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1. OBIIUE NNOJOXEHUA

1.1. HOPMATHUBHO-IIPABOBBIE OCHOBAHUSI PA3PABOTKM OCHOBHOMH
MPO®ECCUOHAJIBHOMN OBPA3OBATEJLHOM MPOT' PAMMBI CPEJTHET'O
MPO®ECCUOHAJBHOTO  OBPA3OBAHUS IO TIPOTPAMME  TIOATOTOBKH
CHEIAAJUCTOB CPETHETO 3BEHA (OITOIT CTIO ITICC3)

OIOIT CIIO IIICC3 omnpenenser o0beM W COACPKaHHE O0Opa30OBaHMUS,
IUTAHUPYEMBIE PE3YJIbTAThl OCBOEHMS O0pPa30BATENIbHON NPOrpaMMbl, YCIOBHS
00pa3oBaTeNbHOM JEATENIBHOCTH MO pean3ali 00pa3oBaTEIbHON MPOTPaMMBbI
MOATOTOBKM  CIICHHAIMCTOB  CPEIHETO 3BeHA MO cnenumanibHoctn  46.02.01
«J10OKyMEHTalMOHHOE 00ECTICUEHUE YITPABIICHUS U aPXUBOBEACHHEY.

HopmaruBhayto mnpaBoByro ocHOBY pa3pabotku [IOOIl CIIO TIHCC3
COCTaBJISIFOT:

- GepepanbHblii 3ak0H OoT 29.12.2012 No 273-03 «O6 oOpa3oBaHuM B
Poccuniickoit denepanumy;

- 3akon KpacHomapckoro kpas ot 16 wmrons 2013 roma Ne2770-K3 «O0
oOpazoBanuu B KpacHoIapcKkoM Kpaey,

- ©I'OC CIIO mno cnemuanbHocTH  46.02.01  «/lOKyMEHTaIMOHHOE
oOecrieueHUE YIMPABICHHUS WM apXWBOBEIACHHUE», YTB. NPHKa3oM MHUHHCTEpPCTBA
oOpazoBanust U Hayku PO or 11 aBrycra 2014 r. N 975 (3apeructpupoBaHo B
Muntocte PO 20 aBrycra 2014 r. Peructpaumonnsiii N 33682) ykpynHeHHas
rpynna 46.00.00 Ucropus u apxeonmorus

- [ImceMo  MuuoOpnaykn  Poccun, ot 17.03.2015 1. Ne06-259
«PexkoMeHIam no opraHu3anuu MOJYYEHUs CPEIHEro o0mero o0pa3oBaHHs B
npesenax OCBOCHHs 00pa3oBaTENbHBIX MPOTPAMM CPEIHETO MPO(PECCHOHATBHOTO
oOpazoBaHusi Ha 0a3e OCHOBHOIO OOWEro OOpa3oBaHMs € YYETOM TPeOOBaHMIA
(enepaibHBIX TOCYJAPCTBEHHBIX CTAaHAAPTOB W MOJIy4aeMol mnpodeccun wm
CHELMATIBHOCTU CPEIHErO MPO(ECCUOHATIBHOTO 00pa30BaHUSY,

- [Topsimok opraHu3anyy U OCYIIECTBIEHUS 00PA30BaTEIbHON NEATEIBHOCTH
no o0pa3oBaTeIbHBIM MPOrpaMMaM CPEIHEro MPodheCcCUOHANIBHOIO 00Pa3oBaHUs
(ytB. mpukazom MwuHoOpHayku Poccum ot 14.06.2013 Ne 464) (pea. or
15.12.2014);

- [Imcema MunucrepeTBa oOpasoBanus U Hayku Pocculickoit denepannm u
OI'AY OUPO Nel2-696 «O pa3bicHEHUIX N0 (OPMUPOBAHUIO YUEOHOIO IJIaHA
OIIOIT HITO u CITO» ot 20 oktsi6ps 2010 r. («Pa3bsicHeHns no (OpMHUPOBAHUIO
y4eOHOr0 IUIaHa OCHOBHOM mMpodeccroHaIbHON 00pa30oBaTENbHON MPOrpaMMbl
HAYaJILHOTO MPO(PECCUOHATBHOIO 00pa30BaHMsl U CPEAHEr0 MPO(HEeCCHOHATBHOTO
00pa3oBaHusl ¢ MPUJIOKCHUEM MAKETa YU4EOHOr 0, TIaHA ¢ PEKOMEHIALUSAMHU T10 €T0
3aMOJIHECHUION );

- Pazpsacuenuss ®UPO no peanuzanuun OI'OC C(IT)OO (mpodusibHOE
o0yuenue) B npeaenax OITOIT HITO wm CTIO, popmupyembix Ha ocHoBe OI'OC
HITO umm CTIO (mpotokoa Nel ot 03.09.2011);

- [Ipukaz Muntpyna Poccum ot 12 ampens 2013 r. Noe 148x «O06
YTBEP)KACHUA YPOBHEH KBaIM(UKAUMKM B LEIIX pa3pabOTKM  MPOEKTOB



npo(heCCHOHANTBHBIX CTAHAAPTOBY. 3aperucTpupoBad B MuHrocte 27 mas 2013, No
28534,

- [Tonoxenne 0O TOPaKTHKE OOYYAIOIMXCS, OCBAMBAKOIIMX OCHOBHBIC
npo(hecCHOHATIbHBIC oOpa3oBaTeNbHbIC IPOrpaMMBbl CPEIHETO
npogeccnoHanbHOro 00pazoBanus (Mpuka3 MuHUCTEPCTBA 00pPA30BaHKsS U HAYKU
P® or 18 ampems 2013 1. Ne 291 3aperucrpupoBansHblii MwunHrocTtom P®
14.06.2013 Ne 28785);

- [lopsnok TpoBeneHHs TOCYJAPCTBEHHOM WTOTOBOM —arrecTauyMy 10
o0pa3oBaTeabHBIM MPOrpaMMaM  CPEIHEro MNpodeccHoHaTbHOrO 00pa3oBaHus,
VTBEPKICHHOTO  mpukazoM MuHoOpHayku Poccum ot 16.08.2013 Ne 968,
3apeructpupoBanHoro MmuHroctom P®  (peructpanmonnbii Ne 30306 ot
01.11.2013) (c U3MEHEHUIMHA COIJIaCHO Tpukazy MuHoOpHayku Poccum ot
31.01.2014r. Ne74un ot 17.11.2017 r. No 1138).

- OIOIT CIIO THICC3 pazpabotaHa ¢ yd4eToM MNPO¢eCCHOHATBHBIX
CTaHAAPTOB:

-07.002 «Cnenuanucr mo OpPraHu3alMOHHOMY M JOKYMEHTALMOHHOMY
OOECNIEUCHUI0  YOPABIICHUS  OPraHu3anueily,  yTBEPXKACHHOTO  MPUKa30M
MuHuCcTEpCTBA TPYAA M COLMANBHON 3auuThel Poccniickoit denepauuun ot 6 mas
2015 . N 276H,

-07.003 «Cnequanucr Mo yopaBlICHUIO  NEPCOHAIOMY», YTBEP)KIECHHOTO
npuKkazoM MHHHUCTEPCTBA TPyAa U COLMAIBHON 3ammThl Poccuiickoit deneparun
oT 6 okTa0pst 2015 . N 6911



2 XAPAKTEPUCTUKA NPO®ECCHOHAJIBHOM
AEATEJBHOCTHN BbBIIYCKHUKOB W TPEBOBAHUSA K
PE3YJbBTATAM OCBOEHUA IIICC3

2.1. XAPAKTEPUCTHUKA IMPOPECCHUOHAJIBHOM JEATEJABHOCTHU
BBIITY CKHUKOB

O6macTh NPOPECCHOHATTEHON AEATEILHOCTH BBIMYCKHUKOB: JEATEIBHOCTD B
CeKpeTapuarax, ciyxoax JOKYMEHTAIMOHHOTO 00ECIEUYEeHHMsI, KaPOBbIX CITy>k0ax
U apXWBaxX TOCYIApCTBEHHBIX OPraHOB M VUYPEXKICHHUHN, B OpraHax MECTHOIO
CaMOYIPaBJICHUS, HETOCYJAPCTBEHHBIX OPraHU3aUsIX BCeX (OpM COOCTBEHHOCTH,
OOLIECTBEHHBIX OPraHu3auusaX (YUPEKACHUSIX ).

OObekTaMu MPOPECCUOHATBHON AEATEIBHOCTH BBITYCKHUKOB SIBJISIFOTCSL

AOKYMCHTEI, CO31aHHBIC J'IIO6BIM CHOCO6OM AOKYMCHTHUPOBAHHUA,

CUCTCMbI JOKYMCHTAIIMOHHOI'O O6€CH€‘I€HI/I${ YHPaBJICHUA,

CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOOO0POTA;

APXHUBHLIC JOKYMCHTEIL,

ICPBHUYHLIC TPYAOBLIC KOJUICKTHUBLI.

2.2. TPEBOBAHUS K PE3YJIbTATAM OCBOEHUSI ITIICC3

B pesynbrare ocBoenuss [IMICC3 oOyuarommecss AOKHBI  OBJIAJETh
CIICAYIOIIMMA OCHOBHBIMM BUAAMH TpodeccnoHaibHoil nesrensHocTH (BIIJD),
ooummu (OK) u npodeccuonansabivu (1K) koMmmereHImsamMu.

O01mHe KOMIIETEHLMH

Kon HayumeHnoBanue 00INUX KOMIIETEHIMA

OK'1 [ToHNMAaTh CYIIHOCTD U COLMATIBHYIO 3HAUMMOCTD cBOell Oynymeli nmpodeccun,
MPOSIBJIATE K HEH YCTONYUBBIN HHTEPEC.

OK 2 OpraHu3oBbIBaTh COOCTBEHHYIO AEATEIbHOCTD, BEIOUPATh TUIIOBBIE METOBI U
CTHIOCOOBI BBITOJHEHHSI TPOGECCHOHATBHBIX 3a1a4, OLEHUBATh UX 3(PPEKTUBHOCTD U
Ka4eCTBO.

OK 3 IIpuHuMaTh perieHus B CTaHAAPTHBIX U HECTAHAAPTHBIX CUTYALUSIX U HECTH 38 HUX
OTBETCTBEHHOCTb.

OK 4 Ocy1ecTBiATh OUCK U HCIIONIB30BaHNe HH(POpMALINU, HEOOXOAUMOM 1St

3¢ pekTUBHOrO BBIMOMHEHUS TPOPECCHOHATBHBIX 3a/1a4, MPO(EeCCHOHANTBHOTO U
JIMYHOCTHOT'O Pa3BUTHUA.

OK5 Hcnonp3oBaTh HHPOPMALMOHHO-KOMMYHHKAIIUOHHBIE TEXHOJIOTHH B
poeCCUOHATTLHON AEeSITEIbHOCTH.

OK 6 PaGorats B kOIEKTHBE U KOMaHzAe, 3PPEKTHBHO 0OIATHCS C KOJIJIETaMH,
PYKOBOJICTBOM, MOTPEOUTENSIMH.

OK 7 Bpatp Ha ce0st OTBETCTBEHHOCTH 32 pabOTy UJIEHOB KOMaHABI (TOJYMHEHHBIX ),
Pe3yJbTaT BBIIOJHEHUS 3aJaHUH.




OK 8 CaMoCTOATENBHO ONPEAEISATh 3a1a41 MPOPECCUOHATIBHOTO M JMYHOCTHOTO PA3BUTHS,
3aHUMAThCS CaMO00pa30BaHNEM, OCO3HAHHO TUIAHUPOBATD MOBBIIIEHUE
KBaJM()UKALIUH.

OK 9 OpueHTHPOBATHCS B YCIOBHUIX YaCTOW CMEHBI TEXHOJIOTHH B PO ECCHOHATBHON

JACATCIIBHOCTH.

OcHoBHbDIE BH/bI HpO(l)CCCHOHﬁJIbHOﬁ ACATECJIbHOCTH U l'lpO(l)eCCI/IOHa.]'leble KOMIICTCHIHHU

Kon HaunmenoBanune BUA0OB Npo¢decCHOHANBHOH AEATeIbHOCTH H
npogdeccuoHAIbLHbIX KOMNETeHIHI

BII/ 1 Opranuzanus AOKYMEHTALIHOHHOT' O olecrneueHust ynpasJieHHUsI H
(pyHKIIHOHUPOBAHMS OPrAHH3ALMH

IK 1.1 Koopauanposate padboTy opranusanuu (IPUEMHON PyKOBOIUTENS ), BECTH ITPHEM
MOCETUTEJIEH.

[IK 1.2 OcymecTBisiTh paboTy MO MOATOTOBKE M MPOBENEHUIO COBEINAHUMN, TEIOBBIX
BCTpEY, NPUEMOB U ITPE3CHTALIU.

IIK 1.3 Ocy11ecTBIATh MOATOTOBKY AEJIOBBIX MO€3/10K PYKOBOAUTENS U APYTUX
COTPYAHUKOB OPraHU3aLUH.

[IK 1.4 Opranu3oBbiBaTh paboyee MeCTO CeKpeTapst U PyKOBOAUTEIIS.

IIK 1.5 OdopMIIsITE U PErHCTPUPOBATH OPTAHU3ALMOHHO-PACTIOPSIANTENLHBIC JOKYMEHTHI,
KOHTPOJIUPOBATb CPOKHU UX UCIOJHEHUS.

IIK 1.6 OO6pabaTpiBaTh BXOIALINE U HCXOISIINE TOKYMEHTBI, CHCTEMAaTU3UPOBATh UX,
COCTaBJIATh HOMEHKJIATYPY A€l B (OPMHUPOBATh JOKYMEHTHI B A€TIA.

IIK 1.7 CamocrosTenpHO paboTaTh C TOKYMEHTAMH, COAEPIKALIMMU KOH(PHUIESHITNATIBHYTO
UH(POPMALIHIO, B TOM YHUCJIE C JOKYMEHTAMH T10 JITYHOMY COCTAaBY.

K 1.8 OcymecTBiATh TenepoHHOE 00CITy ) KUBAHUE, IPUHUMATD U TIepeaBaTh (PaKChl.

IIK' 1.9 Ocy1ecTBIsTh IOATOTOBKY A€ K Nepefade Ha apXHUBHOE XpaHEeHUe.

IIK 1.10 | CocTaBnsTh ONKCH J€]1, OCYIIECTBJATh NOATOTOBKY J1e] K Iiepeaye B apXxuB
OpraHU3aluy, FTOCYJAPCTBEHHbBIE U MyHHULIUNIAIbHBIE APXUBBI

BIIJX 2 Opranmszauuss apxuBHOH M CHOpPaBOYHO-UHPOPMALMOHHON padoTbl MO
AOKYMEHTAM OPraHH3auHH.

I[IK 2.1 OcCy1ecTBIATh 3KCMEPTU3Y [IEHHOCTH TOKYMEHTOB B COOTBETCTBUU C
JNEHUCTBYKOIMMH 3aKOHOAATEIbHBIMU aKTAMH U HOPMAaTUBAMU.

[IK 2.2 Bectu paboTy B cuctemax 3JIeKTPOHHOTO JOKYMEHTOO00pOTa.

K 2.3 PaspabateiBaTh 1 BecTH Ki1acCUPUKATOPHI, TAOETH U IPyrue CIPaBOYHUKH 110

AOKYMEHTaM OpraHu3alu.




IIK 2.4 ObecneunBaTh NPUEM U PALIMOHAIBHOE Pa3MELICHHE TOKYMEHTOB B apXUBE (B TOM
YHCIie JOKYMEHTOB TI0 JINYHOMY COCTaBY).

IIK 2.5 ObecrneunBaTh y4€T U COXPAHHOCTb JOKYMEHTOB B apPXUBE.

IIK 2.6 OpraHu3oBbIBaTh UCMONB30BAHNE APXHUBHBIX JOKYMEHTOB B HAYUHbIX, CIIPABOYHBIX
U MIPAKTUYECKHUX LENISX.

[IK 2.7 OcCy1ecTBIATh OPraHU3aLHOHHO-METOIUYECKOE PYKOBOJICTBO U KOHTPOJIb 3a
paboToii apxuBa OpPraHU3alMy U 32 OPraHU3aLUel TOKYMEHTOB B
TEONPOU3BOJCTBE.

BIIJA 3 BoinosiHeHHe padoT Mo A0KHOCTH cayxamero 21299 «/lesonpousBoauresib»

IIK 3.1 IIpuHMMAaTE U PErUCTPUPOBATH KOPPECIOHACHLIUIO, HAMIPABIIATH €€ B CTPYKTYPHBIE
NOJPA3ACICHUS.

IIK 3.2 IlepenaBaTh JOKYMEHTHI HAa UCTIOIHEHHE, OPOPMIISITH PETUCTPALMOHHBIE KAPTOUKH,
co37aBaTh OaHK JAHHBIX.

IIK 3.3 BecTu xapToTeky y4yera npOxXOoXKIeHHs JOKYMEHTAIbHBIX MATEPHAIIOB,

OCYIIECTBJISATh KOHTPOJIb 38 UX UCIIOJHEHUEM, BbIaBATh HEOOXOAUMbIE CIIPABKH TIO
3apPEruCTPUPOBAHHBIM JOKYMEHTaM.




3. XAPAKTEPUCTHUKA NIOAI'OTOBKH IO CIIENUAJTBHOCTH

3.1. HopmaTuBHBIE€ CPOKH OCBOCHHUSI IPOT PAMMbI

HopmartuBHBI CPOK OCBOCHHMS MPOTPaMMBbI TIPU OUHOHN (opMe MOMydeHus
oOpazoBaHus:;
— Ha 06a3e 0OCHOBHOTrO 001ero oopazopanus — 2 roja 10 mec.

3.2. TpeGoBaHus K NOCTYNAKLIHM:
[Tocrynaromme AOKHBI MPEAOCTABUTh NACHOPT M aTTecTarT 00 OCHOBHOM
o0mem o0pa3oBaHUHU (JOKYMEHT rOCYIapCTBEHHOrO 00pasna).

3.3.lo/zkHOCTE  chykamero mo OO0mepoccuiickoMy KJaccupuraropy
npodeccuii  padounx, IO/KHOCTEH CJY:KalUX W Tapu(pHBLIX pa3psaoB
(OK016-94).

Koa no O6mepoccuiickomy
KJaaccupuxaropy npodeccuid
padouuX, JOKHOCTEH CJIYKAIUX
U TapuQHBbIX pa3psaaos

HaumenoBanue
AOJIKHOCTH CJIyKAIEro

(OK 016-94)
1 2
21299 JenonpousBonurenb




4. PABOYN YUYEBHBIN ILIAH

DneMeHThl y4eOHOro mporecca, B Makc. Obs3arenpHas yueOHas Kypce
T.4. y4eOHbIE TUCIUTUINHEI, Bpe | yueOHnas Harpyska usyue-
Wnpexc npodeccHoHaIbHbIE MOIYJIH, MsIB | Harpysk B tom uncne HUS
MEKIUCLUTUTMHAPHBIE KYPChI Henest a 71a60p. U | KypcoB
X obyuaro | Bcer | mpakr. :
merocs, | o 3aHsTHE | padoTa
Jac. (poex
T)
1 2 3 4 5 6 7 8
0.00 Oﬁllle06Pa3OBaTeJIbelﬁ 39 2106 1404 521
Y4eOHBbIi HHKJI
ba3zoBbie
OY]16.00 | o6meo0Opa3oBaTeibHbIE 1369 913 353
y4yeOHble AHCIHHILIHHBI
OY]16.01 | Pycckmii s13bIK 117 78 20 1
OV]16.02 | Jlutepatypa 176 117 14 1-2
OV]16.03 | MHOCTpaHHBIH SI3BIK 175 117 117 1
OV ]16.04 | Uctopus 180 120 32 1
OV]J16.05 | ®usndeckas KyJbTypa 175 117 102 1
OY]16.06 OcHOBBI O€3011aCHOCTH 105 70 12 |
JKU3HENIEATEIbHOCTH
OVYJ16.07 | OOmecTBO3HAHHE 117 78 8 1
OVYJ16.08 | EcrecTBO3HaHUE 162 108 22 1
OV]16.09 | I'eorpadus 54 36 10 1
OVJ16.10 | Dkonorus 54 36 8 1
OV]JI6.11 | AcrpoHomusi 54 36 8 2
IIpoduabubie
OV]In.00 | o6meodpa3oBaTeIbHbIE 737 491 168
y4eOHbIe THCHHIIJIHHBI
OVY/In.12 | MaremaTtnka 351 234 60 1
OVYJIn.13 | Uadopmaruka 150 100 64 1
OV/In.14 | OxoHOMUKA 108 72 20 1
OYJn.15 | Ilpaso 128 85 24 1
Oo0s3aTe1bHASL YACTh YUeOHBIX
wakros TIIICC3 44 2376 1584
OO0wmii ryMaHUTAPHBIHN U
OI'C2.00 | counaJbHO-I)KOHOMHYECKHIT 522 348 256
Y4eOHBIN HHKJI
OI'C3.01 | OcHoBhI punocodun 54 48 2 3
OI'C>.02 | Ucropust 54 48 4 2
OI'C3.03 | MHOCTpaHHBII sI3bIK 162 126 126 2-3
OI'C3.04 | dusnueckas KyJabTypa 252 126 124 2-3
MaremaTnueckui 1 00
EH.00 ecTeCTBeHHOHAYYHbIi y4eOHbIH 198 132 64
LHKJT
EH.O01 Marematnka 72 48 36 2
EH.02 HNudpopmaTnka 72 48 24 2
EH.03 DKONOrH4eCKUe OCHOBBI 54 36 4 3
PUPOAONIOIB30BAHMUS
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[IpodeccnonanbHbIN yueOHBIH

11.00 2682 1788 852 20
LUK
Ob6menpodeccuoHanbHBIE
OI1.00 1080 720 346 0
AHCHHIITHHBI
OI1.01 DKOHOMHUYECKasi TEOPHUs] 96 64 12 2
OI1.02 DKOHOMHKA OpraHu3aluu 90 60 34 2
OI1.03 MeHeKMeHT 102 68 46 2
OI1.04 I'ocynapcreenHas u 7 43 3 3
MYHHULIMIAJIbHAS CITyK0a
OI1.05 HnoctpanHbiil ASBIK 168 112 112 )
(mpodheccHOHaIbHBIIH)
OI1.06 IIpodeccronanpHast STUKA U 140 3 10 12
TICHIXOJIOTHSI IEJIOBOTO OOIIEHUS
OI1.07 YnpasieHrue nepcoHaIoM 76 51 36 2
IIpaBoBoe obecnieueHune
OI1.08 npo¢heCCHOHATTLHOM 72 48 10 3
IESITeIbHOCTH
OrLgo | Desomactocts 102 68 48 2
JKU3HENIEATEIIbHOCTH
OI1.10 OcHOBBI (PHAHCOBOM 54 36 13 1
I'PAMOTHOCTH
O 11 OCHOBBI IIPEANPUHAMATEITBCKON 108 7 12 3
AESITeIbHOCTH
1IM.00 IIpodeccnoHanbHbIE MOAYJIH 1602 1068 506 20
Opranusauus
AOKYMEHTAILIHOHHOT 0
1IM.01 olecreyeHusi ynpaBJjeHUsI H 750 500 228 10
(pyHknuoHupoBanus
OpraHH3aAlMH
MJIK.01.01 JIOKyMEeHTAaIIMOHHOE o0ecTieueHne 369 246 120 10 13
yIPaBJICHUS
MUK 01,02 | [1PaBOBO® peryuposane 234 156 68 3
yIPABICHYECKON NEATEIIbHOCTH
MJTK.01.03 Opraauzanus CeKpeTapcKoro 147 08 40 20
o0Cy KUBaHUS
II1.01 IIponsBoacTBeHHast MpakTHKa (IO 7 7 3
pOUITIO CIEIINAIEHOCTH)
Opranuzanust apxuBHOH U
TIMLO2 CNPaBOYHO-HH(POPMALIHOHHOH 648 432 220 10
’ paboThI MO AOKYMEHTAM
OpraHU3aALMH
Opranmnzauys 1 HOpMaTHBHO-
M/JK.02.01 | mpaBOBbIE OCHOBBI APXHUBHOIO 153 102 54 2
aena
I'ocynapcrseHHble,
M/JK.02.02 | MyHMIIMNIATIBHBIE APXUBBI U 84 56 26 2
aApPXUBbI OPraHU3aLNIl
MJTK 02,03 | VIeTOAHKA H NIPaKTHKa 231 154 80 10 3
ApXUBOBEACHUS
MJIK.02.04 ObecnieueHne COXpaHHOCTU 130 120 60 3

JOKYMEHTOB
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IIpousBoacTBeHHast MpakTHKa (10

I111.02 72 72 3
POQUIIIO CHIEIIMAIEHOCTH)
BrinosiHeHue padoT mo
IM.03 AOJIZKHOCTH cayxamero 21299 204 136 58 0
"' lexonpousBoauTen'
JlokyMeHTOBEIEHUE U
MJIK.03.01 | xommnbroTepHas odpaboTka 204 136 58 2
JIOKYMEHTOB
VYI1.03 YuebOHasi mpakTHKa 72 72 2
BapuatusHasi yacTb y4eOHbBIX
wiicros TIIICC3 19 1026 684 344
Bcero no yue0HbIM HHKJIAM 102 5508 3672 1693 20
YI1.00. Y4yeOHasi npaKTHKA 2 72 72 2
IIpousBoacTBEHHAS IPAKTHKA
II11.00. (mpakTHKa 0 NpouIIo 4 144 144 2-3
CHEeNHAJTbHOCTH)
TIIT.00 IIpousBoacTBeHHAst 4 144 144 3
NPAKTHKA (IpeAIUIIIOMHAs)
ITA.00 IIpomekyTOUHAS aTTECTALIUS S 1-3
HA.00 I'ocynapcrBennas (utorosast) 6 3
arrecTanus
MA 0] IToaroroska BbIHYCFHOﬁ 4 3
KBaJTN(PHUKATMOHHON paboThI
THA 02 3amura BblnyCKHoﬁv 5 3
KBaJTN(PHUKATMOHHON paboThI
BK.00 Bpemsi KaHHKYJISIDHOE 24 1-3
Bcero 147
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5. OGOCHOBAHUE BAPUATUBHON YACTH IIICC3

Pacnipenenenrie  BapuaTMBHOM  YacTH  BBIMOJHEHO HA  OCHOBAHWHU
aHKeTUpoBaHus padotonarenci no cnenuanbHOCcTH 46.02.01 "JIOKyMEHTAMOHHOE
00ECNIEYCHNE YNPABICHUS W apXWMBOBEIACHHE', PACCMOTPEHO M OMOOpEHO Ha
3acelaHuM KPYIJIOro CTOJIa ¢ MPUITAlICHHEM PpaboTodaTeNied — COLMAIbHBIX
naptHepoB (IIpoTokon ot 29.05.19 r. Nel).

Beigenennpie ®I'OC  CIIO wacel BapuaruBHOM dactu (1026 wyacos
MaKCUMaJIbHOW y4eOHON Harpy3KH, B TOM 4Kclie 684 yaca 00s3aTeNbHBIX YUCOHBIX
3aHATHN), WCMOJB30BAHBl C UEJIBK PACHIMPUTh M YIIIYOUTH TOATOTOBKY,
OTPEACTIAEMYIO COACPKAHAEM 00SA3aTENBHON YACTH, TIOJYUYEHUS TOTOTHUTEIbHBIX
YMECHUIA W 3HAHWHA, HEOOXOAMMBIX IJIi OOECHEYCHUsS KOHKYPEHTOCIOCOOHOCTH
BBINTYCKHAKA B COOTBETCTBMM C 3allPOCAMH PETHMOHAIBHOIO PBIHKA TPY/A,
cnenytomum odpa3om: B uki OIT BBeneHBI HOBbIE YueOHbIe AucHUIUIMHBL OI1.10

«OcHOBBI  (puHAHCOBOW rpamMoTHOCTH» - 36 uacoB u OIL11 «OcHOBBI
OPEINPUHAMATEIBCKON  EATENBHOCTHY - 36 4YacoB 00s3aTenbHON y4eOHOM
HArpy3Ku.

Mexny npeaycmotperabiMu OI'OC CIIO npodeccnoHaTbHBIMU MOTYJISIMU
pactpenieneHo 576 4acos.

B TIM.03 «BplmomHeHue paboT mo  JOJDKHOCTH ciryskamero 21299
"lenonpomzBomutens"» BBeAeH HOBBIM MJIK.03.01 «JloKyMEHTOBEACHUE W
KOMIBIOTEPHAsE 00pab0TKa TOKYMEHTOBY - 136 4acos.

OcraBumecs 440 wyacoB oTgaHbl g OoJiee yrayOJICHHOTO W3YyYCHHs
npeaycMoTpeHHbiX OI'OC CIIO moaynen, a TakKe Ha U3YyYEHUE JOTOJTHUTEIBHBIX
TEM, HE Bomieammx B 0a3oByro yactb ®I'OC CIIO.

Pacnipenenenrie o0beMa 4YacOB BapUaTHMBHOW 4YacTH MEXKAY LHKIAMHA
[MMICC3 no cnen 46.02.01 JloKyMEHTAIMOHHOE OOECNEYCHUE YIPABICHUS W
APXMBOBEJICHUE

OKYMEHT
Bcero Obsi3aTenp a }rlla ’
MaKCHUMAJIbHOMN Hasi
HaumenoBanve nukiioB (pa3aena), . OCHOBaHUH
yueOHOH yuebHas
WNunekc | TpeOoBaHUs K 3HAHUSIM, YMEHUSIM, KOTOPOTO
Harpy3ku Harpyska,
MPAKTUYECKOMY OIIBITY BBEICHA
oOyuarommerocs Jac.
BapUaTUBHAS
, Jac.
4acTh
1 2 3 4 5
11.00 [podeccnonanbubiii  yueOHbIH| 2628 B T.4. 1788 B T.4.
LUK BAPHATHBHAS | BAPHATHUB
yactb 1026 HASl 9ACTH
684
OI1.00 OomenpodeccuoHaabHbIE 1080 B T.u. 720 B T.4.
AUCLHIJIHHBI BAPHATHBHAS | BAPHATHUB
yactb 162 HASl 9ACTH
108
OI1.10 B pesyibTaTte U3y4eHUs 54 36 IIpoTtoxon
BapUATUBHOMN 4acTH LUKJIa 3aceaHus
oOyuaromuiics TIOJDKEH KpPYyTJIOTO
1o JUCLIUIUIMHE "OCHOBBI CTOJIA C
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(duHAHCOBOH rpamorHoctu"
yMeThb:

-Hauucname npoyenmul no 6x1aoy
no ¢hopmyne npocmex U CLONCHBIX
HNpOYEHMOB.

-Cpasnueams yenosus
KpeoumoeaHis, npeoaazaemuix
Dpa3TUYHbIMU Gunancoevivu
Op2aHU3AYUAMU.

-Cocmaensms  epaux niamesiceii
no Kpeounty.

-Onpeoensameo 00X0O0HOCMD
uHgeCmuYUii ¢ yuemom uH@aayuu.
-Paccuumvieame  pazmep  JuyHwIX
HANO208.

-Paccuumeoisame pasmepa
HANI0206020 BbIYem.
-Paspabamvisamy aneopumm

oeticmeuii npu HacmynieHuu
CIPAXOBBIX CTYUAES.

-Cobupamy HEoOXo0UMY10
ungopmayuro 018 GIAGIEHUS
80cmpe606anHOIl Ou3HeC- uoeu.

-Buionnsims Qunancoswvie
pacyemsi:  u30eposcex,  00Xoo0q,
npuoOsLIU.

-Onpeoenisameo NpUBHAKU
Gunancoeoit nupamuosi.
-Xapaxmepuzosams OCHOBHbIE
6UObI  MOULEHHUYECME 6  cemu
Hnmepuem.

-Ocywecmename YCI06Hbli pacyem
ceoeil Oyoyuyeil neHcuu.

3HATH:
-OCHOBYI ¢unancoseoeo
onacononyyus;
-MeXAHU3IM 83aUMO0€TICMEUs
KOMMepPYeCcKux oankoe u

Ilenmpanvnoeo d6anxa;

-6U0bl  Kpeouma U YClo8us e2o
npeoocmasnets;

- hunancosvle puckil, Ux 6uUosl;
-OCHOBHbIE  (PyHKYUU U BUObI
HANO208;

-CIPAXOBOT PLIHOK, €20 1eMEHNMbl,
- yClo8us OOCMUdCeHUs ycnexa 6
OusmHece;

-NPUYUHDI ychewHocmu
Gunancoeoii nuUpamMuost u
MeXaHU3Mbl ee PYHKYUOHUPOBAHUS,
-OCHOBbI @ynxyuonuposanus

nencuonnoii cucmemut 8 Poccuu.

pabotonaren
SIMU OT
29.05.19r.
Nel
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OIl.11

B pe3yabTare W3y4YCHUS
BapUATHBHON 9acTH IIUKJIa
oOyuaromuiics TOJKEeH o
NUCLIUATIIINHE " CHOBBI
NPeANPUHHMATEIbCKOH
AesTenbHocTH"

yMeThb:

-hopmuposams naxem
OOKYMEHmMO8 HeoOX0oumblX OJisl
20CyO0apemeen ol pecucmpayuu
cyOveKmos Mano2o
NPeOnPUHUMAMENbCIEA,
-OXAPAKMepu306ams  NPOOYKYUIo
(venyay) u AHATUUPOBAND
cumyayuio Ha puiHKe;
-CcoCmassimy  NPoU3BO0CMEEHHYIO
npozpammol npeonpusimis,
noooupameo u oyeHusams
nepconai;
-hopmuposams
cObLIMOBYI0 HOIUMUKU,
-ghopmuposamao HOJUMUKY
NPOOBUdICEHUsL MOBAPOE U YCIY2,
-paccuumsleans OCHOBHbIE
9KOHOMUYECKUE noxasamenu
npoexma.

3HATB:

-CyuHOCHb,  yeau U
NPeOnpPUHUMAMENbCIEA,
- Hpaso6svie OCHOBLL OP2AHUAYUU
NpeONnPUHUMAMENbCKOT
Oesamensnocmu 6  Poccuiickoil
Deoepayuu
-Op2anU3aYUOHHO-NPABOBYIE
Gopmvr  npeONpUHUMAMENbCKOTI
oesmensHOCHI.
-HOPMAMUBHO-NPABOBYIO oasy,
omansi 20Cy0apCcmee ol
peaucmpayuu  cyoveKmos Mano2o
NPeOnPUHUMAMENTbCIEA.
-CYUJHOCb U HA3HAYEeHUe Ou3Hec-
niana, — mpebdoeanus K €20
CMpYKmype U COOePIUCAHUIO;
-6U0bl U (hopmbl KPeOUmMoBaHus
MAno2o  NPeoOnpPUHUMAMENbCMEA,
-cucmemul HAN02000N10JICeH U,
npumMensemMle cyovekmamu
MAN020 U cpeOHe20 Ou3Hecd.

YEeHOo6YI0 u

8UObI

108

72

IIpoTtoxon
3acenanus
KpPyrjoro
cTona c
pabotonaren
AMU OT
29.05.19.
Nel

IIM. 00

IIpogeccuonasibHbIe MOAYIH

1602
BT. 4.
BAPHATHBHAS
yacTth 864

1068

B T. 4.
BAPHATHB
Hasl 4YacTh
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576

B pe3yabTare W3y4YCHUS
BapUAaTUBHOMN 4acTH
poheCCUOHATTLHOTO MO JIsI 750 500
«Opranu3anus BT 4 BT. 4.
IM.01 AOKYMEHTALUOHHOIQ Ba I/laT.I/IB.HaH BAPHATHB
olecrieuyeHusl _ynpaBJeHHS U ':)aCTb 345 Hasl 4acThb
(YHKIHOHHPOBAHUSA 230
OPraHu3aAUMHY»  OOYYarOIIUICs
JOJIKEH:
YMeThb: IIpoTtoxon
- BBINONHAMbL  IKCHEOUYUOHHYIO 3acenaHus
00pabomxy OOKyMeHmMOoa. 246, BT. u. KpYTJIOro
369, BT. 4 ’ y
MJK.01.0 | 3HaTh: sa H’aTHB'Héﬂ BapHUATUBH CTOJa C
1 - munoswvie cmpykmypsr J[OY 6 qI;CTb 186 asyactb | paboromaren
OP2AHUBAYUAX PAZTIUYHBIX YPOGHET 124 sIMU OT
YHPABIEHUA. 29.05.19r.
Nel
YMeThb: IIpoTtoxon
-6ecmu  KOHMPOIb  MEXHOA02UU 3acenaHus
OOKYMEHMO8 ¢ UCHOJIb308AHUEM KpYTJIoro
234, BT. u. 156, BT. u.
MJIK.01.0 | [IK. ’ ’ cToJa ¢
N SHATH: BapuaTHBHAs | BapUaTUBH aBoTomaTen
) 4acTh 99 ast yacth 66 | P
-MUNoGuvle NOJIONHCEHUSL O CIYIHCOAX SIMU OT
JOV. 29.05.19T.
Nel
YMeThb: IIpoTtoxon
- UCRONL306AMb  HOMEHKAAMYPY 3acenaHus
dell 6 ONepamuGHOM XPAHEHUU U KpYTJIOro
P P 147, B T. u. 98, BT. u. py
MJIK.01.0 | sedomcmeennom apxuee CTOJa C
3 SHATH: BapuaTHBHAs | BapUaTUBH aBoTomaTen
) qacTb 60 ast wactb 40 | P
-A8MOMAMU3UPOBAHHBIE CUCTIEMDb] SIMU OT
KOHMPOJIst 3a UCnoIneHuem 29.05.19r.
OOKYMEHMO08 Nel
B pe3yabpTare W3y4YCHUS
BapUAaTUBHOMN 4acTH
poeCCUOHATILHOTO MO JIsI 648. B T. 1 432,B T. 4.
«Opranuszaumsi _ apXuBHOH M > BAPHATHB
IM.02 " BAPHATHBHAS
CIpPaBOYHO-UHGOPMAILIHOHHOH aacte 315 Hasl 4acThb
padoThI 1no AOKYMEHTaM 210
OPraHM3aAUMHY»  OOYYarOIIUICS
JOJIKEH:
3HATH IIpoTtoxon
-3AKOHOOAMENbHO-HOPMAMUBHYIO 3acenaHus
0a3y  COBPEeMEHH020  APXUBHO2O KpYTJIOro
oena; cTOJa ¢
153, BT. u. 102, BT. u.
MJIK.02.0 | -ocHO8HbIE HNpunyUnBl U MEMOObL pabotonaren
BapuaTHBHAs | BapUaTUBH
1 Kaaccugurayuu - OOKyMeHmoe u SIMU OT
4acTb 75 as 4actb 50
oes apxueHo2o gonoa; 29.05.19T.
-npasuia KOMNJIEKMOBAHUSL Nel
apxusHo2o hoHoa;
yMeThb
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-AHAUUPOBAND
3AKOHOOAMEIbHbIE u unsle
HOpMAmMugHvle  OOKYMEHMmbl  HO
sonpocam KOMRIIEKMOBAHUA,
XpaHeHus, yyema u ucnoIb3068aHUs
OOKYMEHMO8 AapXuGHO20 (POHOA
P® u opeanusayuii;

-HPUHUMAML U pazMeyams
OOKYyMeHmbl 8 apXuee;
-UCRONBL306aNb apxuenvie
OOKyMeHmbl 8 HAYYHBIX,
CHPABoOYHbLIX U NPAKMUYECKUX
yensx;
3HATH IIpoTtoxon
-NPUHYUNBI desmensHOCHU 3acenanus
APXUEHBIX yupesicoenuii KPYIJIOTO
PAasIuuno20 yposHsi,; cronac
-cucmemy — HAYYHO-CHPABOYHOCO paboTomaren
annapama apxuea, SIMU OT
-NOPSIOOK coz0anus 29.05.19T.
20CYOapCmMEeHHO20 apxueHo2o Nel
Gonoa u opeanosé ynpaenenus
APXUBHBIM 0€N0M
MIK.02.0 | YMETb 84, BT u. 56,BT. 4.
I[K2~ ' -pabomams ¢ HOPMAMUGHBIMU U | BapUATHBHAS BapHUAaTHUBH
MEMOOUYECKUMU OOKYMEHMAMU 6 qacTb 30 as yactb 20
obnacmu obecnevenus yuema u
coxpanHocmu  OOKYMeHNmMO8 8
apxuee;
-0CyUecmensims 9KCHEPMU3y
yenHocmu OOKYMEHMO8 8
coomeememeuu ¢ Oeticmeyouumu
3aKOHOOAMENbHbIMU — AKMAMU U
HOPpMAMUSaAMU,
-obecneyusams NOPSIOOK 6b10AYU
oeJsl U3 XpaHunuuy,
3HATH IIpoTtoxon
-npasuia cocmaeneHus 3acenanus
HOMEHKAamMypsl  0enl U aKkma KPYIJIOTO
NPOGePKU HANUYUA OOKYMEHMOB, cronac
-Kpumepuu 9KCHepmMu3bl paboTomaren
yeHHocmu Oe; SIMH OT
-COBpeMEeHHbIe cucmembl 29.05.19r.
231, BT. u. 154, BT. u.
MJIK.02.0 | pecmaspayuu 0oKymenmos; ’ ’ Nel
3 yMeTh BapUaTUBHAsl | BapUATHBH
4acTb 96 ast yacTb 64

-COCMAssiMy  HOMEHKIAmypy oeJl
apxueaq,

-pabomams ¢ 3anpocamu U

obpawenuamMu RO PazIUYHbLIM
memam;

-obecneyusany yuem u
COXPAHHOCMY ~ OOKYMEHMOG 6
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apxuee;

MJIK.02.0

3HATH
-MEXHON0UIO noucka
pempocnekmusHoil uHgopmayuu 6
20CYOaPCMBEHHDIX,
MYHUYUNQIBHBIX — APXUGAX U
apxusax opeanu3ayuil;

-cucmenmvl NEKMPOHHO2O
Ooxymenmoobopoma;

-OCHOBHbIE mpeboBaHusi  no
obecneyeHuo COXpanHocmu
OOKYMEHMOB;

yMeTh

-NpOBOOUMb NPOBEPKY HANUYUA U
COCMOAHRUA Oell;

-pazpabamuieams u secmi
raaccughuxamopsl, maoenu u Op.
CHPABOYHUKYU ~ NO  OOKYMEHMAam
opeanuzayuu;

-oCyujecmensims - KOHCepeayuro U
pecmaspayuio APXUBHBIX
OOKYMEHmMO8

180, BT. u.
BapHUaTUBHAs
qacTh 114

120, B T. u.
BApUATUBH
ast yacTtb 76

IIpoTtoxon
3acenanus
KpPyrjoro
cTona ¢
pabotonaren
AMU OT
29.05.19.
Nel

IIM.03

B pe3yibTrare
BapUAaTUBHOMN
npodecCHOHaIBbHOTO MOJYJIs
«BbinoiHeHHE padoT no
AOJKHOCTH _cayxamero 21299
«/leonpou3BOANTENbY
00yHarOIUHICS TOJKEH:

WU3Y4EHUs
4acTH

204, B T. 4.
BAPHATHBHAS
yacthb 204

136, B T. 4.
BAPHATHUB

Hasl 4aCTh
136

MJIK.03.0

yMeThb:

- NPUHUMAMb U PeSUCMPUPOBANTb
KOPPeCnOHOeHYUI0,  HANPAG/IANb
ee 8 CMPYKMYypPHble
noopazoeneHus;

- 8 coomeemcmeuu ¢ pe3onoyueli
PYKOBOOUmeneil npeonpusimust
nepeoasams  OOKYMEHmbl — HA
UcnonHeHtue, oopmnsims
pecucmpayuontvie Kapmoyuku uil
co30a6amv OAHK OAHHBIX;

- eecmu  Kapmomexy — yyemad
HPOXOACOEHUSL  OOKYMEHMANIbHBIX
MAmMepuaos. Ocywecmensimo
KOHMPOIs  3d UX UCHOTHEHUEM,
861006aMb HEOOXOOUMbIE CHPABKU

no 3apecucmpupOBaHHbIM
OOKYMeHmMAM;
- omnpasisame  UCHOJHEHHYIO

OOKYMEeHMAyuio no aopecamam,

- eecmu yuem NOAYYAeMOil U
OMNPasAeMoili KOppecnoHOeHYul,
CUCMEMAMUUPOGAMb U XPAHUNb

204, BT. u.
BapUAaTUBHAs
qacTh 204

136, BT. u.
BApUATUBH

asl 4acThb
136

IIportoxon
3acenanus
KpPyIJjoro
cTonac
pabotonaren
AMU OT
29.05.19.
Nel

18




OOKyMeHmbl MEKYUIe20 apxXusd;

- eecmu pabomy No CO30QHUIO
CHpAasoyHo20  annapama - no
OOKYyMeHmam, obecneyueams
YOOOHDBII U ObICMPbIil UX HOUCK;

- noo2omasnueams U cOa6amMs 6
apxus npeonpusAmus
OOKYMEHMAIbHbIE — MAMEPUAbL,
3aKOHYEHHbIE

0eJI0NpoU3600CMEOM,
PeCUCMPAYUOHHYIO — KAPMOMEKY
uny - KOMNbIOMEPHbIE Oanxu

OAHHBIX, COCMABASIMG ONUCUH O€l,
nepeoasaemMvix Ha XPAaHeHUe 6
apxue;

- obecneyueams  COXPAHHOCHIb
npoxoosiuyeii CAYIHCEOHOITI
OOKYMEeHMAYUU.

3HATB:

— HOpMAamueHwie NPasosvle aKnbl,
HON0CEHUS, UHCMPYKYUl, Opyaue
PYKOBOOsuyUe — Mamepuaist U

OOKyMeHmbl no 8€0eHUI0
0eJ10npou3600cmea Ha
npeonpusimuu;

— OCHOGHbIe nOon0JHCeHUus Founoii
20CcyO0apCcmeeHHoIl cucmemvl
0eI0npou3600Ccmed;

— CIMpPYKmypy npeonpusmust u e2o
noopazoenexuil;

— cmaHoapmsl YHUDUYUPOBAHHOTI
cucmemvl Op2aAHU3AYUOHHO-
PACNOPAOUMENbHOT
OOKyMeHmayuu;

— HOPSIOOK KOHMPOJIst 3a
HpoOXoAHCOeHUEeM CIYHCeOHBIX
OOKYMEHMO8 U MAMEPUATIOB;

— OCHOBbI Opeanu3ayuy mpyoa;

— npasuna SKCHIyamayuu
BLIYUCTUMENLHOI U OPCMEXHUKU,
— OCHOBbI 3AKOHOOAMENLCMEA O
mpyoe;

— npasuna GHYMPEHHE20
PACnOpsoKa;

— Apasuna U HOPMbvl  OXPAHbI
mpyoa.
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6.

HEPEYEHD MPOI'PAMM

YUYEBHbLIX

MPOG®ECCHOHAJIBHBIX MOAYJEA U MPAKTUHK

JANCUUILINH,

HNupexc Homep
AUCHMITHHBI, NPUWIOKEHHS,
npodeccuo coiepiRaIIero
HAJIBHOTO HaumvenoBanune WHKJIOB, PA31€/I0B H POrPaMM nporpamMmy B
MOy, MIccs
NPAKTHKH M0
eroc
1 2 3
0.00 O0ueodpaszoBaTeIbHBIH YUeOHBIH HKJT

OV J16.01 Pycckuii a3b1k 1.1

OVvY]i6.02 Jutepatypa 1.2

Oov]16.03 HHocTpaHHBIN S3BIK 1.3

OVvY]i6.04 Hctopus 1.4

OVY/]16.05 ®dusnueckas KyJbTypa 1.5

OV ]6.06 OcHOBBI 0€30IIaCHOCTH JKU3HEAEATEILHOCTH 1.6

Oov/6.07 OO011ecTBO3HAHHE 1.7

OV ]16.08 EctecTBO3HaHNE 1.8

OVv]J16.09 Teorpadus 1.9

Oov/o.10 OKOJIOTHS 1.10

ovJio.11 ActpoHOMHS 1.11

OV/n.12 Maremartuka 1.12

OVY/n.13 Hudopmarrka 1.13

OV/in.14 OKOHOMHKA 1.14

OYn.15 IIparo 1.15
orcn.o0 O0mmii ryMAHHTAPHBIH H CONHAILHO-3KOHOMHYE CKHH

YYeOHBIH UK/

orcn.ol OcHoBbl ¢punocodum 2.1
orea.nz Hctopus 22
orcs.03 HHocTpaHHBIN S3BIK 23
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orca.04 ®dusnueckas KyJbTypa 2.4
EH.00 MaremarnuecKui H 001IHH eCTECTBEHHOHAY YHbIH
YYeOHBIH UK/
EH.01 MaremaTuka 3.1
EH.02 Hudopmaruka 3.2
EH.03 DKONOTHYECKHE OCHOBBI TIPUPOIOTIONE30BAHUSA 33
OI1.00 IpodeccnonansHbIi yueOHbIH IHKIT
OI1.00 Ob6menpodeccHoHANLHbIE THCITHITHHBI
OI1.01 DKOHOMHYECKas TEOPHS 4.1
OI1.02 DKOHOMHKA OPTaHU3ALNH 42
OIL03 MenenxMeHT 43
OI1.04 TlocynapcTBeHHas 1 MyHHULIMTNIATBHAS CITy K02 4.4
OIL0S5 HHoctpanHbiii s1361K (podecCHOHANBHBIN) 4.5
OI1.06 IIpodeccronanbHas TUKa U TICUXOJIOTHS JEJOBOTO 4.6
obmeHus
OIL.07 YnpagieHue nepcoHaaoM 4.7
OIL08 IIpaBoBoe obecneueHre MPodheCCUOHANTBHOMN NeATENbHOCTH 4.8
OIL09 besonacHOCTh KU3HEAESTENBHOCTH 4.9
OIL10 OcCHOBBI (PUHAHCOBOM rPaMOTHOCTH 4.10
OIl11 OCHOBBI IPEANPUHUMATEIIECKOHN IEATETHOCTH 4.11
ITM.00 IIpodeccnonanbHbie MOAYIH
IIM.01 Opranuzaius JOKYMeHTAIIHOHHOTO 00ecreueHus 5.1
yrpasjieHus: U QyHKIIHOHUPOBAHUS OPraHU3aLN
1IM.02 Opranuzaius apxXruBHON U CIIPaBOYHO-UH(OPMAITMOHHON 52
paboTHI IO JOKYMEHTaM OpraHu3aLif
1IM.03 Brimonnenune pabot no KoKHOCTH cityskamiero 21299 53
" IlenonpousBoauTENS"
YII1.00 YueGnas npakTuka 6.1
M11.00. IIpou3BOACTBEHHAN MPAKTHKA 6.2

HpOl"paMMbI, NEPCUUCITICHHBIC B IMNEPCUHE, PASMECIICHBI B ITPUITIOKEHUAX
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7. KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHHUA OIIOII
CHIO IIICC3

KonTpoab 1 oneHka A10CTH:KeHHT 00y YAIOIHXCSE

C Uenpr0 KOHTPONS M OUEHKM PE3yJIbTaTOB IOATOTOBKA M y4eTa
WHAMBHAYaAJIbHBIX 00pa30BaTENIbHBIX JOCTHKEHUNH 00YYarOIIUXCs IPUMEHSFOTCS:
- TEKYIIUHA KOHTPOJIb. BXOJHOW, B MPOLECCE NPOBEACHUS 3aHATHIA,
OTICPaTUBHBIN, PyOCKHBIN;
- MIPOMEKYTOYHAS ATTECTALUS,
- UTOTOBBIA KOHTPOJIb MO 0011€00pa30BaTEIbHBIM TUCLUTUIAHAM.

BxoaHoi KOHTPOJIb

Ha3naueHue BXOAHOTO KOHTPOJSL COCTOMT B OMPEICIICHUM CIIOCOOHOCTEH
O0Oy4arolmerocss M €ro TOTOBHOCTM K BOCIPUATHIO W OCBOCHHIO YYEOHOTO
marepuana. BXoaHol KOHTPOJIb, MpeaBapsomuil 00y4eHrue, MpOBOAUTCS B popMe
TECTUPOBAHUS WJIM TUCBMEHHOTO OMPOca 00y YArOIIMXCS.

Texymuii KOHTPOJIb B IPoLEcce NPOBEACHUS 3aHATHII

Tekymmii ~ KOHTPOJAb  PE3yJIbTaTOB  MOATOTOBKA  OCYIIECTBISACTCA
OPENnoAaBaTeNieM /Wi O0y4YaroUMMKCS B MPOLECCE MPOBEACHUS CEMUHAPOB,
MPAKTUYECKUX 3aHATUH M JTa0OpaTOpHBIX PadoOT, a TaKKE MPH MPOBEPKE
BBITIOJTHEHHUST ~ MHAMBUAYAIBHBIX ~ JOMAIOHWUX 33JaHUd WIM B PEKHAME
TPEHUPOBOYHOTO TECTUPOBAHUS B LIECIISAX MOTYUYCHUS] HHPOPMALIMH O:
- BBIMIOJTHEHUHM O00y4daeMbIM TpeOyeMbIX ACHCTBHI B mpouecce yuyeOHOH
NEATENBHOCTH,
- NPABWJIbHOCTH BBIIOJTHEHUS TPEOYEMBIX ACHCTBHIA,
- COOTBETCTBUM (POPMBI JICHCTBUST JAHHOMY 3Tally YCBOEHUS Y4YeOHOro
Marepuana,
- (GOpPMHUpPOBAHUM JCUCTBUS C JOJDKHOW MEpOH 0000UIEHUsI, OCBOCHUS
(aBTOMAaTU3UPOBAHHOCTH, OBICTPOTHI BEINOJHEHUS U JIP.) U T. 1.

OnepaTuBHbIii KOHTPOJIb

[TpoBoauTCs € LENBI0 OOBEKTUBHON OLIEHKH KaueCTBAa OCBOCHHUS MPOrPaMM
Y4EOHBIX JUCLHUIIMH U MPOPECCHOHANBHBIX MOJYJICH, a TAK)KE CTUMYJMPOBAHUS
yueOHOW paboTel CTYIEHTOB, MOHWTOPWHIA PE3YJbTATOB 00pa3oBaTeIbHON
JESATEILHOCTHA, TOJArOTOBKM K NPOMEXKYTOUHOM arTecTalMd W OOECHedCHUs
MaKkCUMaIbHOW  3(QQEKTUBHOCTH  y4eOHO-BOCOUTATENBbHOrO mpouecca. OH
OPOBOAMTCS MPH M3YUYEHUM CTyACHTaMu He MeHee 50 % yueOHOro marepuana mno
JAHHBIM YYEOHBIM JUCUMIUIMHAM U MEKIMCIUIUIMHAPHBIM KypCcaM.

PyGeskHblii KOHTPOJIBL

Py0OexxHblii KOHTPONb MPOBOAMTCS TPH W3YYCHHH CTYJICHTAMH HE MEHEE
75% yueOHOro mMarepuasna rno y4eOHbIM JMCUUIUIMHAM M MEKIUCLMILTMHAPHBIM
KypcaMm. Pesynbrarel pyO€KHOTO KOHTPOJISI HMCIOJIB3YKOTCS Uil OLCHKH
JOCTUKEHHMI 00YYArOIIMXCS M KOPPEKIMH MpoLecca 00ydeHus (caMooOydeHus ).

IIpomexyTounass arrecramusi NOpPOBOAUTCS B (opMe  3a4ETOB,
IM(PPEPEHIMPOBAHHBIX 3a4€TOB, 3K3aMEHOB, 3K3aMCHOB KBAIM()MKALMOHHBIX B
COOTBETCTBUM C [IOJIOXKEHUEM O TEKYLIEM KOHTPOJIE M HPOMEKYTOUYHOM
arrectauu 00y4aromuXcs, YTBEPKACHHBIM TUPEKTOPOM TEXHUKYMA.
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HToroBbIii KOHTPOJIb MO 00111€00Pa30BaATEIbHBIM AUCHHIIHHAM

HUToroBblii  KOHTPOJL  PE3YJbTaTOB  MOATOTOBKM  OOYYaromMxcs
OCYIIIECTBIIAETCS KOMUCCHUEH B (popMe 3K3aMEHOB, Ha3HaYaeMol aaMUHUCTpaInei
OV, ¢ ydactueM Beayluiero (Mx) npenogaBatens (€d) W/Wid aJMUHUCTPALMK

TEXHUKYMA.
KoHTposib W OllCHKA JOCTMKEHUM 00y4aromuxcsi MPOBOAUTCS HAa OCHOBE
KOMILUICKTOB OLICHOYHBIX CPEACTB 1o y4eOHbIM JUCHATUTHHAM,

MEXIACUMIUIMHAPHBIM ~ KypcaM, NPAKTUKaM, MNPOPECCHOHATBHBIM  MOYJISM,
pa3paboTaHHbBIM Ha OCHOBE IlonoskeHuss O (OHAEC OLICHOYHBIX CPENCTB,
YTBEPKACHHBIM JUPEKTOPOM TEXHUKYMA.

7.1. KonTpoasb H OIIEHKA OCBOCHHS OCHOBHBIX BH/I0B
npodecCHOHAIBHOH  JeATEJIbHOCTH, NPO(PECCHOHAJBHBIX W 00WIUX
KOMIIETeH Uil

KOHTpone H OIlCHKA OCBOEHMS OCHOBHBIX BHJAOB NPOQECCHOHATBHON
JEATEILHOCTHA, NPO(ECCUOHATBHBIX M OOIIMX KOMIIETCHUMH  MPOBOJUTCS B
COOTBETCTBUM € TPEOOBAHMSIMHM, YKa3aHHbIMA B padouux MpOrpaMmax
npo(hEeCCHOHATIBHBIX MOYJIEH U MPAKTHK.

7.2. TpeGoBaHuA K BBIIYCKHBbIM KBAJIU(PUKALHOHHBIM padoTam

BeinyckHble  KBAIM(PHUKANUMOHHBIE  Ppa0OThl  BBIMTOJHSAKOTCS — COTJIACHO
[ToNIOKEHUIO O MOPSIIKE MPOBEACHUSI FOCYIAPCTBEHHOW MTOTOBOM aTTECTAlMK MO
0o0pa3oBareabHBIM MPOrpaMMaM  CPEIHEr0 MNpo(ecCHOHATBLHOrO 00pa30BaHUs,
YTBEP’KACHHOMY MPUKA30M JUPEKTOPA TEXHUKYMA.

7.3. Oprasamsanust  roCyJapCTBEHHOIl  WTOroBOii  arrecTanun
BBIITy CKHUKOB

['ocymapcTBeHHass WTOroBas arTecTalusi BBIMYCKHHKOB — MPOBOJUTCS
cornmacHo [IOJIOKEHHIO O TOPAAKE NPOBEACHUS TOCYIApCTBEHHON WMTOrOBOM
arrectauuu Mo OOpa3oBaTENbHBIM MPOrpaMMaM CPEIHEro MPOdecCHOHAIBHOTO
00pa3oBaHMsl, yTBEPKACHHOMY MMPUKA30M JUPEKTOPA TEXHUKYMA.
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