHOrO
pas3BUTUS, 3aHMMaTbCsd camMoobpas3oBaHWMEM, OCO3HAHHO MNfaHMPOBaTb  MOBbILEHME
KBanudukaumm.

OK 9. BbITb FOTOBbIM K CMEHE TEXHONOMIN B NPOdECCUOHANBHON AEATENBHOCTMW.

5.4. Cneunanunct no [JOKYMEHTauMOHHOMY oOecnevyeHuto ynpaBneHusi, apXvMBuUCT
(yrnybneHHoM noarotoBku) [ormkeH obnagatb nNpodeccMOoHanbHbIMU - KOMMETEHLNAMM,
COOTBETCTBYHOLLMMU BUOAM OEATENBHOCTH.

54.1. OpraHunsauus AOKyMEHTauMoHHOro  obecnevyeHus ynpaBneHus n
PYHKLUMOHNPOBAHUSA OpraHM3aLumn.

MK 1.1. KoopauHupoBaTb paboTy opraHusauuu (NpuemMHOW pyKoBOAUTENS), BECTU
npuem noceTutenen.

MK 1.2. OcywecTtBnaTte paboTy N0 NOArOTOBKE M NPOBEAEHUIO COBELLAHUNA, OENOBbIX
BCTpeY, NPUEMOB 1 Npe3eHTauun.

MK 1.3. OcywecTtBnATb MNOArOTOBKY [AENOBbLIX MNOE300K PyKoBOAUTENST W OPYrux
COTPYAHWKOB OpraHmnsauyuu.

MK 1.4. OpraHunsoBbiBaTb paboyee MecTo cekpeTaps U pyKOBOAUTENS.

MK 1.5. Odopmnate ©n  perucTtpupoBaTb OpraHu3aLMOHHO-pacnopsanTenbHbIe
AOKYMEHTbI, KOHTPONMPOBaTb CPOKM UX UCMONHEHNS.

MK 1.6. ObpabaTbiBaTh BXOASLLME N UCXOOALLNE OOKYMEHTbI, CUCTEMATMU3MPOBATL UX,
COCTaBnATb HOMEHKNATYpy Aen n opMmpoBaTh AOKYMEHTLI B Aena.

MK 1.7. CamocToaTenbHo paboTaTb C  [OOKyMeHTamu, cogepxawmmm
KOHpmnaeHUmanbHyo nHopmaumo, B TOM YMcne ¢ AOKyMEHTaMM Mo fIMYHOMY COCTaBy.

MK 1.8. OcywectBnsaTb TenegoHHoe obcnyxuBaHue, npuHUMaTb W nepegasaTtb
drakcel.

MK 1.9. OcyLiecTBnaTbL NOArOTOBKY AeN K nepefaye Ha apXmMBHOE XpaHEHUeE.

MK 1.10. CocTtaBnATb onucx gen, ocyLwecTBNATb NOArOTOBKY AEN K nepeaaye B apxuB
opraHusaumm, rocygapCTBeHHbIE N MyHULUMNANbHbIE apXMBHI.

MK 1.11. BelgaBaTb B COOTBETCTBUM C MOCTYNalOLWMMKU 3anpocamu apxXmBHbIE KOMUU U
AOKYMEHTBHI.

5.4.2. OpraHuzauuss apxuBHOM WU  CNpPaBOYHO-MHPOPMALUMOHHOM paboTbl MO
AOKyMeHTaM opraHusauuu.

MK 2.1. YyactBoBaTtb B paboTe no akcrnepTuse LEeHHOCTU JOKYMEHTOB B COOTBETCTBUM
C AENCTBYIOLUMIN 3aKOHOAATENBbHLIMW akTaMu U HOpMaTUBaMW.

MK 2.2. Bectn paboTy B cMCTEMax 3NEKTPOHHOro JOKYMeHToobopoTa.

MK 2.3. PaspabaTtbiBaTth 1 BeCTU KraccudukaTopbl, Tabenu n nHble CripaBOYHUKU MO
AOKyMeHTaM opraHusauuu.

MK 2.4. OBecne4vnBaTtb NpMeM 1 paunoHanbHOe pa3MeLLeHne JOKYMEHTOB B apxuse (B
TOM Ymncne JOKYMEHTOB MO IMYHOMY COCTaBy).



MK 2.5. O6ecneumBaTtb y4eT U COXPAHHOCTb JOKYMEHTOB B apXuBe.

MK 2.6. OpraHun3oBbiBaTb WCMOMb30BaHWE apPXUBHbLIX [OOKYMEHTOB B HayYHbIX,
CMPaBOYHbIX M MPAKTUYECKMX LieNnsx.

MK 2.7. OcywecTBnsaATb OpraHM3aLmMOHHO-METOANYECKOE PYKOBOACTBO M KOHTPOSb 3a
paboTon apxuBa opraHm3aumm 1 3a opraHmsaumen JOKYMEHTOB B 4eN0onpoM3BOACTBe.

5.4.3. OcyuwlecTBneHne JOKYMEHTaALMOHHOIo obecrneyeHns ynpaBneHus u apxmBHOro
Aena c MUCnonb3oBaHMEM MPOrpamMMHbIX CPeACTB y4veTa, XpaHeHusi, obpaboTkm u noucka
AOKYMEHTOB.

MK 3.1. OcywectBnaTb MHPOPMALNOHHYO paboTy No AOKYMEHTam, B TOM 4ucre C
NCNOSIb30BaHMEM OPITEXHUKM, NPOrpaMMHbIX CPEACTB ydeTa, XPaHEHUS U NOUCKa LOKYMEHTOB
N opyrux cneynannuanpoBaHHbiX 6a3 AaHHbIX.

MK 3.2. TlpuHnmate Mepbl MO YNOPSALOYEHUIO cOCTaBa [OOKYMEHTOB W
MHOPMALMNOHHBIX NOTOKOB, COKPALLEHMIO UX KONUYeCcTBa U ONTUMU3aLNN JOKYMEHTOMOTOKOB
opraHusauum.

MK 3.3. Bectn paboTy no cosgaHuio cnpaBOYHOro annaparta no SOKYMeHTaMm C uenbto
obecneyveHnsa yoobHoro n BbICTPOro nx noucka.

MK 3.4. lMNoagrotaBnuBaTb AaHHble, HeobOXoAuMMble ASIi COCTaBfEeHUs CNpaBOK Ha
OCHOBE CBeJEeHUN, UMELLNXCHA B OKYMEHTAxX apxusa.

MK 3.5. lpuHumatb y4vacTue B pas3paboTke moKanbHbIX HOPMAaTUBHbBIX aKTOB
opraHusauum no BOMPoOcaM AOKYMEHTAUMOHHOro obecrneyeHnsa ynpasfieHUs U apXMBHOIO
aena.

MK 3.6. MNpuHumaTtb yvactue B paboTte no nogbopy M pacCTaHOBKE KaapoB CryXKObl
AOKyMeHTaLUMOHHOro obecneyeHuns ynpaBneHnsa n apxmsea opraHnsauum.

5.4.4. BbinonHeHne paboT no OAHOW unM HecKonbkuM npodeccnam paboumnx,
AOIMKHOCTAM CIyXKallmX.

VI. TpeboBaHuUA K CTPYKType NporpaMmmMbl NOAroTOBKU CNeLuanucToB cpegHero 3aBeHa

6.1. MMNCC3 npegycmaTpmBaeT U3ydeHne crneqyowmx y4ebHbIX LMKIOB:

obLero ryMaHMTapHoro u coumanbHO-3KOHOMUYECKOrO;

MaTeMaTnyecKkoro n obLiero eCTeCTBEHHOHaY4YHOro;

npodeCcCcNoHanbHoro;

N pa3genos:

yuyebHasa npakTuka;

NPOM3BOACTBEHHAA NpaKTMKa (Mo NPOUNIo cneLmanbHOCTK);

NPON3BOLCTBEHHAA NpaKTUKa (NpeaaunsioMHas);

NPOMEXYTOYHasa aTTecTauus;

rocyaapCcTBeHHasi UTOroBasi attectaums.

6.2. ObssatenbHada Yactb [NMNCC3 no y4ebHbIM LMKNam OofmkHa cocTaBnAaTb okoso 70
NpoLeHTOB OT obLlero o6bema BpeMeHu, OTBEAEHHOIO Ha UX ocBoeHne. BapnaTtnBHas yacTb
(okono 30 npoueHTOB) AaeT BO3MOXHOCTb pacluMpeHns u (unu) yrnybneHus noproToBKM,
onpegenseMon cogepXaHnem obs3atenbHOM  YacTW, MNOSTyYEeHUs  OAOMONHUTENbHbIX
KOMMNEeTEHUNA, YMEHUIA N 3HAHWUA, HeobxoauMMblx Ansi obecnevyeHns KOHKYPEeHTOCNOCOBHOCTM
BbIMYCKHMKA B COOTBETCTBUWM C 3anpocaMm PerMoHarnbHOro pbliHKa TpyAa M BO3MOXHOCTAMM
NpPOOOIKEHMNS o6GpasoBaHus. AncumnnuHel, MeXANCUUNNNHapHbIE KypCbl n
npodeccuoHanbHble  MOLYNWU BapuMaTMBHOM 4acTu onpegensiTcs obpasoBaTeribHOM
opraHumsaumen.

O6Wwnin rymaHuUTapHbIn U COUMANbHO-3KOHOMUYECKUIN, MaTeMaTUYECKMA U obLmin
€CTEeCTBEHHOHaYYHbIV Yy4eOHble LUKNbl COCTOAT N3 AUCLIMMIIVH.



MpodeccnoHanbHbIN y4eOHbIN LMK COCTOUT 13 06LwenpodeccmoHanbHbIX AUCUUNNH
N npodeccmoHanbHbiX MoOAynen B COOTBETCTBMM C Buaamu [estenbHocTu. B cocrtas
npoceccrnoHanbHOro Moaynsi BXOAUT OAMH WIM HECKOSTbKO MEXOUCUMMIMHAPHbLIX KypCOB.
Mpn ocBoeHun obyyarowmmmuca NnpodeccnoHarnbHbIX Moaynen npoBoaaTcs ydebHasa n (unum)
NPOM3BOACTBEHHAA NpaKTMKa (MO NPOGUNI0 cneLmanbHOCTK).

6.3. ObsizaTenbHas 4acTb O6LWIEro rymaHuMTapHOro M coumarbHO-3KOHOMUYECKOro
yyebHoro umkna [MMCC3 6GasoBow NOArOTOBKM [OOSMKHA nNpegycmaTpuBatb U3yyeHue
cnegywowmnx obasaTtenbHbIX ancumninuH: "OcHosbl dunocodpun”, "Uctopus", "MIHOCTpaHHbIN
A3blK", "Oumsnyeckan KynbTypa"; yrnybneHHon nogrotoBkm - "OcHoBbl dunocodun”,
"Uctopus", "MNcmnxonorms obwenns”, "MHocTpaHHbIN A3bIK", "duandeckas Kynbtypa".

Ob6s3aTtenbHasa YyacTb npodeccnoHaneHoro y4ebHoro yukna MNMNCC3 kak 6a3oBon, Tak
n yrnybneHHon noaroToBKM  AOSMKHA  NpefycmaTpuBatb  U3yYeHWe  OUCLMMIWHDI
"BesonacHocTb ku3HepeaTenoHocTn". O6bem YacoB Ha aucumnnuHy "BesonacHocTb
XunsHegesaTenbHoCTU" coctaBnseT 68 4YacoB, M3 HUX Ha OCBOEHME OCHOB BOEHHOW Cry>Obl -
48 yacos.

6.4. O6pasoBaTenbHOM oOpraHuMsaumen npu onpegeneHnn cTpyktypobl MMCC3 n
TPYAOEMKOCTU €€ OCBOEHUSI MOXET MPUMEHSATLCA CUCTEMA 3a4E€THbIX €ANHNUL, NP 3TOM OAHa
3a4yeTHas eavHuLa COOTBETCTBYET 36 akageMMyYeckum Yyacam.



CTpykKTypa nporpamMmmMbl NOAroTOBKU CNeLManucToB cpegHero 3BeHa 6a3oBoi NOAroTOBKU

Tabnuua 3

NHpeke HanmeHoBaHue y4eOBHbIX LMKIO0B, Bcero B Tom uncne NHpaeke n Koabl
pasgenos, Mmoaynen, TpeboBaHus K MakcumarbHOm yacos HauMeHOBaHne dopmMmpyeMbIX
3HaHUSM, YMEHUAM, NPaKTUY4EeCKOMY OMbITy y4yebHom obs3aTenbHbIX ANCLNNINH, KOMNeTeHuumn
Harpysku y4ebHbIX MEXANCUUNIIMHAPHbBIX
obyyatowerocs 3aHATUN kypcos (MOK)
(yac./Hep.)
Ob6s3aTenbHasa YacTb y4ebHbIX LUKNOB 2376 1584
Mrnccs
orca.oo O6Wwunn rymaHuTapHbIn 1 522 348
coumnanbHO-3KOHOMNYECKUIN Y4EOHbBI LINKN
B pesynbtate nsyyeHus obsisatenbHom 48 Orca.01. OcHosebl OK1-9

YacTu ydebHoro umkna obyyarowmmca
OOJDKEH:

YMETb:

OpUeHTMpoOBaTbLCS B Hanbonee obLmnx
dunocodckmx npobnemax boiTus,
Nno3HaHus, LleHHOCTen, cBoboAbl U CMbIcna
XM3HM KaK OCHOBax hOpMUPOBaHMS
KynbTypbl rpakgaHuHa n 6yayuiero
crneuvanucTa;

3HaTb:

OCHOBHbIE KaTeropmm n NOHATUSA
domnnocopum;

ponb pnrnocoun B XXM3HU YenoBeka U
obuecTBa;

OCHOBbI (prNoCcodCKOro y4eHusi o ObITUK;
CYLHOCTb npouecca NO3HaHuS;

domnocodum




OCHOBbI Hay4YHOW, PUITIOCOCKON U
pennrMo3HOn KapTnH Mupa;

06 ycnosunsax hoOpmMnpoBaHns IMYHOCTH,
cBobo/ie 1 OTBETCTBEHHOCTN 3a COXpaHeHue
XWU3HU, KYNbTYpbl, OKpYXatoLlen cpeabl;

O coumarnbHbIX U 3TUYECKUX Npobnemax,
CBSI3aHHbIX C Pa3BUTMEM U UCMONb30BaHNEM
OOCTUXKEHUM HAYKN, TEXHUKN N TEXHOMOTUMN.

yMeTb:

OPMEHTNPOBATLCHA B COBPEMEHHOM
9KOHOMMYECKON, MONIUTUYECKOMN U
KynbTypHOW cutyauum B Poccum n mupe;
BbISIBMSITb B3AaUMOCBSI3b OTEYECTBEHHbIX,
pervoHanbHbIX, MUPOBbIX
coumnarnbHO-9KOHOMUYECKUX, MONIUTUYECKNX
N KynbTYPHbIX Npobnem;

3HaTb:

OCHOBHbIE€ HanpaBrieHNs pa3BUTUS
KNKYeBbIX PErMOHOB MMUpa Ha pybexe BekoB
(XX n XXI BB.);

CYLWHOCTb M MPUYMHbI NTOKanbHbIX,
pervoHarnbHbIX, MEXrocyAapCTBEHHbIX
KOHMIMKTOB B KOHLe XX - Ha4vane XXI BB.;
OCHOBHbI€ MPOLECChl (MHTErpaunoHHbIE,
NOSIMKYNbTYPHbIE, MUTPALVOHHBIE U UHbIE)
NOSIUTUYECKOro N 3KOHOMNYECKOTO pa3BUTUSA
BeOyLUMX rocy4apcTB U PErmMoHOB MUpa;
HasHadeHne OpraHnsaunm O6bEeaMHEHHBIX
Hauwnin (OOH), OpraHusauun
CeBepoaTtnaHTtuyeckoro gorosopa (HATO),
EBponenckoro Cotosa (EC) n gpyrux
OopraHv3aunn 1 OCHOBHbIE HanpaBneHUs nx

48

Orca.02. Uctopusa

OK1-9




AeATEeNbHOCTY;
O PONnK HayKW, KynbTypbl U PENUTMN B
COXPaHEHUN 1 YKpenmneHun HaumoHarnbHbIX U
rocyapCTBEHHbIX TPaaULMi;

coaepkaHue 1 HasHaYeHe BaXkHeMLWnX
NpPaBOBbIX U 3aKOHOAATENbHbIX aKTOB
MMWPOBOIO N PerMoHanbHOro 3Ha4YeHUs;

yMeTb:
obwaTbea (YCTHO M MUCbMEHHO) Ha
WHOCTPaHHOM SA3blke Ha
npodgeccuoHarnbHble U NOBCEAHEBHbIE
TEeMbl;

nepesoauTb (CO cnoBapeM) MHOCTPaHHbIE
TEKCTbl NpogeccrnoHanbLHom
HanpaBIiIEHHOCTY;

CaMOCTOATENBHO COBEPLUEHCTBOBATb
YCTHYIO U MUCbMEHHYIO peyb, NOMNOSTHATb
CnoBapHbIN 3anac;

3HaTb:

nekcuyeckmn (1200 - 1400 nekcuyeckmx
eanHNL) N rpaMMaTUYECKUA MUHUMYM,
HeobxoaMMbI AN YTeHusa n nepesopa (co
cnosapeM) MHOCTPaHHbIX TEKCTOB
npodeccnoHanbHOW HanpaBIEHHOCTN;

126

Oorca.os.
MHOCTpaHHbIN A3bIK

OK1-9

yMeTb:
ncrnonb3oBaTb
PU3KYyNbTYPHO-0300POBUTENBHYIO
AEeATeNbHOCTb NS YKPEnneHus 300poBbs,
AOCTUKEHUS XKUSHEHHBIX U
npodeccnoHanbHbIX LiENeun;

3HaTb:

0 ponu Pn3n4ecKon KynbTypbl B

252

126

Orcao.04. dusundeckada
KynbTypa

OK2,3




06LLEeKYNbTYPHOM, NPOdECCUOHANBHOM 1
coumnanbHOM pasBUTUM YESTOBEKA;
OCHOBbI 340POBOro 06pasa >X13HU.

EH.00

MaTtemaTtmnyeckuin n odLmmn
€CTECTBEHHOHAYYHbIN Y4EOHbIN LMK

198

132

B pesynbtate nsyyeHus obsizatenbHom
YacTu ydebHoro umkna obyyarowmmca
OOJIDKEH:

yMeTb:

pelwaTb 3aga4n Ha OTbICKaHNEe NPOU3BOLHOM
CNOXXHOW (PYHKUUK, NPOMU3BOAHBLIX BTOPOIO U
BbICLLMX MOPSAKOB;

NPUMEHSTb OCHOBHbIE MeToAbl
WHTErpMpOBaHUSA NpY peLleHnn 3aaay;
NPUMEHATb METOAbl MaTeMaTUYECKOro
aHanusa npu pelleHun 3agad npuKnagHoro
Xapaktepa, B TOM yucne
npodeccnoHanbHOW HanpasiEHHOCTY;
3HaTb:

OCHOBHbIE MOHATUA N MeToAbI
MaTemMaTM4yecKoro aHanmsa,

OCHOBHbI€ YMCIIEHHblE METObl peLleHns
npuknagHblx 3agav;

EH.01. MaTtemaTuka

OK1-6,9

yMeTb:

paboTaTb C COBPEMEHHbLIMU
onepaumoHHbIMU CUCTEMAaMU, TEKCTOBLIMU
pefakropamu, TabnnyHbIMK NpoLeccopamu,
cucTtemMamum ynpasneHus 6asamu gaHHbIX,
nporpaMmmamMu nNoaroToBKMN Npe3eHTauuin,
MHPOPMaLNOHHO-NOUCKOBBLIMU CUCTEMaMUN Y
Nnonb30BaTbCA BO3MOXHOCTAMMU
MHOPMALNOHHO-TENEKOMMYHUKALWOHHOM

EH.02. MndopmaTtuka

OK4,5,9




cetn "IHTepHeT" (nanee - ceTb VIHTepHeT);
npoeccrnoHarnbHO OcyLlecTBNATL Habop
TEKCTOB Ha NepcoHarbHOM KOMMNbIOTEpE;
3HaTb:

TeXHUYecKue cpeacrea v NporpaMmmMmHoe
obecrneyeHne nepcoHanbHbIX KOMMbIOTEPOB;
TeopeTnyeckne OCHOBbI COBPEMEHHbIX
NHAPOPMALMOHHBIX TEXHOSOrMI 06LLEro K
cneunanmsaMpoBaHHOrO Ha3Ha4YeHNs;
PYCCKYIO U NTaTUHCKYIO KraBuaTypy
nepcoHanbHOro KOMNbLITEPA;

npasuna ooopMneHNsa JOKYMEHTOB Ha
nepcoHanbHOM KOMMbIOTEPE;

yMeTb:
OpUeHTMpoOBaTbCs B Hanbonee obLmx
npobnemax akonornm n
NPUPOAONONb30BaHNS;

3HaTb:

0CODEHHOCTU B3anMoaencTems obLlectsa u
npupoasbl;

NpuUpoaopeCYpPCHbI NoTeHuunan Poccuu;
NPUHLMMBLI U METOAbI PaLMOHANbHOro
NPUPOAONONb30BaHNS;

npaBoOBbIE N coUMarnbHbIE BOMPOCHI
NPUPOAONONb30BaAHNS.

EH.03. 3konoru4yeckue
OCHOBbI
NPUPOAONONb30BaHNS

OK3,6,7,9

.00

[MpodheccmnoHanbHbIN y4eOHbIN LMK

1656

1104

Oor1.00

ObuwenpodeccrnoHanbHble AUCUMNNUHGI

918

612

B pesynbtate nsyyeHus obsizatensHom
YyacTu npodeccmoHanbHOro y4ebHoro umkna
oOy4aloLLNNCs OOSKEH:

yMeTb:

OPMEHTUPOBATLCA B BOMpoOcax

orn.o1.
OKoHoMMYeckad
Teopus

OK1-7
MNK1.1-1.3




9KOHOMMYECKOWN TEOPUMN B COBPEMEHHbBIX
YCINOBUSIX;

3HaTb:

3aKOHOMEPHOCTM QYHKLMOHMPOBAHMS
PbIHOYHbLIX MEXaHU3MOB Ha MUKPO- U
MaKpOYPOBHSIX U METOAbI FOCYAapCTBEHHOIO
perynmpoBaHus;

obLMe NoNoXeHMs1 3KOHOMUYECKON Teopuu;

yMeTb:

paccynTbIBaTh MO NPUHSATON METOLONOMM
OCHOBHbI€ TEXHUKO-3KOHOMUYECKNE
nokasaTenu AesiTeNbHOCTY OpraHn3aumu;
3HaTb:

OCHOBHbIE MUKPO- N MaKPO3KOHOMMWYECKNE
KaTeropuu v nokasartenu, MeToabl Ux
pacyeTa;

Ol1.02. OkoHoMUKa
opraHusauuu

OK1-7
MK1.1-1.3

yMeTb:
ynpaBnsiTb KOHPIMKTaMKN 1 cTpeccamun B
npouecce npocgeccrMoHanbLHON
AeATEeNbHOCTY;

3HaThb:

XapakTepHble YepTbl COBPEMEHHOTO
MEeHeIKMEHTa; LMK MEHEOXKMEHTA;
MPOLIECC MPUHATUSA U peanu3auun
yrnpaBrneH4Yecknx peLleHui,
MHpopmaunoHHoe obecneveHme
MeHeKMEeHTa;

Or1.03. MeHegxmMeHT

OK1-9
MnK1.1,1.2,1.4 -
18,24,25

yMeTb:

NPUMEHATb KagpoBYH NOMIUTUKY HA
rocyapCTBEHHOM U MyHULUNANbLHOM
cnyxbe;

3HaThb:

Or1.04.
locymapcTBeHHas u
MyHMUMNanbHas
cnyxba

OK1-8
MnK1.1-1.8




CUCTEMY rOCyapCTBEHHbIX YYpEeXaeHUn n
OpraHoB MECTHOI0 cCaMOynpaBfeHus;
obwme npuHUUNLI U TpeboBaHUs K
NPOXOXAEHMIO rOCY4apCTBEHHON U
MYHULMNANbHON CAyX0bl;
OpraHn3auUnoHHO-NpaBoBble POPMbI
rocyJapCTBEHHOro annapaTta ynpaBreHus;

yMeTb:
paboTaTb C NpodeCccnoHanbHbIMKU TEKCTaMM
Ha MHOCTPaHHOM S3blKe;

COCTaBnsATb U 0OPMNATb
OpraHn3aLUnoHHO-pacnopsaanNTeNbHYO
AOKYMEHTaLUMI0 Ha MUHOCTPaHHOM S3blIKe;
BECTW NeperoBopbl HA MHOCTPAHHOM SA3bIKE;
3HaThb:

NpaKTUYECKY rpaMMaTumKy, Heobxoaumyo
Ansa npodeccnoHanbHOro obLeHmsa Ha
WHOCTPaHHOM S13blKe;

0COBEHHOCTM NepeBoaa Crny>KeBHbIX
AOKYMEHTOB C MHOCTPAHHOIO 53bIKa;

Or1.05.
MHOCTpaHHbIN A3bIK
(NnpodheccmoHarnbHbIN)

OK1-7
MNK1.1-1.3

yMeTb:
NPUMEHATb B NpoeCCUoHanbHom
AeATenbHOCTU NpUeMbl 4eNOBOro obLeHus;
3HaTb:

OCHOBHblE npasuia NpodeccroHanbHOn
3TUKM 1 NpUeMbl 4eNOBOro obLeHns B
KONNeKTMBe;

0Ccob6eHHOCTN NpodhecCcnoHanbHON STUKN K
NCUXOSI0rMM 4enoBoro obLLeHNa criy>KaLmx
rocyaapCTBEHHbIX U UHbIX
OpraHM3auUnoHHO-NPaBOBbIX hOPM
ydpexgeHmn n opraHn3aunm,

Or1.06.
MpodheccmnoHanbHas
3TUKa N NCUXONOrus
AenoBoro obLeHus

OK1-8
MK1.2-1.6,1.8




yMeTb:
cosgaBaTb 6naronpuATHLIN
NCUXOJSTIOrMYECKUM KNUMaT B KONNEKTUBE;
3P PEKTUBHO YyNpasfisaTb TPYLOBbIMU
pecypcamu;

3HaTb:

cofepXaHune KagpoBoro,
NH(OPMALNOHHOIO, TEXHNYECKOIO U
npaBoBOro obecneyeHnsi CUCTEMbI
yrnpasrieHns NepcoHanom;
OpPraHM3auUMoOHHYO CTPYKTYPY CNyX06bl
yrnpasrieHns NepcoHanom;

ofLme NpuHUUNGI ynpasreHns
rnepcoHasnom;

NPUHLMMbLI OpraHM3aunm Kagposon paboThl;
NCUXOMOrnyeckne acnekTbl ynpasneHus,
Ccnocobbl paspeLleHnst KOHQIUKTHbIX
CUTYaUWn B KOJNEKTUBE;

Or.07. YnpaBneHue
nepcoHanom

OK1-9
NnK1.7, 2.6, 2.7

yMeTb:
3awmuaTb CBOM NpaBa B COOTBETCTBUM C
TPYAOBbLIM 3aKOHOAATENbCTBOM,;
NCNosib30BaTh NPaBOBY NMHAOPMALINIO B
npodgeccnoHanbHOn AesTeNbHOCTY;
3HaThb:

npasa u 0653aHHOCTU CryXaLlumX;
3aKoHoAaTesbHble aKTbl U HOPMaTUBHbIE
AOKYMEHTbI, perynupyoLimne
NPaBOOTHOLLEHUS PUINYECKUX 1
OPUANYECKNX NNL;

OCHOBHbl€ 3aKOHOAAaTeNbHbIe aKTbl O
npaBoBoM obecneveHnn
npodeccnoHanbHoON AeaTenbHOCTH

Or1.08. NpasoBoe
obecneyeHune
npodeccnoHanbHON
AeATenbHOCTU

OK1-7
MnK1.1,1.2, 1.4,
15,1.7,18



garantf1://12025268.5/

cnyxaLwiux;

YMETb:

OpraHM3oBbIBaTb M NPOBOAUTL MEPONPUATUS
no 3awuTe paboTarowmx 1 HaceneHmns ot
HeraTMBHbIX BO34ENCTBUN Ype3BblYaNHbIX
cuTyauum;

npeanpMHMMmaTh NpodunakTuyeckme Mepbl
ANS CHKEHUS YPOBHSA OMACHOCTEN
pasnuM4yHOro BMaa n ux NocneacTeun B
npodeccuoHanbHOM AeATENBHOCTU U BbITY;
ncnonb3oBaTb CpeacTBa MHAMBUAYANBHOMN U
KONNEKTMBHOM 3aLUMTbl OT OPYXMS
MacCOBOr0 NOpaXXeHus;

NPUMEHSATb NEPBUYHbIE CPEACTBA
NoXapoTyLUEHUS;

OPMEHTNPOBATLCSA B NEpPeYHe
BOEHHO-YYeTHbIX CneunanbHOCTEN U
CaMOCTOATENBHO ONpeaensaTb cpeamn HUX
POOCTBEHHbIE MOMY4YEHHOWN CneLmanbHOCTK;
NPUMEHSATb NPOdECCHMOHarbHbIE 3HaHUS B
X0[4€e UCMofHeHUss 00A3aHHOCTEN BOEHHOM
cnyX6bl HA BOUHCKMX OOMMKHOCTSIX B
COOTBETCTBUM C NOSTYYEHHOM
cneunanbHOCTbIO;

BnageTtb cnocobammn 6eckoHNNKTHOro
obLeHnsa n camoperynsumm B
NnoBceJHEBHOWN AEATENTbHOCTU U
3KCTpEMarbHbIX YCIOBUSIX BOEHHOMN
cnyx6bl;

oKasblBaTb NEPBYO NOMOLLb
nocTpagaBLLNM;

3HaThb:

68

Ol1.09. BesonacHocTb
XN3HEeOeATEeNbHOCTHU

OK1-9
MK1.1-1.10,
2.1-2.7




NpUHLMNbI 06ecneyenHns yCToNYnBOCTH
00BbEKTOB 3KOHOMUKWN, NPOrHO3MPOBAHMS
pa3BUTUSA COOLITUIN N OLEHKX NOCNEeaCTBUN
NPU TEXHOrEHHbIX YPEe3BblYaMHbIX CUTYaLMaX
N CTUXUIMHLIX ABMEHNNAX, B TOM YMCIIE B
YyCNoBUsSIX NPOTUBOLENCTBUA TEPPOPUIMY
Kak cepbe3HON yrpo3e HaunoHanbHom
6es3onacHoctn Poccuy;

OCHOBHbI€ BMAbI NOTEHLUMNANbHbIX
OnacHoOCTEN M NX NOCNeaCTBUS B
npodeccuoHanbHOn AeATENbHOCTU U BbITY,
NPUHLMMBI CHUXKEHUS BEPOSATHOCTU NX
peanusauuu,

OCHOBbI BOEHHOW CIy>0bl 1 060POHBI
rocynapcrea;

3aa4M 1 OCHOBHbIE MEPONPUATUS
rpaxkgaHckon 06opOoHbI; cnocobbl 3awmThl
HaceneHust OT OPY>X1Usi MaccoBOro
NopaXxeHus;

Mepbl NOXXapHoWn 6e3onacHOCTX 1 Npasuna
©e3onacHoro noBeaeHus Npu noxapax;
OpraHM3aumio 1 NOPsIAOK Npu3biBa rpaxaax
Ha BOEHHYIO Cry>0y 1 NOCTynfeHnst Ha Hee
B 4OOPOBONBHOM NOPSIAKE;

OCHOBHbI€ BMAblI BOOPY>XEHWUS1, BOEHHOM
TEXHUKN N CNeumnanbHOro CHapshKeHus,
COCTOSILLME Ha BOOPY>XXEHUWN (OCHALLLEHWN)
BOMHCKMX Nogpa3aeneHunn, B KOTOPbIX
NMEITCSl BOEHHO-YYETHbIE CNeunanbHOCTH,
poacTBeHHble cneymanbHoctam Cl10;
obnacTb NPUMEHEHNSA NONyYaeMbIX
npodeccnoHanbHbIX 3HAHUW Mpn




NCNosTHEHUN 06A3aHHOCTEN BOEHHOM
cnyx6bil;

NnopsiAoK M npasuna okasaHus NnepBom
NMOMOLLM NOCTPaAaBLLMM.

MM.00 [MpodheccrnonHanbHble Moaynu 738 492
MMV.01 OpraHusaums 4OKYMEHTaUMOHHOIO MOK.01.01. OK1-9
obecnevyeHnsa ynpasreHus u [lokymeHTaumMoHHOe MnK1.1-1.10
YHKUNOHNPOBAHUS OpraHu3auum obecneyeHune
B pesynbtate nsyyeHus ynpasneHus
npodeccnoHanbHOro Moayns ody4varoLmnincs M[K.01.02. NpaBoBoe
OOJDKEH: perynupoBaHue
UMETb NPaKTUYECKUM ONbIT: ynpasreH4YecKkomn
opraHuMsaunn JOKYMEHTaUMOHHOIo AeaTeribHoCTU
obecneyveHns ynpaBneHus u M[OK.01.03.
PYHKLUMOHNPOBAHUSA OpraHM3aumm; Opranusauus
yMeTb: CeKpeTapcKoro
NPUMEHSATb HOPMaTUBHbIE NPABOBbIE aKThl B obcnyxmBaHus

ynpaBreH4YecKon AeATernbHOCTY;
noaroTaBnMBaTb NPOEKTbI yNpaBreHYeCcKnX
peLueHni;

obpabaTtbiBaTb BXOASLINE N UCXoasLLIMNe
AOKYMEHTbI, CUCTEMATM3NPOBATL UX,
COCTaBMsATb HOMEHKNaTypy Aen u
dopmMmnpoBaTb JOKYMEHTbI B AENA;
roTOBUTb 1 NPOBOAUTL COBELLAHUS,
AEenoBble BCTPEYM, MPUEMBI U NPE3EHTaLMM;
3HaThb:

HOpMaTMBHbIE MPaBOBbLIE aKTbl B 0611acTn
opraHusauumn ynpasneH4eCcKom
NesiTenbHOCTY;

OCHOBHbI€ NpaBuna XpaHeHns 1 3alunTbl
cny>xebHon MHdopMaumm.




MM.02

OpraHusaumnsa apxmBHOW U
CcnpaBOYHO-UHGOPMALMOHHON paboTbl NO
AOKyMEeHTaM opraHu3auum

B pesynbtate nsyyeHus
npogeccrMoHanbHoOro Moaynsa oby4vatoLnimncs
DOJDKEH:

UMETb NPaKTUYECKNIA ONbIT:

OopraHu3aummn apxmeBHOM m
CnpaBOYHO-UHOPMALMOHHON paboTbl MO
AOKYMeHTaM opraHusauuu;

yMeTb:

OpraHn3oBbIBaTb AEATENbHOCTb apXuBa C
y4yeToM cTaTyca 1 npocmna opraHmsaumu;
paboTaTb B cMCTEMAX 3NIEKTPOHHOIO
AOKYMEHTO000pOoTa;

NCNonb30BaTh B AEATENbHOCTU apxmnBa
COBPEMEHHbIE KOMMbIOTEPHbIE TEXHOMOMN;
NPUMEHATb COBPEMEHHbIE METOLMNKN
KOHCepBaUun 1 pecTaBpaLmm apXmBHbIX
AOKYMEHTOB;

3HaTb:

CUCTEMY apXMBHOIO YNpaBfieHUs B
Poccuinckon ®egepaunmn 1 opraHmsauuto
ApxusHoro ¢oHga Poccuimnckon ®epepaunu;
CUCTEMY XpaHEHUs n obpaboTkm
OOKYMEHTOB.

MIOK.02.01.
OpraHunsauus u
HOPMaTUBHO-NPaBOBbI
€ OCHOBbI apXMBHOIO
aena

MOK.02.02.
locynapcTBeHHbIe,
MYHUUMNAanbHbIE
apXuBbl N apXu1BbI
opraHusaumn
MOK.02.03. MeToauka
N NpakTuka
apxXuBoBeaeHUs
MIOK.02.04.
Ob6ecneyeHne
COXPaHHOCTU
AOKYMEHTOB

OK1-9
MnK2.1-2.7

MM.03

BbinonHeHne paboT no ogHoOn nnu
HEeCKOmbKMM npodeccnsam pabounx,
OOJDKHOCTSAM CIy>KaLmx

BapuaTtuBHas 4yacTtb y4eOHbIX LIMKMIOB
Mnrccs3
(onpepensieTca o6pa3oBaTENbHOM

1026

684




opraHv3aumeil CamoCTOSTENBHO)

Bcero yacoB 06y4yeHus no y4ebHbIM LmKnam 3402 2268
Mnrnccs
YI1.00 YyebHas npaktuka 6 Hep. 216 OK1-9
MK 1.1 -1.10,
21-27
Mr.oo lMponsBoacTBeHHas npakTuka (no npodunio 4 Hep.
crneunanbHOCTH)
nar.oo [MpounsBoacTBEHHAsA NpaKkTUKa
(npepamnnomHas)
MA.00 [MpomexxyToyHas aTtTecTaums 3 Heq.
MA.00 ["ocygapcTBEHHas UTOroBasi aTTectaums 6 Hen.
MNA.01 MogroTtoBka BbINYCKHOW KBaNMdUKaLMOHHOMN 4 Hep.
paboTbl
MNA.02 3alwmTa BbINyCKHOM KBanNMUKaLnoHHON 2 Hepn.

paboTbl




Tabnuua 4

Cpok nony4dernss CMNO no MMNCC3 6a3oBon noarotoBkM B O4HOM hopme 0byyeHus
coctaBndaeTt 95 Hegenb, B TOM Yucne:

O6y4yeHune no y4ebHbIM LMKnam 63 Hepn.
YyebHas npakTuka 6 Hen.
lMponsBoacTBeHHas NpakTuka (No Npoduno cneumanbHOCTK)

MponsBoacTBeHHas NpakTuka (NnpeganninomMmHas) 4 Hep.
[MpomexyToyHas atTecTauus 3 Hepn.
["locygapcTBeEHHas UToroesas atrectaums 6 Hepn.
KaHukynbl 13 Hep.
WNTtoro 95 Hep.




CTpykTypa nporpamMmmMbl NOArOTOBKU CNeLManucToB cpegHero 3BeHa yrny6neHHon NnoaroToBKu

Tabnuua 5

NHpeke HanmeHoBaHne y4ebHbIX UUKIOB, Bcero B Tom uncne NHpaeke n Koabl
pasgenos, Mmoaynen, TpeboBaHus K MakcumarbHOm yacos HanuMeHOBaHne dopmMmpyeMbIX
3HaHUAM, YMEHUSAM, NMPaKkTU4eCKoMy y4yebHown obsi3aTenbHbl ANCLNNINH, KoMneTeHumm

onbITY Harpysku X Y4eOBHbIX MEXANCUUNIIMHAPHbIX
obyyatowerocs 3aHATUN kypcos (MOK)
(yac./Hep.)

Ob6s3aTenbHasa YacTb y4ebHbIX LUKNOB 3672 2448

Mrnccs
orca.oo O6LWwunn rymaHuUTapHbIn 1 804 536

coumnanbHO-3KOHOMNYECKUIN Y4EOHbBI LINKN

B pesynbtate nsyyeHus obsisatenbHom 48 Orca.01. OcHosebl OK1-9

YacTu ydebHoro umkna obyyarowmmca
OOJDKEH:

YMETb:

OpUeHTMpoOBaTbLCS B Hanbonee obLmnx
dunocodckmx npobnemax boiTus,
Nno3HaHus, LleHHOCTen, cBoboAbl U CMbIcna
XM3HM KaK OCHOBax (hOpMUPOBaHMS
KynbTypbl rpakgaHuHa n 6yayuiero
crneuvanucTa;

3HaTb:

OCHOBHbIE KaTeropum n NOHATUSA
domnnocopum;

ponb pnrnocoun B XXM3HU YenoBeka U
obuecTBa;

OCHOBbI (prNoCcodCKOro y4eHusi o ObITUK;
CYLHOCTb npouecca NO3HaHuS;

domnocodum




OCHOBbI Hay4YHOW, PUITIOCOCKON U
penurMo3HOn KapTuH M1pa;

06 ycnosunsax hoOpmMnpoBaHns IMYHOCTH,
cBobOgEe 1 OTBETCTBEHHOCTU 3a
COXpaHEHME XN3HWU, KyNbTypbl,
OKpy>KatoLleun cpeabl;

0 coumarnbHbIX N 3TUYECKUX npobnemax,
CBSA3aHHbIX C pa3BUTUEM N NCNOSNb30BaHMEM
OOCTUXKEHUN HAYKN, TEXHUKN N TEXHOMNOTUN;

YMETb:
OPUEHTMPOBATLCS B COBPEMEHHOMN
OKOHOMMUYECKOMN, NONMUTUYECKON N
KynbTypHOW cuTyaumm B Poccun n mupe;
BbISIBNATb B3AUMOCBSA3b OTEYECTBEHHbIX,
pernoHarnbHbIX, MUPOBbIX
coLManbHO-39KOHOMUYECKNX, NONMUTUNYECKNX
N KynbTYpPHbIX Npobnem;

3HaTb:

OCHOBHbI€ HanpaBfeHUsi pasBUTUS
KINKOYEBbIX PErMOHOB MMUpa Ha pybexe BEKOB
(XX n XXI BB.);

CYLLHOCTb M MPUYUNHbLI FTOKarbHbIX,
pernoHanbHbIX, MEXroCyAapCTBEHHbIX
KOHGNMKTOB B KOHLEe XX - Havarne XXI| BB.;
OCHOBHbI€ MpoLecChl (MHTErpaumnoHHbIe,
NONUKYIbTYPHbIE, MUTPALNOHHBIE U UHbIE)
NONNTUYECKOrO U 3KOHOMUYECKOro pasBmUTUSA
Be4yLWMX rocyaapcTB U PErmoHoOB MUpa;
HasHadyeHne OOH, HATO, EC v gpyrux
OpraHn3aunin 1 OCHOBHbIE HanpaBneHust Nx
NEeATEeNnbHOCTY;

O POJSIM HAYKK, KyINbTypbl U PENUTNN B

48

Orca.02. Uctopus

OK1-9




COXpPaHEHUN 1 YKpenmneHMn HaumoHarnbHbIX
N rocy0apCTBEHHbIX TpaauLUUi;
coAepXaHune 1 HasHauYeHe BakHeNLLINX
NpaBoOBbIX U 3aKOHOAATENbHbLIX aKTOB
MUWUPOBOIO N PErMoHanbHOro 3Ha4YeHus;

YMETb:
NPUMEHSATb TEXHUKN N NPUEMbI
appeKTNBHOro 0bLLEHNSA B
npodeccuoHanbHOM AEATENbHOCTMU;
NCnonb30BaThb NPUEMbI CaMOpPErynsaumnm
noBeaeHusi B NPOLIECCE MEXITNYHOCTHOIO
obLeHus;

3HaTb:

B3aMMOCBS3b 00LLIEHNSA U AEeATENBbHOCTY;
uenu, yHKuuKn, Buapl 1 ypoBHM 0bLLEHNS;
PO 1 poneBble OXMAAHUSA B OOLEHNM;
BUAbl coLUManbHbIX B3aMMOAENCTBUN;
MeXaHM3Mbl B3aMMOMNOHMMAaHUS B OOLLIEHMN;
TEXHUKN U NpueMbl obLLeHns, npasuna
cnywanus, BeaeHnsa 6eceapl, yoexaneHus;
3TUYEeCKMEe NPUHUMNbI OOLLIEHNS;

NCTOYHMKU, MPUYUHBI, BUObI U CNOCOObI
paspeLleHnst KOHQINKTOB;

48

Orca.0s.
MNcunxonorus obueHus

OK1-9
NK2.7, 3.6

yMETb:
obwartbcs (YCTHO M MUCbMEHHO) Ha
WHOCTPaHHOM $3blKe Ha
npodeccuoHarnbHble U NOBCEAHEBHbIE
TEeMblI;

nepeBoanTb (CO CrioBapeM) MHOCTPaHHbIE
TEeKCTbl NpoheccnoHansHom
HanpaBneHHOCTU;

CaMOCTOATENIbHO COBEPLUEHCTBOBATb

196

Oorca.o4.
MHoCTpaHHbIN A3bIK

OK1-9




YCTHYIO U MUCbMEHHYIO peyYb, NOMNOSTHATb
CnoBapHbIN 3anac;

NOHUMAaTb ANanormyeckyto n
MOHOSOMMYEeCKyto peYb B cepe
npodeccnoHanbHOW AeATENbHOCTY;

3HaTb:

nekcuyeckmmn (3000 nekcudeckux eguHuL) u
rpaMmaTUyYeCKUii MUHUMYM, HEOBXOANMbIN
ANs 4TeHusa n nepesoa (Co crioBapem)
WHOCTPaHHbIX TEKCTOB NpodeccrnoHanbHom
HanpaBnNeHHOCTH;

yMeTb:

ncrnonb3oBaTbh PU3KYNbTYPHO-CNOPTUBHYIO
AEeATeNbHOCTb A8 YKpenneHus 300poBbs,
AOCTWKEHUS XKU3HEHHbIX U
npodeccnoHarnbHbIX Lienen;

3HaTb:

0 PoSin (pn3nYecKonm KynbTypbl B
00LweKynbTYPHOM, NpoeCccnoHanbHOM 1
coumanbHOM pasBUTUN YENoBeKa;

OCHOBbI 340p0OBOro obpasa XX13Hu.

392

196

Orca.05.
dusnyeckas kynbTypa

OK2,3,6,9

EH.00

MaTtemaTnyeckun n obLiui
€CTECTBEHHOHAYYHbIN Y4EOHbIN LMKN

390

260

B pesynbtate nsyyeHus obsisatenbHom
YacTu y4ebHoro umkna obyyarowmmca
DOJMKEH:

yMeTb:

pelwaTtb 3a4a4M Ha OTbICKaHNe
NPOM3BOLHON CNOXHOW PYHKLUMU,
NPOM3BOAHbIX BTOPOroO U BbICLLUMX MOPSALKOB;
NCcnosib30BaThb pasfivyHble MeTobl
WHTErpupoBaHNA Npu peLleHnn 3agay;

EH.01. MaTtemaTuka

OK1-6,9




Ncrnonb3oBaTbh METOAbl MaTEMaTUYECKOro
aHanusa npu pelueHumn 3agad npuknagHoro
Xxapaktepa, B TOM yucne
npodeccnoHanbHoOW HanpasieHHOCTY;
pelwaTb CUCTEMbI YPaBHEHUN C
HECKOSIbKMMW NepeMeHHbIMU MaTPUYHbIM U
Apyrumu cnocobamu:

ncnonb3oBatb anrebpanyeckne metToapl
npu peLleHnn reoMeTpudecknx 3agau;
3HaTb:

OCHOBHbI€ MOHATUS N MeToAbl
MaTeMaTU4YecKoro aHanusa, IMHeMHoOn
anrebpbl N aHaNUTUYECKON FreoMeTPUN;
OCHOBHbIE YNCIEHHbIE METOAbI peLleHNs
npuknagHblx 3agav;

CYLLHOCTb, BUAbl U Cnocobbl peLueHns
3aja4y aHanMTMYecKom reomeTpum Ha
NAOCKOCTM M B MPOCTPAHCTBE;

yMeTb:
paboTaTb C COBPEMEHHbLIMU
onepaunoHHbIMN CUCTEMAaMK, TEKCTOBLIMM
pegakropamu, TabnuyHbIMK NpoLeccopamu,
cucTtemMamum ynpasneHus 6asamu gaHHbIX,
nporpamMmmMamMu NOAroTOBKM Npe3eHTauun,
NHOPMaLNOHHO-MONCKOBBLIMU CUCTEMAMMU
1 NONb30BaTbCA BO3MOXHOCTAMM
rnobanbHon ceTn NHTEpHeT;

3HaTb:

OCHOBHble MeToAbl 1 cpeacTea cbopa,
006paboTkn, XxpaHeHus, nepeaayn u
HaKonneHnst tHopmauuu;

TeXHMYeckme cpeacTBa M NporpaMMHoe

EH.02. MndopmaTtuka

OK4,5,9




obecneyeHne nepcoHarnbHbIX KOMMbIOTEPOB;
TeopeTnyeckme OCHOBbI COBPEMEHHbIX
NH(OPMAaLMOHHbIX TEXHOMNOrMIN obLero n
cneumanu3vpoBaHHOro Ha3HayYeHus;

yMeTb: EH.03. OK3,6,7,9
OpueHTMpoBaTbCA B Hanbonee obLmnx Jkonornyeckme

npobnemax aKkonornm n OCHOBbI

NpMpoaononb30BaHUS; NPMPOAONONb30BaHNSA

3HaTb:

0CcoDEeHHOCTU B3anmoaencTeums obLiectsa u

npupoabl;

npUpPoaOpeCYpPCHbIN NnoTeHuuan Poccuu;

NPUHLMNBI U1 METOAbLI PaLMOHAaNbHOMo

NpUpoaonoNb30BaHUS;

npaBoBble N coumarnbHble BOMPOCHI

NpUpoaonoNb30BaHUS;

yMeTb: EH.04. OK1-9
ncnonb3oBaTb TEXHOOrMm cbopa, MHdopMaLMOHHbIE MK 3.1 -3.6
pasMeLLeHNs, XpaHeHWs1, HaKoMMeHns, CUCTEMbI B

npeobpasoBaHns N Nepegayn gaHHbIX B npodgeccnoHanbHON
npodeccuoHanbHO OPUEHTUPOBAHHBIX AeaTenibHoOCTU

NHOPMALMOHHBLIX CUCTEMAX;
obecneymBaTb 4OCTOBEPHOCTb
MHdopMauumn B npoLecce
aBTOMAaTU3NPOBaHHOM 06pPabOTKN AAHHbIX;
3HaTb:

Knaccudpmkaumnio MHPOPMaLMOHHBIX
cuCTEM;

BMAbl TEXHOMNOMMYECKNX NPOLECCOB
o6paboTkn nHpopmauun B
NHPOPMALMOHHBIX CUCTEMAX, 0COBEHHOCTH
NX NPUMEHEHUS;




MeToAbl U Npuembl obecneveHms
MHdopMaLUNoHHOM 6e30MacHOCTN.

.00

[MpodheccmnoHanbHbIN y4eOHbIN LMK

2478

1652

Or1.00

O6wenpodeccnoHanbHble ANCLMMINHDI

1180

786

B pesynbtate nsyyeHus obsizatenbHom
YacTn yyebHoro uukna obyvarommcsa
OOJIDKEH:

yMeTb:

OPUEHTUPOBATLCS B BONpoOcax
9KOHOMMYECKOM TEOPUN B COBPEMEHHbIX
YCIoBUSX;

3HaTb:

3aKOHOMEPHOCTUN (PYHKLIMOHMPOBaHUSA
PBLIHOYHbBIX MEXaHMU3MOB Ha MUKPO- U
MaKpOYpPOBHAX U METOAbl roOCy4apCTBEHHOIO
perynupoBaHus;

obLmne NoNoXKEeHNS IKOHOMUYECKOWN TEOPUMU;

on.o1.
OKoHOoMUMYeckas
Teopus

OK1-7
MNK1.1-1.3

yMeTb:
paccynTbIBaTh NO NPUHSATON METOAOSIONM
OCHOBHbI€ TEXHUKO-3KOHOMUYECKNE
nokasatenu AesiTenbHOCTY OpraHn3aumnu;
3HaTb:

OCHOBHbIE MUKPO- 1 MAKPOIKOHOMUYECKME
KaTeropuu v nokasartenu, MetToabl uUx
pacyeTa;

Or1.02. OkoHoMUKa
opraHusauuu

OK1-7
MNK1.1-13

yMeThb:
ynpaBnATb KOHMMKTaMKU U cTpeccamu B
npoLecce NpodeccnoHanbHo
AesATeNbHOCTY;

3HaTh:

XapaKTepHble YepTbl COBPEMEHHOIO
MeHEeIKMEeHTa;

Or1.03. MeHepXmeHT

OK1-9
MnK1.1,1.2,1.4 -
1.8,

24,25




LUMUKN MEHEOXKMEHTA;
NPOLIECC NPUHATMSA U peanu3auun
ynpaBfeHYeCKNX peLLIEHWH,
MHdopMaunoHHoe obecneyeHne
MEHEeKMEHTA;

yMeTb:

NPUMEHSATb KapOBYO NOSIUTUKY Ha
rocy4apCTBEHHOM N MyHULMNANbHON
cnyxbe;

3HaTb:

CUCTEMY rOCyAapCTBEHHbIX YYpexaeHun u
OpraHoB MECTHOIo0 cCaMoynpaBfeHus;
obLme NpuHUUNGI 1 TpeboBaHus K
NPOXOXAEHMWIO FOCYAapPCTBEHHON M
MYHULMNANbHON Crnyxobl;
OpraHn3aunmoHHO-NpaBoBble hOPMbI
rocygapCTBEHHOro annapaTta yrnpasfeHus;

Orl1.04.
ocypnapcTtBeHHas u
MyHMUMNanbHas
cnyxba

OK1-8
MNK1.1-1.8

YMETb:
paboTaTb C NpodeCccnoHanbHbIMKU TEKCTaMMU
Ha MHOCTPAHHOM SI3bIKE;

COCTaBnATb U 0POPMNATL
OpraHn3auUnoHHO-pacnopaanTENbHYIO
AOKYMEHTaLUMI0 Ha NHOCTPaAHHOM SA3bIKE;
BECTW NeperoBopbl Ha MHOCTPAHHOM SA3bIKE;
3HaTb:

NPaKTUYECKYHO rpaMMaTuKy, Heobxoaumyo
Ansa npodeccnoHanbHOro odLeHns Ha
WHOCTPaHHOM SA3bIKE;

0CcOBEeHHOCTHM NepeBoaa Crny>KeBHbIX
OOKYMEHTOB C MHOCTPAHHOIO 53blKa;

Or1.05.
MHOCTpaHHbIN A3bIK
(NnpodheccmoHanbHbIN)

OK1-7
MNK1.1-1.3

yMETb:
NPUMEHSITb B NPOodeccMoHanbHoM

Or1.06.
lMpodeccnoHanbHas

OK1-8
MNK1.2-16,1.8




AEATENbHOCTM NpMeMbl 4EeNOBOro obLweHuns;
3HaTb:

OCHOBHbI€ rnpasuna NnpogeccnoHanbHoOu
3TUKM U NpueMbl 4enoBoro obLeHns B
KONIeKTuBe;

0CoBEeHHOCTN NpoheccnoHanbHON 3TUKN K
NCUXOJSI0rMn erioBoro odLLeHns criy>KaLmx
rocya4apCTBEHHbIX U UHbIX
OpraHM3aunoHHO-NPaBOBbIX hOpM
yypexgeHun n opraHnsaunm,

3TUKa U nNcmxonorus
JenoBoro obLeHuns

yMeTb: orn.ov7. 0OK2,4,5,9
npodeccnoHanbHO OCyLEeCcTBNATL Habop KomnbtoTepHas MNK1.1,1.3-1.9,
TEKCTOB Ha NnepcoHarbHOM KOMMbIOTEpPE; obpaboTka 22,24,25
3HaThb: OOKYMEHTOB

PYCCKYIO U NTATUHCKYO KnaBuaTtypy

nepCcoHanbHOro KOMNbITEPA;

npasusia ooopMIIeHNss AOKYMEHTOB Ha

nepcoHanbHOM KOMIMbIOTEPE,;

yMeTb: Or1.08. NpaBoBoe OK1-7
3almiaTb CBOM NpaBa B COOTBETCTBUM C obecneyeHue MNnK1.1, 1.2, 1.4,
TPY4OBbLIM 3aKOHOAATESIbCTBOM; npodeccuoHanbHom 1.5,1.7,1.8
Ncrnonb3oBaTh NPaBoOBYK MHOPMaLMIO B AeAaTeribHOCTU

npodgeccnoHanbHOn AesTeNbHOCTY;
3HaThb:

npasa u 0653aHHOCTU CryXaLlumX;
3aKoHoAaTerbHble aKTbl U UHbIE
HOPMaTUBHbIE NPaBOBbIE JOKYMEHTbI,
perynupyoLine npaBoOTHOLLIEHNS
PU3NYECKMX U HOPUANYECKUX NNLL;
OCHOBHbl€ 3aKOHOAATeSbHbIE aKTbl O
npaBoBOM obecneveHnn
npodeccnoHanbHoON AeaTenbHOCTH
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cnyxaLwiux;

yMeTb:

ochbopMNATbL AOKYMEHTaUMIO NO ynpaBreHuto
Ka4yecTBOM MPOAYKLMK;

3HaTb:

OCHOBHbI€ MOJSIOXKEHUS CUCTEM
MeHePKMeHTa kayecTBa 1 TpeboBaHUs Kk
HUM;

METOAMNYECKYH U HOPMATUBHYHO
[AOKYMEHTaLMIO MO YNpaBreHno KayecTBOM
npoayKUM;

Or1.09. YnpasneHwue
Ka4yecTBOM

OK1-9
MNK2.1-2.3,
NnK3.1, 3.2,3.5

YMETb:

co3gaBaTb 6raronpuUsTHbIN
NCUXONOTMYECKUN KNMMAaT B KOJEKTUBE;
3hPeKTUBHO ynNpaBnsTb TPYAOBbIMU
pecypcamu;

3HaTb:

coaepxaHvne KagpoBoro,
MHGOPMAaLMOHHOIO, TEXHUYECKOro 1
npaBoBOro obecneyeHnsi CUCTEMbI
yrnpaBneHust nepcoHanom;
OpPraHM3auUMoOHHY CTPYKTYPY CNnyX06bl
yrnpaBneHust nepcoHanom;

obLwme NpuHUUNbI ynpaeneHns
nepcoHanom;

NPUHLMMNbLI OpraHM3aunm Kagposon paboThbl;
NCUXOJSIOrMYeCcKne acnekTbl ynpaseHus,
cnocobbl paspeLleHnst KOHQIUKTHBIX
CUTyaLM B KONNEKTUBE;

Or1.10. YnpaBneHwue
nepcoHanom

OK1-9
NnK1.7, 2.6, 2.7,
3.6

yMeThb:
MCMonb3oBaTb METOAbI HAYYHOrO NO3HAHUS
B UCCNeaoBaTENbCKON AeATENBHOCTHY;

Orl1.11. OcHoBbl
ncecnenoBaTeNbCKON
JEeATEeNbHOCTHN

OK1-9
MK 2.1, 2.6, 3.2,
3.3,35




3HaTb:
0 NnocneaCcTBUAX CBOeN NpodeccnoHanbsHON
AEATENbHOCTU C TOYKWN 3pEHNSI €ANHCTBA
Brocdepbl 1 BrocoumansHOM NpUpoabI
4YernoBekKa;

OCHOBHbIE TEPMWHbI U onpeaeneHns,
ncnonb3yemMble Npu opMnpoBaHum
AOKyMeEHTOB B obniactu
Hay4YHO-MccnegoBaTeNbCKON AEATENbHOCTY;

YyMETb:

NPoOBOAMTbL HEOOXOAUMbIE pacyeTbl Mo
HanoroBomy, KpeauTHoMmy, GroaKeTHOMY
perynMpoBaHnio 3KOHOMUYECKMX
NpPOLECCOB;

3HaTb:

cnocobbl rocy4apCTBEHHOIO perynMpoBaHuns
SKOHOMMKM B NEPeXoaHbIi Nepuon K pbiHKY;
AVHaMUKY coLmanbHO-3KOHOMUYECKNX
MPOLECCOB, NPOUCXOASALLMNX B CTPaHE, UX
CTaTUCTMYeCKNe 3aKOHOMEPHOCTMU;
MPUHLUMNbBI U POPMbI FOCYAapPCTBEHHOMO
perynmpoBaHnsi SKOHOMUKM B PbIHOYHbIX
YCNOBUSIX;

on.12.
FocynapcTBeHHOE
perynupoBaHue
3KOHOMMKM

OK1-9
MK 3.5, 3.6

YMETb:

0OBACHATL pasnunyHble opMbI
rocyapCTBEHHOIO yrnpaBneHus;
MONb30BaTbCS OCHOBHbLIMU
HOpMaTUBHO-MPaBOBbLIMM JOKYMEHTaMW,
onpenensitomMMm CMcTeMy
rocyapCTBEHHOIO ynpaBneHus;
Nonb30BaTbCs MaKPOIKOHOMUYECKUMU
nokasaTensmu;

OlM.13. Cuctema
rocyaapCTBEHHOIo
ynpaeneHus

OK1-9
MK 2.6, 2.7, 3.6




BNnageTb MeTo4aMun paspeLleHus
KOHQMUKTHBIX CUTYyaLni;

3HaTb:

Hay4Hble OCHOBbI CUCTEMbI
rocygapCTBEHHOrO ynpaBrieHus;
CTPYKTYpPY OpraHoB rocyapCTBEHHOro
ynpaBneHus; cogepxxaHve n HanpasneHue
rocyaapCTBEHHOM NOSIUTUKY;

yrnpasneHue coynanbHon cepon u
KOHMPMMKTHBIMU CUTYaUUSIMN;

yMeTb:
XapakTepusoBaTb UCMONTHUTENbHYHO BracTb
B coBpeMeHHon Poccum n npobnemeol ee
MOAEPHU3ALNY;

06BACHATL cneundmrKy rocygapcTBEHHOrO
yrnpaBneHus Ha permoHanbHOM YPOBHE;
3HaTb:

rocyaapcCTBEeHHbIV annapaT Poccuu B
cucTeMe COBETCKOro rocyapcTBa;
nepuoabl CTAaHOBIIEHMS U 3BOSTHOLNN
aAMWUHUCTPATUBHO-KOMaHOHOW CUCTEMBbI
ynpaBneHus;

COBETCKUIN ONbIT aAMUHUCTPUPOBAHNS;
Kpusuc cdegepaTtmeHon cuctemol Corosa
CoeTckux Counanuctndeckux Pecnybnuk;
nepuoa CTaHOBIIEHMSI HOBOW CUCTEMbI
opraHusauumn rocyaapCTBEHHON BNacTu B
Poccum B 1990 - 1993 rr.;

OCHOBHbIE NONoXeHns KoHCTUTYL MK
Poccuinckon ®egepaunn 1993 r. n npouecc
dOpMMpPOBaHUSI HOBbIX OPraHoB
rocygapCTBEHHOM BNacTw,

Or.14. OpraHusauus
rocygapCTBEHHbIX
yupexaeHun Poccum

OK1-9
MnK1.2,1.3, 2.1,
2.6,3.5,3.6
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npencTaBUTESIbHbIE OpraHbl BNacTu B
Havyane XXI B., CTPYKTYpPY UCMOSTHATESBHON
BnacTtu B coBpemMeHHon Poccum un
npobnemMbl ee MoepHU3aLuu;

cneumduky pedopmmpoBaHns cygebHom
cuctembl Poccunckon degepaumm;

yMeTb:
OpraHM3oBbIBaTb M NPOBOAUTL
MeponpusaTna no 3awmte paboTatowmx n
HaceneHus oT HeraTuBHbIX BO34ENCTBUN
YpesBblYanHbIX CUTyaLuUM;

npeanpMHMMaTb NpodunakTudeckme Mepbl
OS5 CHUXKEHUS YPOBHSA OMACHOCTEN
pasnuMyHoro BMaa v ux NOcCneacTeun B
npodeccuoHanbHOM AeATENbLHOCTU U BbITY;
Ncnonb3oBaTh CPeACTBA MHOANBUAYANBHON U
KONMEKTMBHOM 3aLUMThl OT OPYXXMUS
MaccOBOro Nopa)KeHus;

NPUMEHSATb NepBUYHbIE CpeacTBa
NOXXapOTYLLUEHNS;

OPUEHTMPOBATLCS B NEpeYHe
BOEHHO-YYETHbIX creunanbHOCTEN U
CaMOCTOSATENIbHO onpeaensTb cpean HUX
POACTBEHHbIE NOSYyYEHHOW CNeuManbHOCTH;
NPUMEHSATb NpodeccrmoHarnbHble 3HaHUS B
X04e UcnosiHeHns 06a3aHHOCTEN BOEHHOM
CcnyX6bl HA BOUHCKMX OOMMKHOCTSIX B
COOTBETCTBUU C MOSNyYEHHOM
cneunanbHOCTbIO;

BnageTb cnocobamm 6eCcKoOHIIMKTHOrO
obLeHns n camoperynaumm B
NnoBCEeAHEBHOW AEATENBHOCTU U

68

Ol1.15. BesonacHocTb
XN3HEeOeATEeNbHOCTHU

OK1-9
MK1.1-1.5,
21-24,2.7,
3.1-3.6




3KCTpeMarbHbIX YCIOBUSX BOEHHON
cnyx6bil;

oKasblBaTb NEPBY NOMOLLb
nocTpagasLUum;

3HaTb:

NPUHLMNbI o6ecneyeHns yCTONYNBOCTH
06BHEKTOB 3KOHOMMKM, NMPOrHO3MPOBaHNSA
pa3BUTUSA cOBbITUN N OLEHKN NOCNeaCTBUN
NpY TEXHOTEHHbIX YPe3BblYanHbIX
CUTYaUMAX U CTUXUMHBIX SIBIIEHUSAX, B TOM
yucrne B yCnoBusiX NPOTMBOAENCTBUSA
TeppoOpU3My Kak cepbe3HOM yrpose
HaumoHanbHom 6esonacHocTn Poccuy;
OCHOBHbIE BMAbl NOTEHUMANbHbIX
OnacHOCTEN M UX NOCNeacTBUS B
npodeccuoHanbHOM AeATENBHOCTU U BbITY,
NPUHLMNbI CHAXEHUSI BEPOATHOCTU UX
peanusauuu;

OCHOBbI BOEHHOWN CNy>0bl 1 06OPOHBI
rocyaapcrsa;

3a[a4n N OCHOBHbIE MepPONPUATUSA
rpakgaHckon 0O0pOHbI; CNocobbl 3aLLnThI
HaceneHus oT OpPY>XMsi MaccoBOro
NnopaxeHns;

Mepbl NoXkapHon 6e3onacHoOCTM 1 NpaBuna
Ge3onacHOro NoBeAeHMs Npu noxapax;
opraHu3auuio 1 NOPsIAOK NPuU3biBa rpaxaaH
Ha BOEHHYIO CryX0by 1 NOCTynneHus Ha Hee
B 4OOPOBONBLHOM NOPSIAKE;

OCHOBHbI€ BMAbl BOOPY>XEHUS, BOEHHOM
TEXHWKMN U CreLmanbHOro CHapsXXeHus,
COCTOSILUME Ha BOOPYXEHUM (OcHaLLeHNN)




BOMHCKUX NogpasaeneHui, B KOTOpbIX
UMEIDTCS BOEHHO-YYETHbIE CNeLUnanbHOCTH,
poacTeBeHHble cneyunanbHocTam Cl10;
obnacTb NPUMEHEHNS NONyYaeMbIX
npodeccnoHanbHbIX 3HAHUK Npn
NCNONHEeHNN 06513aHHOCTEN BOEHHOMN
cnyx6sbl;

nopsaokK 1 NpaBuna okasaHusl NepBom
NoMoLLM NOCTpagaBLUMM.

MM.00 [MpodreccmnoHanbHble MOgYNU 1298 866

MM.01 OpraHusaums 4OKYMEHTaUNOHHOIo MOK.01.01. OK1-9
obecneyveHns ynpaBneHus [lokymeHTaLuMoHHoe MNK1.1-1.11
PYHKUMOHNPOBAHNA OpraHu3aumm obecneyveHne
B pesynbTate nsyyeHus ynpaBneHus
npodgeccuoHanbHOro Mogysns MK[.01.02. NpaBoBoe
00yyaroLNNCA SOMKEH: perynuposaHune
UMEeTb NMPaKkTUYECKUI ONbIT: ynpaBrneH4YeCcKon
opraHusauun JOKyMEeHTaLMOHHOMO AeATenbHOCTU
obecnevyeHnsa ynpasreHus u MK.01.03.
YHKUMOHNPOBAHWS OpraHn3aunm; OpraHusauus
yMeTb: ceKkpeTapcKkoro
NPUMEHSATb HOPMAaTUBHbIE NPABOBbIE aKTbl B obcnyxmBaHus

yrnpaBrneH4YecKon AesaTenbHOCTH;
NOAroTaBNMBaTb NPOEKTHI YPaBNEHYECKNX
peLueHun;

obpabaTbiBaTh NOCTynawoLne un
oTnpaBnsieMble JOKYMEHTbI,
CMCTEMAaTU3NPOBATL UX, COCTABNATb
HOMeHKNaTypy Aen 1 dopMmnpoBaThb
AOKYMEHTbI B Aena;

roTOBUTb U MPOBOANTL COBELLAHNS,
AenoBble BCTPEYM, NPUEMbI U NPEe3eHTaumu;




3HaTb:
HOpMaTMBHbIE NPaBOBbIE aKTbl B 06nacTu
opraHusauun ynpasneH4eCcKom
AeATeNbHOCTY;

OCHOBHbIE MpaBua XpaHeHns n 3alnThbl
cnyxebHon nHdopmaumu.

MM.02

OpraHusaumsa apxmBHOW U
CcnpaBOYHO-UHOPMALMOHHON paboTbl No
AOKyMEHTaM opraHu3auunm

B pesynbtate nsyyeHus
npodeccrmoHanbHOro Moayns
0Oy4aloLLNNCs OOSMKEH:

UMETb NPaKTUYECKNI ONbIT:

OopraHu3aummn apxmeHOM n
CcnpaBOYHO-UHOPMALMOHHON paboTbl Mo
AOKYMEeHTaM opraHu3auum;

yMeTb:

OpraHn3oBbIBaTb AEATENbHOCTb apXuBa C
y4yeToM cTaTyca 1 npocmnsa opraHmsaumu;
paboTaTb B cMCTEMAX NIEKTPOHHOIO
AOKYMEHTO000pOoTa;

NCNonb30BaTh B AEATENbHOCTM apxmBa
COBPEMEHHbIE KOMMbIOTEPHbIE TEXHOMOMN;
NPUMEHATb COBPEMEHHbIE METOLMNKN
KOHCepBauun 1 pecTtaBpaLm apXmMBHbIX
AOKYMEHTOB;

3HaTb:

CUCTEMY apXMBHbIX YYPEXAEHUI B
Poccuinckon ®egepaunmn 1 opraHmsauunto
ApxwusHoro ¢oHga Poccuimnckon ®egepaunu;
CUCTEMY XpaHeHUs n obpaboTkn
OOKYMEHTOB.

MOK.02.01.
OpraHunzauus u
HOPMaTUBHO-NPaBOBbI
€ OCHOBbI apXMBHOIO
pena

MOK.02.02.
locynapcTBeHHbIe,
MYHUUMNAanNbHbIE
apXuBbl N apXu1BbI
opraHusaumn
MOK.02.03. MeToauka
N NpakTuka
apxuBoBeOeHUs
MIOK.02.04.
Ob6ecneyeHne
COXPaHHOCTU
AOKYMEHTOB

OK1-9
MNK2.1-2.7




MM.03

OcyLiecTBrneHne JOKYMEHTaUMOHHOIo
obecnevyeHns ynpaBrneHnss N apxXmBHOIo
Aena c Mcnosnb3oBaHMEM NPOrpaMMHbIX
CpencTB y4yeTa, XpaHeHusi, 06paboTku un
rnomcka JOKYMEHTOB

B pesynbtate nsyyeHus
npodeccrmoHanbHOro Moayns
oOy4aloLLNNCs OOSMKEH:

UMETb NPaKTUYECKNIA ONbIT:

paboTbl C NporpaMMHbIMK CPeaCTBaMU
yyeTa, XpaHeHus, 06paboTkn 1 nomcka
AOKYMEHTOB;

opraHusauumn cnpaBoYHO-MHGPOPMALIMOHHOM
AEeATENbHOCTUN C AOKYMEHTaMU;

yMeTb:

paboTtaTtb ¢ npodeccnoHanbHoO
OPUEHTUPOBAHHbLIM NPOrPaMMHbIM
obecne4veHnem B obnactum
AOKYMEHTaLMOHHOro obecneveHus
ynpaenenus (ganee - 40Y) n apxmBHOro
aena;

OpraHn3oBbIBaTb BHEOPEHUE
aBTOMaTU3NPOBAHHOW CUCTEMBI B CNyxbe
AOY n apxuBe (TexHN4YecKkoe 3agjaHue,
noHaTne o CASE -texHonormnax);
Haxo4uTb HeOBXO4MMYIO MHCpOpMaLMIO,
nonb3oBaTbCsA NMHPOPMALMOHHBIMU
pecypcamu cetn MIHTepHeTa B obnacTu
AOKYMEHTOBEAEHNS 1 apXMBHOMO Aena;
paboTaTb C 3NEKTPOHHBIMWN JOKYMEHTAMWU;
NCnonb30BaThb CETEBbIE NPOrpaMMHbIE U
TeXHMYeckne cpeacTea B

MIOK.03.01.
NHdopmaLnoHHbIe
TEXHOMNOrMn B
OOKYMEHTaLMOHHOM
obecnevyeHun
ynpaBneHus u
apXuBHOM Aene
MK.03.02. MeTtoauka
paunoHanusaumm
AOKYyMEHTaLMOHHOro
obecneyeHus
ynpaBneHus u
apXuBHOro gena
MK[.03.03.
OpraHusauus paboThbl
C 3MEKTPOHHbIMU
AOKyMeHTaMu

OK1-9
MK3.1-3.6




npoceccrnoHanbHON AeATENbHOCTY;
3HaTb:

PbIHOK CreumanM3vpoBaHHOIO NPUKIagHOro
nporpaMmmHoro obecnedeHus B obnacTtu
AOOY n apxuBHoro gena (aBTomaTtuyeckme
CUCTEMBbI yNpaBneHns AOKyMeHTamm);
coBpemeHHoe cocTosiHue 10Y
rocyapCTBEHHbIX Y HErOCYy4apCTBEHHbIX
yupexaeHui, rocyqapCTBEHHbIX,
MYHULMNANbHbIX N HErocy4apCTBEHHbIX
apxvMBOB B 00M1acTn NpMeHeHNs
NHGOPMAaLMOHHbBIX TEXHOMNOMMI N
NCNoNb30BaHMA crneLmanm3MpoBaHHOro
nporpaMmHoro obecneveHus;
KOprnopaTuBHbIE MHPOPMALMOHHbIE
CUCTEMbI, aBTOMATU3MPOBAHHbIE MO
cucTemam AOKYMeHTauun, B TOM Ymcne
KagpoBoMu, byxy4yeTa;

nepcneKkTUBHbIE HanpaBneHus
nHdopmaTusauymm JOY 1 apxuBHOro gena;
3aKoHogaTenNbHyto 6a3y, OCHOBHbIE Yrpo3bl
NMHpopMaunoHHON 6e3onacHoOCTH.

MM.04

BbinonHeHne paboT no ogHon nnu
HEeCKOmbKMM npodeccnsam pabounx,
OOJDKHOCTSAM CIy>KaLmx

BapuaTtmeHas yactb y4eOHbIX LMKITOB
Mrccs

(onpepensietca obpasoBaTenbHOM
opraHvsaumen camocTosATENBHO)

1620

1080

Bcero yacoB 06yyeHusi No y4ebHbIM LMKnam
MNriccs

5292

3528

¥T1.00

YyebHas npakTuka

10 Hepn.

360

OK1-9




MNK1.1-3.6

Mr.oo MponsBoacTBeHHas npakTuka (no npodunio
crneunanbHOCTH)

rnar.oo [MpounsBoacTBEHHAsA NpakTuka 4 Hep.
(npepaunnomHas)

MA.00 [MpomexyToyHas atTectaums 5 Hep.

"A.00 ['ocygapcTBeHHasa UToroeas aTrecraums 6 Hepn.

MA.01 lMogroToBKa BbIMYCKHOW KBaNM@UKaLMOHHON 4 Hep.
paboThl

MA.02 3alumTa BbIMNyCKHOM KBanMUKaLNOHHON 2 Heq.

paboThl




Tabnuua 6

Cpok nony4veHusa CIrO no NMCC3 yrny6neHHON NoAroToOBKM B 04HON hopmMe 0ByyeHus
coctaBnsaeTt 147 Hegenb, B TOM Yucne:

O6y4yeHune no y4ebHbIM LMKnam 98 Hep.
YyebHas npakTuka 10 Hep.
lMponsBoacTBeHHas NpakTyka (No Npoduno cneumanbHOCTK)

MponsBoacTBeHHas NpakTuka (NnpeganninomMmHas) 4 Hep.
[MpomexyToyHas aTTecTaums 5 Heg.
["locygapcTBeEHHas UToroesas atrectaums 6 Hepn.
KaHukynspHoe Bpemsi 24 Hep.
WNTtoro 147 Hep.

VII. TpeboBaHUA K yCNOBUAM peanusauum nporpamMmbl NOAroToOBKU cneuuanmucToB
cpeaHero 3BeHa

7.1. ObpasoBaTenbHasi opraHu3aunsa caMmocTosaTeNbHO paspabaTtbiBaeT 1 yTBepxaaeT
MMCC3 B cootBetctBUM C Hactoswmm SIrOC CIMNO um c y4yeToM COOTBETCTBYHLLEN
npumepHon MINCC3.

Mepen Havanom paspabotkm [NCC3 obpasoBatenbHas opraHuM3aums OoShKHa
onpegenuTb ee crneumduky ¢ y4eTom HanpaBfeHHOCTU Ha yOoBNeTBopeHue notpebHocTen
pblHKa Tpyaa n pabotogartenen, KOHKPETU3NPOBATb KOHEYHbIE pe3ynbTaTbl 06yYeHnsa B Buae
KOMMNETEHUMA, YMEHUIN N 3HAHWUI, NpMOOpeTaeMoro NpakTMYeCcKoro onbIiTa.

KoHKpeTHble BuObl OEeATENbHOCTU, K KOTOPbIM FOTOBUTCS OOy4aloLMICH, OOSDKHbI
COOTBETCTBOBATb npuceanBaemMom KBanudukauuu, onpenensaTb coagepxaHue
obpasoBatenbHOM nNporpammbl, paspabaTbiBaemon obpasoBaTenbHOW  OpraHu3auuen
COBMECTHO C 3anHTEpeCcoBaHHbIMK paboTogaTensimu.

Mpn hopmmposaHmm MNMIMCC3 obpasoBaTenbHas opraHM3aums:

UMeeT NpaBo MCMONb3oBaTb OObEM BpeMeHM, OTBEAEHHLIN Ha BapuUaTMBHYK 4acTb
y4yebHbix umknoB [MMNCC3, ysenuuuBas npu 3TOM OObLEM BpPEMEHW, OTBEAEHHbIN Ha
ANCLMNIIMHBI U Moaynn obsA3aTenbHoM Yactu, NMMbo BBOAS HOBblEe OUCUMNMANHBI U MOAYNM B
COOTBETCTBMM C noTpebHocTaAMM pabotogaTenen M cneunmdukon  OesaTernbHOCTU
o6GpasoBaTenbHOM OpraHn3aunm;

UMeeT npaBo onpefenaTb  Ansa 0cBoeHus  obydarowummmca B pamkax
npodeccrmoHanbHOro moaynsa npodeccuio paboyero, OOMKHOCTb Cchyxawero (oaHy unu
HEeCKOMbKO) cornacHo rnpunoxeHnto kK Hactosawemy ®roc Crio;

obsizaHa exerogHo o6HoBnATb [MMCC3 ¢ y4veTom 3anpocoB paboTogartenen,
0COBEHHOCTEN pasBUTUS pPervoHa, KymnbTypbl, HaykKu, 3KOHOMWKW, TEXHUKU, TEXHOMOrMnh W
coumnanbHoun cpepbl B pamkax, ycTaHOBMEHHbIX HacTosawmm OrocC Crio;

o6s3aHa B paboumx y4ebHbiXx nporpammax BCEX OUCUMMMAMH M NPOodeCCUOHarbHbIX
MoAynen YyeTko popmynmpoBaTb TpeboBaHMs K pe3ynbTaTtaM UX OCBOEHUS: KOMMNETEHLMAM,
npnobpeTaemMomy NPakTUYECKOMY ONbITY, 3HAHUSM U YMEHUAM;

o6s3aHa obecneunBatb 3(PPEKTUBHYIO CaMOCTOATENbHYIO paboTy obyyarwmuxcs B
COYETaHUN C COBEPLUEHCTBOBAHWEM YMpPaBfeHUS €K CO CTOPOHbI MpenogasaTtenen u
MacTepOoB NPOW3BOACTBEHHOIO 0B0yYeHUs;

o6sa3aHa obecneumBaTb 06y4alOLWMMCA BO3MOXHOCTb y4yacTBOBaTb B (hOpMUPOBAHUMU
nHOMBMAYyanbHoM obpasoBaTefibHOM NPOrpaMmmbl;

o6s3aHa hopMupoBaTb COLMOKYMbTYPHYIO Ccpeay, co3faBaTb yCrnoBusi, Heobxoammble



ANA  BCECTOPOHHEro pasBuTuUs M couuanu3aumm  JIMYHOCTW, COXPaHEeHWUst 300pOBbS
oby4atoLmxcs, cnocobcTBOBaTh Pas3BMTMIO BOCNUTATENBHOIO KOMNOHEHTa 0bpa3oBaTesibHOMo
npouecca, BKMo4Yas pasBuTUE CTYAEHYECKOro camoynpaBfeHud, yyactve obyvalowmxcs B
paboTe 06LLECTBEHHbLIX OpraHn3auuni, CNOPTUBHBIX U TBOPYECKUX KyDOB;

AOIPKHA npedycmaTpmBatb B LensX peanu3aumm KOMMETEHTHOCTHOro noaxona
nucrnonb3oBaHne B 0OpasoBaTeslbHOM MPOLECCE aKTUBHbIX W UHTEPaKTUBHbLIX GOPM
npoBeAeHnst 3aHATUA (KOMMbIOTEPHbIX CUMYNAUWA, OEeNoBblX M poneBbiX urp, pasbopa
KOHKPETHbIX CUTyauuh, MCUXONOMMYECKMX M MHbIX TPEHWHIOB, TPYNMoOBbIX OUCKycCUKN) B
coyeTaHUM C BHeayguTopHOW paboTton ana doOpMUMPOBaHUA W pasBUTUA obWMX W
npodeccnoHanbHbIX KOMNETEHLMI 0ByYatoLmXCs.

7.2. Mpn peanusauum TMCC3 obyyarowmecs MMET akagemumyeckme npaesa U
obs13aHHOCTN B cooTBeTCcTBUM ¢ PepepanbHbiM 3akoHoM OT 29 gekabpa 2012 r. N 273-93
"O6 obpasosaHnn B Poccumnckon Pegepauunmn*(1).

7.3. MakcumanbHbin 00bem y4dyebHOW Harpys3km obydarowerocs coctaBndetr 54
akageMumyeckux vaca B Heaento, BKYasa Bce BUAbl ayAUTOPHOW N BHeEAyaUTOPHON y4ebHom
Harpysku.

7.4. MakcmanbHbln 06beM ayanTOpPHOM y4ebHOM Harpy3kn B 04HOW dpopmMe 0byyeHns
cocTtaBnsaeT 36 akageMMYecKnx 4YacoB B HEOENIO.

7.5. MakcumanbHbii 06beM ayauToOpHOM y4ebHOW Harpyskm B OYHO-3a04HOM hopme
0by4eHna coctaBnsieT 16 akageMnUyYeckmx YacoB B HEAENHO.

7.6. MakcumarnbHbIn 06beM ayaAUTOPHOW y4ebHOW Harpysku B rof B 3a04HOM dhopme
o0by4yeHna coctaBnsieT 160 akagemMmyeckmx 4acos.

7.7. O6Llwas NpoAoMKUTENBHOCTb KaHMKyn B y4ebHOM rogy AormkHa coctaBnsTb 8-11
HeLenb, B TOM YNCIE HE MeHee 2-X Heaernb B 3UMHNIN NEPUOA.

7.8. BbinonHeHne KypcoBoro npoekta (paboTbl) paccmaTpuBaeTcs Kak BUL ydebHoM
paboTbl MO AaucumninHe (gucuunnmHam) npodeccMoHanbHOro y4yebHoro uukna u (Mnn)
npodgeccuoHanbHOMy  Mogyno  (Mogynam) npodeCcCUMOoHanbHOro  yy4yebHOro uukna u
peanu3yeTcs B Npeaenax BpeMeHu, OTBEAEHHOIO Ha ee (MX) n3yyeHue.

7.9. OucuunnuHa "®dusnyeckas KynbTypa" npegycmaTtpuBaeT exeHedenbHo 2 4aca
obs13aTenbHbIX ayguUTOPHbIX 3aHATUM M 2 4Yaca CaMoCTOATENbHOW paboTbl (3a cuer
pasnu4yHbiX OOPM BHEAYAUTOPHLIX 3aHATUN B CMOPTUBHbIX KNybax, cekumnsax).

7.10. OG6pasoBaTenbHaa opraHu3auMss WMeEeT npaBo [Afa noAarpynn OeBYyLUEK
MCrnonb3oBaTh YacTb Yy4eOHOro BpeMeHn gucumnnuHbl "besonacHocTb XusHegeaTesrlbHOCTH"
(48 yacoB), OTBEOEHHOrO0 Ha W3yYEeHWE OCHOB BOEHHOW Cnyxbbl, Ha OCBOEHME OCHOB
MEANLMNHCKNX 3HAHWIA.

7.11. MNMonyyenune CI1O Ha 6ase ocHoBHOro obuiero obpasoBaHusa OCyLLECTBNSAETCS C
OAHOBPEMEHHLIM MonyyYeHnem cpegHero obuiero obpasosaHusa B npegenax MNMNCC3. B atom
cnyyae lNMNCCS3, peannsyemas Ha 6a3e 0CHOBHOro obuiero obpasoBaHusi, paspabaTtbiBaeTcs
Ha ocHoBe  TpeboBaHun COOTBETCTBYHOLWMNX  deaeparnbHbIX rocyaapCTBEHHbIX
obpasoBaTenbHbIX CTaHAApTOB cpegHero obuwero obpasoBaHna mn CMO ¢ ydyeToMm
nonydaemon cneyunansHoctn CI10.

Cpok ocBoeHusa MNMMCC3 B ouHoM hopme obyyeHuss ons nuu, obydarowmxca Ha 6ase
OCHOBHOrO 06Lero obpasoBaHusi, yBenunumBaeTcs Ha 52 Hegenu ua pacyera:

TeopeTuyeckoe oby4veHune (npu obasaTenbHoOn y4ebHom Harpy3ske 36 YacoB 39 Heg.
B HeZenw)

NPOMEXYTOYHasa aTTecTaums 2 Hep.
KaHWKy bl 11 Hep.

7.12. KoHcynbTauumn ans oby4varowmxcsa no O4HON 1 OYHO-3a04HOM hopMaM oByyYeHus
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npegycmaTtpmBaloTca obpasoBaTenbHOW oOpraHuMsaumMen mM3 pacdeta 4 vyaca Ha OAHOro
obyvalolleroca Ha Kaxabld y4yeOHbIM rog, B TOM 4ucrie B nepuog peanusauum
obGpasoBaTenbHOM NporpaMmmbl cpegHero obuiero obpasoBaHma ona nuy, obydarowmxca Ha
0a3e ocHoBHOro obuiero obpasoBaHusa. PopMbl NPOBEAEHUS KOHCynbTauuin (rpynnosble,
nHOnBMAyanbHble, MMCbMEHHbIE, YCTHbIE) onpeaensaTca obpasoBaTenbHON opraHu3aumen.

7.13. B nepunopg oby4eHns ¢ toHowammn npoBoaaTcs y4ebHble cbopbl*(2).

7.14. lNpaktuka aBnsietcsa obsasaTtenbHboiM pasgenom [NMCC3. OHa npeacrtaBngaet
cobon Bua y4vyebHOM [OeATenbHOCTWU, HanpasfeHHOW Ha QOopMUpPOBaHME, 3aKpenseHue,
pasBuUTME MPAKTUYECKNX HABbIKOB WU KOMMETEHUUN B MpOLLEeCCe BbINOSIHEHUSA OonpeneneHHbIX
BNOOB paboT, cBA3aHHbIX C Byaywien npodeccrmoHanbHoON AeaTenbHOCTL0. Npn peanusaumm
MMNCCS3 npegycmaTpuBaloTca criegytolime BUAbl NPakTUK: y4ebHas n Npon3BoOLACTBEHHAS.

Mpon3BoaCTBEHHAA MpaKTMKa COCTOMT M3 ABYX 3TanoB: NPaKTUKM MO Npodusio
cneumanbHOCTM U NPeaauniIoOMHON NPaKTUKN.

YyebHas npakTnka M NPOM3BOLACTBEHHAsA MpakTuka (Mo Npoduno crneumanbHOCTH)
npoBoasaTcs  obpasoBaTenbHOM  OpraHu3auuen  npu  OCBOEHMM  OByvaroLmmucs
npodeccnoHanbHbIX KOMMETEHUMA B paMkax MnpodpeccMoHanbHbiX Mogynem u  MoryT
peanu3oBbiBaTbCA Kak KOHLEHTPUPOBAHHO B HECKONbKO MEPUOAOB, Tak U paccpefoTOYEHO,
Yyepeayscb C TEOPETUYECKUMN 3aHATUAMM B pamKax NpogeccroHarnbHbIX MOAYNEN.

Llenn n 3agayn, nporpammbl 1 popMbl OTYETHOCTU onpeaensatTcs obpasoBaTenbHON
opraHusaumen No Kaxxgomy Buay NpakTuku.

Mpon3BoacTBEHHAA NpakTUKa OOSMKHa NPOBOAMTLCA B OpraHu3auusix, HanpaeneHue
AEeATEeNbHOCTM KOTOPbIX COOTBETCTBYET NPOCOUII0 NOArOTOBKM 0By4vatoLLMXCS.

ATTecTaumsa no utoram NpoOM3BOACTBEHHOMW MPAKTMKN MPOBOAUTCA C Y4ETOM (UM Ha
OCHOBaHWUW) pe3ynbTaToB, NOATBEPXAEHHbLIX AOKYMEHTaM1 COOTBETCTBYHOLLUX OpraHn3auuin.

7.15. Peanuzauusa TIMMCC3 no cneymanbHOCTM OormkHa  obecnevymBaTbCs
negarorm4eckMMn Kagpamu, UMerLLMMK BbicLlee obpa3oBaHme, COOTBETCTBYOLLEE NPOdUIito
npenogaBaeMon  AucUuMNnMHbl  (Mogyns).  OnblT  OeATenbHOCTM B OpraHM3auusax
COOTBETCTBYKOLLEN  npodeccuoHanbHon  cdepbl  siBNsieTcs  obsaA3aTenbHbiM - ANs
npenogaBaTenen, OTBeYalLmx 3a 0CBOeHNe obyyarwmmesa npodeccnoHanbHoro y4edHoro
uukna. lNpenogasatenu nonyyawT AONOMAHUTENbHOE NpodeccuoHansHoe obpasoBaHue Mo
nporpamMmmam MoBbILEHMS KBanugukaumm, B TOM Yncne B popme CTaxXmpoBKn B NPOUIbHbIX
opraHusaumsax He pexe 1 pasa B 3 roga.

7.16. MMNCC3 pomkHa obecneynBaTbCa ydebHO-METOONYECKON OOKYMEHTauuen no
BCEM AUCUUNANHAM, MEXOUCUMMAMHAPHBIM Kypcam U NpogeCcCMOoHanbHbIM  MOAYSIAM
Mnccs.

BHeayguTopHaa paboTa [gomkHa COMpoBOXAATbCA MeToaudecknm obecnedeHvem u
o60oCHOBaHMEM pacyeTa BPEMEHW, 3aTPaunBaeMoro Ha ee BbINOSIHEHME.

Peanusauusa MMNCC3 gomkHa obecneumBaTbCa AOCTYNOM Kaxaoro obydarouierocs K
6asam gaHHbIX 1 BUBNIMOTEYHBIM POHAAM, POPMUPYEMBIM MO NOSTHOMY NEPEYHI0 UCLMNINH
(mogynen) MMNCC3. Bo BpeMsi caMOCTOATENbHOM NOAroTOBKM Oby4varomeca AOMMKHblI ObiTb
oGecneyeHbl AOCTYNOM K ceTu VIHTepHeT.

Kaxgbin obyyarowmmnca gomkeH 6biTb obecnedeH He MeHee 4YeM OOHUM Y4YeOBHbIM
neyaTHbIM U (MNN) SNEKTPOHHBLIM M34AHMEM MO KaXKAOW AucuMnivHEe npodeccrMoHanbHOro
y4yebHOro umkna n ogHMM y4ebHO-MeToaMYECKMM NeYaTHbIM U (M) SNEKTPOHHBIM N3gaHnem
no KaxagoMy MeXOucUuMniMHapHoMy Kypcy (BKMYas 3NeKTpOoHHble 6a3sbl Nepuoamyeckux
n3gaHun).

BubnmnoteuHbin  oHO AOMKEeH OblTb  YKOMMNEKTOBAH nedaTtHbiMu U - (Mnn)
9NEKTPOHHbIMU  U3O0AHUAMW OCHOBHOM W  [OMOMHUTENbHOM Yy4yebHOM nuTepaTypbl MO
ANCUMNIIMHaM BCeX y4ebHbIX UUKNOB, N3AaHHOM 3a nocnegHue S ner.

BubnuoteuHbln  ¢oHa, nNoMMmMO  yyebHOM  nuTepaTtypbl, OO0SDKEH  BKMOYaTb



odumumanbHble, cnpaBovHO-OMbnMorpaduyeckne n nepunogmyeckme nsgaHus B pacdete 1-2
ak3emnnspa Ha kaxabix 100 obyyatomxcs.

Kaxxgomy obyvatowemycs pomkeH 6biTb obecnedeH [OCTyn K KOMMMEKTam
onbnuoteyHoro oHAa, COCTOAWMM He MeHee 4YeM U3 5 HaMMeHOBaHUM POCCUNCKUX
XypHanos.

O6pasoBaTtenibHas opraHMsauus AoSMkHa nNpefocTaBuTb 00y4valoLWMMCA BO3MOXHOCTb
onepaTtmMBHOro obmMeHa nHdopmaumen ¢ pOCCUNCKNMM 0b6pasoBaTebHbLIMU OpraHM3aunsamMm u
AOCTYN K COBPEMEHHbIM NpodeccnoHarnbHbiM 6a3am gaHHbIX U MHOPMALMOHHBIM pecypcam
cetn VIHTepHerT.

7.17. Tpuem Ha oO0yvyeHne no TIMMNCC3 3a cuyeT OHOAKETHbIX aCCUrHOBAHWUN
denepanbHoro 6GiogpkeTta, OGrogkeToB cybbektoB Poccuickon Pepepaumm M MECTHbIX
OroakeToB ABNAeTca 06LenOCTYNHbIM, €CNN MHOE HE NPenyCMOTPEHO 4YacTbio 4 ctatbk 68
depepanbHoro 3akoHa ot 29 gekabpst 2012 r. N 273-03 "O6 obpasoBaHun B Poccumckon
depepaummn"*(1). PnuHaHcmpoBaHme peanusaumm NMNCC3 gomKHO OCyLWEeCcTBAATLCA B 00beme
HE HWXKe YCTaHOBMEHHbIX T[OCYQAPCTBEHHbIX HOPMATUBHbLIX 3aTpaT Ha oOkKasaHue
rocygapCTBEHHON ycrnyrn B cdpepe obpaszoBaHus Anst 4aHHOMO YPOBHS.

7.18. ObpasoBaTenibHaa opraHusauus, peanusytowas MNMMCC3, gomkHa pacnonaratb
mMatepuanbHo-TexHMYeckon  6Gason, obecneumBalowenn NpoBeAeHMEe  BCEX  BMAOOB
nabopaTopHbIX paboT U NPaKTUYECKUX 3aHATUN, OUCUUNIIMHAPHOW, MeXOMUCUUNIIMHAPHON U
MOAYfbHOW  MOArOoTOBKM, Y4eOHOW NpaKTUKK, NPeayCMOTPEHHbIX Y4eOHbIM  MnaHoOM
obGpasoBaTenbHoOM opraHmsaumn. MaTepmanbHoO-TexHMYeckasa 6asa JosmkHa COOTBETCTBOBATb
AENCTBYIOLNUM CaHMUTapHbIM U NPOTUBOMNOXapHbIM HOPMaM.

MepeyeHb
KabnHeToB, NabopaTopnin, MacTepCcKUX N Apyrux nomeeHnm

KabuHeTbl:

coumnanbHO-3KOHOMUYECKUX ANCLMMNIINH;

WHOCTPaHHOrO A3bIKa;

MaTtemMaTuKn U MHOOPMaTUKW;

9KOSOrnMYeckmnx OCHOB NPUPOSONONb30BaHUS;

3KOHOMMKM OpraHn3auumn n ynpasneHusi nepcoHarnom;
MEHEeKMEHTA;

npaBoBoro obecnevyeHnsi NpodeccMoHanbHON OEATENBHOCTY;
rocyaapCTBEHHOM M MyHULMNANBbHOW CNYXObl;
AOKYMEHTaUNOHHOro obecneyeHuns ynpaBneHus;
apXxvMBOBEOEHUS;

npoceccrnoHanbHOM 3TUKN N NCUXONOrMK 4ENOBOro O6LEeHNS;
6€e30NacHOCTM XN3HEeAEeATENbHOCTY;

MeTOONYECKUN.

JTabopaTopum:

NMHOPMATUKM 1 KOMMbIOTEPHOM 06paboTKM JOKYMEHTOB;
TEXHUYECKMUX CPeACTB ynpaBneHns;

CUCTEM 3NEKTPOHHOIO JOKYMEHTO0BO0pPOTa;
AOKYMEHTOBEOEHUS;

yyebHas kaHuenapusa (cnyxba 4OKYMEHTaUMOHHOro obecneyeHns ynpaBneHus).
CnopTUBHBIN KOMMIEKC:

CNOPTUBHbIN 3arT;

OTKPbITbIA CTAANOH LUMPOKOro Npodussi ¢ aneMmeHTaMmn nonockl NpensaTCTBUN;
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cTpenkoBbii TMp (B ntobor moamdmkauumn, BKNOYAst SNEKTPOHHbIA) UM MeCTO Ans
CTpenbbbI.

3anb!:

6mbnuoTteka, YnTanbHbIN 3an ¢ BbIXOAOM B CeTb VIHTEpHET;

aKToBbIN 3ar.

Peanusauusa MNMCC3 gomkHa obecne4ynBaTh:

BbINOSIHEHNE Oby4vatoWmMMnca nabopaTopHbIX U NPaKTUYECKUX 3aHATUIA, BKNOYast Kak
oba3aTeNbHbI  KOMMOHEHT NpakTUyeckue 3afjaHus C  UCMOoSIb30BaHMEM MNepCOHanbHbIX
KOMMNbIOTEPOB;

OCBOEHMe obyyatrowmmmncs npodeccmoHanbHbiX MOAYNEN B YCMOBUSIX CO34aHHOWN
cooTBeTCcTBYlOWEN obpasoBaTenbHOW cpedbl B 0OOpasoBaTenbHOW oOpraHusaumm unuv B
opraHusaumnsax B 3aBMCMMOCTU OT cneumdukn Buaa AeaTenbHOCTY.

Mpn ncnonb3oBaHWMM SNEKTPOHHbIX M3aaHU obpasoBaTesibHas OpraHu3auus AoSKHa
obecneuntb Kaxgoro obydawoulerocsa paboyMm MecToM B KOMMbOTEPHOM Krnacce B
COOTBETCTBUMN C O6BEMOM MU3yHaEMbIX ANCLUMNIIVH.

O6pasoBaTenbHas opraHu3aumMss OoimkHa OblTb  obecrneyeHa HeobXxogMMbIM
KOMMNEKTOM NINLEH3NOHHOIO NporpaMmMHoro obecneyeHus.

7.19. Peanunzauusa TMMNCC3 ocywectBnsaetca obpasoBaTefibHOM OpraHu3aumen Ha
rocygapcTBeHHoM s3blke Poccuiickon ®egepauuu.

Peanunzauua T[MMNMCC3 ob6pasoBaTenbHOW oOpraHusauuen, pacrnofioXXEeHHOW Ha
Tepputopun  pecnybnukn  Poccuinckon  degepaumm, MOXeET  OCYLWEeCTBAATbCA  Ha
rocygapCTBeHHOM s3blke pecnybnukm Poccuinckon degepaumm B COOTBETCTBUM C
3akoHogaTenbctBoM  pecnybnuk  Poccunckon — depepaummn.  Peanmsauua  IMNCC3
obpasoBaTenbHON OpraHM3aumMen Ha rocyaapCTBEHHOM fN3blke pecnybnukn Poccunckon
depgepaumm He [OMMKHA OCYLLECTBMATLCA B yuwepb rocygapCcTBeHHOMY A3blky Poccumnckon
depepaumn.

VIll. OueHKa Ka4ecTBa OCBOEHUS1 NPOrpaMmMbl NOAroTOBKM CreuuanucToB cpeaHero
3BeHa

8.1. OueHka kavectBa ocBoeHust [MNCC3 pormkHa BKAYATh TEKYLWMWA KOHTPOISb
yCneBaeMoCTU, NPOMEXYTOYHYHO U rOCyJapCTBEHHYIO UTOTOBYIO aTTecTauumn obyyatoLmxcs.

8.2. KOHKpeTHble opMbl WM npoueaypbl TeKyLlero KOHTPONs YycneBaemocCTy,
NPOMEXYTOYHOM aTTecTauMmM MO KaXaou AucuunivHe n npodecCuoHarbHOMYy MOy
paspabaTtbiBatloTca obpasoBaTenbHOW OpraHuM3auuen CamMoCTOSTENbHO W A0BOAATCS 00
cBefeHns obyyaloLWnxcs B TeHeHMe nepBbiX ABYX MeCcsAUEB OT Havyana obyyeHus.

8.3. [Ana atTectauyumn oby4varolmxca Ha COOTBETCTBUE UX NEPCOHANbHbIX AOCTUMXEHNN
noaTtanHeiM TpeboBaHuam cootseTcTBytowen MNMMNCC3 (TekyWwuin KOHTPONb YyCNeBaemMoCTh U
NPOMEXyTo4YHas aTtTecTauusi) cosgarTcs (OoHAObl OLEHOYHbIX CpPeacTs, MNO3BOSAHOLME
OLEHUTb YMEHUS, 3HAHWS, NPAKTUYECKMI ONbIT U1 OCBOEHHbIE KOMMETEHLIMMW.

®doHObl OLEHOYHbIX CPEeACTB AN NPOMEXYTOYHOW aTTectauuMuM no AUCUUnInHaM u
MEXANCLUUNIIMHAPHBbIM Kypcam B COCTaBe npodheccrmoHanbHbiX Moayrnen paspabaTtbiBatoTcs 1
yTBep)KgarTcsa obpasoBaTenbHOM OpraHM3aumein CamMoCTOATENbHO, a ANsi NPOMEXYTOYHOM
aTTecTaumm no npodeccmoHanbHbIM MOAYNSM U ANs FOCYy4apCTBEHHOW UTOrOBOW aTtTecTtaumm
- paspabaTbiBaloTCA M yTBepXgalTca  obpasoBaTenbHOM  opraHusaumen  nocne
npeaBapuTENbHOIO NOMOXUTENBHOIO 3aknyeHns pabotogartenen.

ans NPOMEXYTOYHOWN aTTecTauuu obyyvaroLmnxcs no AncumnimHam
(MexgucumnnuHapHbIM ~ KypcaMm) KpoMe npenogaBaTernien  KOHKPEeTHOM  AUCLUMMINHBI
(MexgucumnnMHapHoOro Kypca) B KayeCTBe BHELIHUX 3KCNepToB AOSMKHbl  aKTUBHO



npuBnekaTbCa NpenofaBaTenM CMeXHbIX aucumnnuH  (KypcoB). [Ons  MakcumarbHOro
npnbNuxXeHns nporpamm NPOMEXYTOYHOM aTTecraumm obyyatomxcsa no
npoceccrmoHanbHbIM MOAYNAM K YCroBuaM mx 6yayuien npodeccnoHanbHOM AeATenbHOCTH
obpasoBaTenbHOM OpraHu3auMer B KayecTBe BHeLUTaTHbIX 3KCNepTOB [OOITKHbl aKTUBHO
npuBnekaTbca paboToagaTtenu.

8.4. OueHka kayecTBa MOArOTOBKM 0OYYalOLNXCH U BbIMYCKHUKOB OCYLLECTBMSETCH B
ABYX OCHOBHbIX HanpaBfeHUsIX:

OLeHKa YPOBHSI OCBOEHUS OUCLIUMIIVIH;

OLeHKa KOMNeTeHLMI 0ByYatoLmnXCs.

[nsa roHowen npegycmaTpmBaeTCca OLEHKa pes3ynbTaToB OCBOEHUA OCHOB BOEHHOM
CNy>x0bl.

8.5. K rocymapcCTBeHHOMW WTOroBoW aTTecTtaumm p[onyckaetcsa obyyarwmncs, He
UMELLNN akageMn4eckon 3afoSMKEHHOCTU U B MOMHOM O6beme BbINOSIHUBLUMK Y4eOHbIN
nnaH wnu wHanBMAyanbHbIA Yy4ebHbIN NNaH, €CrnM MHOe He YCTaHOBMIEHO MOPSAKOM
nposefeHust rocygapCTBeHHOM NTOroBOWM aTTecTtauuu no COOTBETCTBYHOLLMM
obpasoBaTtenbHbIM NporpaMmmam*(3).

8.6. locygapcTBeHHad wuTOroBas arrTecTtauusi BKMAYaeT MOArOTOBKY W 3alyuTy
BbIMYCKHOM  KBanudukaunuoHHOW paboTbl (aunnomMHas paboTa, AUNSIOMHbLIA  MPOEKT).
Ob6gasaTtenbHoe TpeboBaHME - COOTBETCTBME TEeMaTUKU BbIMYCKHOM KBaNMdUKaLMOHHOMN
paboTbl CoOaepPXKaHUI0 OOHOMO UM HECKOSTbKMX MPOdeCCUOHanbHbIX MOayMnemn.
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