I'BIIOY KK AMTT cTp. 1 u3 14
IToJstoxkeHHe 0 HeHTpe NpodeccHOHAIbHOI OPUEHTALMH H cOAeHCTBHS
TPYAOYCTPOICTBY BbINYCKHUKOB

MuHncTepcTBO 00pa30BaHUs, HAYKU U MOJIOAe:KHOH motuTuKU KpacHoaapekoro kpast
I'ocymapcTBenHoOe 0r0I:KeTHOE MpodeccHoHaIBLHOEe 00pa3oBaTeIbHOE YUpeKAeHHe
KpacHomnapckoro kpas
«ApPMaBHUPCKHII MEXaHUKO-TEXHOJOTNYECKUH TeXHUKY M

e

S WMOTIONE - S,

¥ WM Y H0E OBRaL 0, N

P o T Xk

SN o oﬁo'feldoﬁgi
<) AP

[IpuHATO Ha 3aceaHUn
CoBera TexHUKyMa
ITporokon Nel ot 29.08.2016 rona

IHOJIOKXEHUE

O LIEHTPE IPO®ECCHOHAJIBHOI OPUEHTALIAU U
COJENCTBUS TPYAOYCTPOWMCTBY BEITYCKHIUKOB

Beeneno ¢ 1 cenTadps 2016r.
Cay:x0a 3aMecTUTENsI AUPEKTOPA -

o y4e0HOMH padore
y P Koaunuecrso aucros - 14

2016




I'bIIOY KK AMTT Bepcus 1
oso:xeHne 0 EHTpE NPOPeCcCHOHATLHOH OPUEHTAIIUM U COACiiCTBHUS
TPYAOYCTPONCTBY BLIIYCKHUKOB crp. 2 m3 12

HNudopmanuoHHbIEe NaHHDBIE

1 PASPABOTAHO - 3amectureneM IupeKkTopa Mo MPpOU3BOACTBEHHOMY oOydeHuio A B.
Konromenko.

2 Tlonoxenue coorserctByer MC HCO 9001:2008, CT AMTTIIII 03-05 B uactu
TpeOOBaHUH K TOCTPOSHHIO, H3JIOKEHHIO, O(QOPMIICHHIO, OOO3HAYEHHIO H  YIPABICHHIO
OpPTaHU3aLOHHO-TIPABOBBIMHU JOKYMEHTAMH.

3 YITPABJIEHHUE TTIOJIOXXEHHEM B cootercTBuu ¢ Tpedosanmsimu CT AMTTIIIT 03 -
05.

4 CPOK ITEPECMOTPA — no mepe HeoOXOaUMOCTH.

5 TlonoxeHue ABISETCS HMHTEIUIEKTYaJbHOH COOCTBEHHOCTBIO TOCYAApCTBEHHOIO
OroKeTHOrO  TPOodecCHOHANIBHOTO 00pa30BaTENbHOTO yupekaeHuss KpacHomapckoro kpast
«APMaBUPCKUH MEXaHUKO-TEXHOJIOTHYECKUH TEXHUKYM» U HE MOXKET OBITh TMOJHOCTBHIO HWIJIH
YaCTMYHO BOCIPOU3BEICHO, TUPAKUPOBAHO M PACIPOCTPAHEHO B JIOOOM BHIE BHE TEXHHUKyMa
0e3 paspeLIeHus BbICLIEr0 PyKOBOACTBA TEXHUKYMA.

6 CITMCOK PACCBIJIKH1

Dx3. Ne 1 TTPK
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1. HopmaTHBHBIE AOKYMEHTBI

- @epepanbHblii 3akoH Poccuiickoit @epepaumnu ot 29.12.2012 Ne273-®3 «0O6
obpazoBanun B Poccuiickoit ®Penmepaunn» (¢ usMeHeHusMH DenepanbHbIX 3aKOHOB OT
07.05.2013 N 99-@3, ot 07.06.2013 N 120-®3, ot 02.07.2013 N 170-®3, ot 23.07.2013 N 203-
@3, 0T 25.11.2013 N 317-D3);

- 3akoHOM P® «O06 obpazoBanum» ot 10.07.1992 r. Ne 3266-1 (¢ M3MEHEHHUSIMH U
NOTOIHEHUSIMU); THIOBBIM TOJIOXKeHHEeM 00 00pa3oBaTebHOM VYPEKACHUU CPEIHErO
npodecCHOHABHOTO  oOpa3oBaHusi  (CpeaHeM  CHeNHaJbHOM  y4eOHOM  3aBENCHHH),
yTBep:kaeHHoro Ilocranosnenuem llpasutenscta Poccuiickonn @enepanuu ot 18 urons 2008 r.
N 543 (Cobpanne 3akononarenscTBa Poccutickoit @enepannu, 2008, N 30, ct. 3631).

- Tlopsimok opraHu3alii ¥ OCYLIECTBJICHHS OOpPa30BATEIbHONW MEATEIHHOCTH TIO
oOpazoBaTeNbHBIM ~ MPOrpaMMaM  CpeaHero mnpodeccHoHanbHOro oOpa3oBaHus — (TpHUKa3
MunobpHayku Poccuu ot 14.06.2013 N 464),

- YcTaB TeXHUKyMa.
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2. Oomue mnogaoxenusi LlenTtpa npodeccHOHANBHONH OpPHEHTAIIMM U COAEHCTBUS

TPYAOYCTPOHCTBY BbINNYCKHUKOB

2.1 lenTtp ocymecTBisieT NMPoGOpHEHTALMOHHY paboTy Cpeau ydalluxcsi CPEeaHHX
o0meo0Opa3oBaTeNbHBIX KON  (TMMHA3ui), 00pa3oBaTeNbHBIX  YUPEKIEHUH  CpenHero
npodeccnoHaabHOro o0pa3zoBaHMst, padounMx M CHOy)KAHUX NPOPHIBHBIX MPEANPHUITHH U
OpPTaHU3aLMi, a TaK K€ JesITebHOCTh, HAPABJICHHYIO Ha CO3/1aHHEe HEOOXOAUMBIX YCIOBHH 1O
COIEHCTBUIO B TPYAOYCTPONCTBE BBITYCKHUKOB TEXHUKYMA, UX COLIMAIbHON aanTalii K PhIHKY
TPyZa, OKa3bIBAET COAEHCTBUE MPOPECCHOHATHPHOMY POCTY BBITYCKHHKOB, & TAKXKE YKPEIUICHHIO
aBTOpPHUTETa M HMH)KA TEXHUKYMa, MOBBIIICHUIO €ro KOHKYPEHTOCIIOCOOHOCTH Ha pPBIHKE
00pa3oBaTENIbHBIX YCIIYT.

2.2 lleHTp OCYULIECTBJIIET CBOK) AEATENBHOCTh B COTPYAHUYECTBE C OpPraHU3ALMsAMU,
COIEHMCTBYIOIUMH TPYAOYCTPOMCTBY BBIITYCKHUKOB, U BCTYIIAET B KAUECTBE MOCPEIHUKA MEXKIY
paboTonaTesieM U BbITyCKHUKOM.

2.3 Ipodopuenranmonnas padboTa MPOBOIUTCS B COOTBETCTBUU C MEPCIEKTUBHBIMHU W
TEKYIIUMH TUTAHAMH pPalOThI, KOTOpbIE pa3palaThIBAIOTCS MOJ PYKOBOICTBOM 3aMECTUTEINS
OUpeKTopa 1o yueOHol paboTe COBMECTHO ¢ MPUEMHON KOMUCCHEH TEXHUKYMA.
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3. OcHoBHble mHeau u 3aaaun llenTpa npodeccnoHanbHOl opueHTALMH H
COAEHCTBHS TPYAOYCTPOHCTBY BbINYCKHUKOB

3.1 LlenTtp coneiicTByeT Mponaralae CruenuaibHOCTeH U mpodeccrii TEXHUKyMa.

3.2 ObGecneyeHne KaueCTBEHHOTO (KOHKYPCHOT0) Habopa CTYAESHTOB.

3.3 OcHOBHOI wenbl0 aeATenbHOCTH LleHTpa mnpodeccHoHaNbHOH OpUEHTALUH U
COACUCTBHUS TPYAOYCTPOHCTBY BBINYCKHUKOB SIBJISIETCA COIAEWCTBHE B TPYIOYCTPONCTBE
BBIIYCKHUKOB U 3aHATOCTH CTY€HTOB TEXHUKYMA.

3.4 Jlna nmoctukeHus: 3Tou Lenu LIeHTp OCylnecTBIsIeT AeATEeNbHOCTh B CIEAYIOLIUX
HaIpaBJIEHUAX

= BeAeHHe WH(GOPMALMOHHOW W PEKJIIAMHOW AEeSITENIbHOCTH, HAMpPAaBJIEHHOW Ha
PO OPHEHTALIMIO U COAEHCTBUE TPYAOYCTPONCTBY BBIMTYCKHUKOB,;

= ydacTue B paboOTe COBEINAHWA, CEMHUHAPOB M KOH(EpeHUUH, sipMapoK BaKaHCHUH
IO HAIPaBJICHUSIM AESITENIbHOCTH LIEHTPA.

—  YCTaHOBJICHHUE W MOJAEPIKaHUE CBSI3H C BBIMTYCKHUKAMU U pabOTOAaTENSIMY;

— aHaJN3 KBAJTH(PUKALMOHHBIX XapaKTEPUCTUK BBIMTYCKHUKOB OT paboTomareneii;

— IIPOBEZIEHNE MapKETHHIOBBIX MCCIENOBAHUN HAa PErMOHAJbHOM pPBIHKE TpyHda U
00pa3oBaTeNbHBIX YCIYT, aHAIU3 TEKYLIeH W TMepCreKTUBHON moTpeOHOCTH paboTomareneii B
BBIIYCKHHUKAX TEXHUKYMa,;

—  cbop, oboOmenne, aHaNIM3 W MPENOCTABJICHHE CTyA€HTAM HHGOpPMALMH O
COCTOSIHUM M TEHICHLWSIX pPBIHKA TPyAa, O TPeOOBAaHUSAX, MPEOBSBISEMBIX K COHCKATEIIO
pabouero Mecra,

- dopMupoBanne OaHKa MAHHBIX BAaKAHCHIA, MpeIIaraeMbIXx pabOTOAATESIMH TIO
COOTBETCTBYIOLINM HANPABJICHUSM MOATOTOBKH (CIIELIHATBHOCTSIM);

- B3alMOJEICTBUE C MECTHBIMH OpraHamMM BJacTH, B TOM 4YHCIE C
TEPPUTOPUATIBHBIMA OPTaHAMH TOCYAAPCTBEHHOH CIy»KObI 3aHSTOCTH HACENIEHHs], KaIpOBbIMU
areHTCTBaMH, OOIIECTBEHHBIMH OPraHM3alMsAMH M OOBENWHEHHUSMHU, 3aHMHTEPECOBAHHBIMU B
yJIy4LIEHUH TOJIOKEHHS BBITYCKHUKOB Ha PhIHKE TPya

— COTPYAHHYECTBO U YCTAHOBJIEHHE JOTOBOPHBIX OTHOILIEHUH C MPEeNNpUATUIMU U
OpTaHU3aLMSIMH, BBICTYIIAIOIINMH B KauecTBe padoTonareneii sl CTyJEHTOB U BBIITYCKHUKOB,;

— OPTaHU3aLMI0 TPOU3BOACTBEHHOTO OOYYEHHsI CTYNEHTOB Ha 0a3aX NPaKTHKH
TEXHUKyMa B TIEPUOJ OOYUEHUS, TPENYCMOTPEHHOTO Y4eOHBIM TUIAHOM,

— NPeOoCTaBIeHHE padoTonaTeNsIM HH(POPMALIUHU O BBIITYCKHUKAX TEXHUKYMA,

= pasMenieHne HHPOPMAaLIMH 110 TPYAOYCTPOHCTBY Ha caliTe TEXHUKYMa;

- NPOBENEHNE OPraHU3alMOHHBIX MEPOTPUATHI (IHEH OTKPBITBIX IBEPEH, IPMapOK
BAKaHCHUH, BCTPEY CTYAEHTOB C BbIIYCKHUKAMU KOJUIE)Ka TMPOLUIBIX JIET, BCTPeY C
paboTomaTensMu U T.I1.).

= BHECEHHE TPEAJIOKEHHUH 10 KOPPEKTUPOBKE yUEOHBIX IJIAHOB B COOTBETCTBUU C
TpeOoBaHusIMU paboTonarenell K yPOBHIO MOATOTOBKH BbIITyCKHHKA,

- OpPTraHU3aLMI0 TPOU3BOACTBEHHOH MNPAaKTHKH Ha Oa30BbIX MNPEenNpHUATHAX
pabotonarenei;,

3.5 OcymecTBieHne MOHUTOPHUHTA TPYAOYCTPONUCTBA BBITYCKHUKOB C IIEITBI0 THOKOTO
pearupoBaHUsl HA U3MEHEHUs Ha PhIHKE TPYJa.
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4. dDynxkuum llentpa npodeccHOHATBLHON OpPHEHTALUMH M COAEHCTBHUSA
TPYAOYCTPOICTBY BbINTYCKHUKOB

4.1 Opranmsauus paboTel MO NPOPOPHEHTAMM B INKOJAX, T'MMHA3USAX, LIEHTpPax
IETCKOTO TBOPYECTBA, MPO(PECCHOHANBHBIX YYWINIIAX, HAa NPOQHIBHBIX MNPENNPUATHIX H
OpraHU3aLMsIX.

4.2 OpraHuzauys U MpoBefeHNe THEH OTKPBITBIX JBepeil U SKCKYPCHUl IIKOJIbHUKOB B
TEXHUKYM.

4.3 Pexnama crienianbHOCTeH 1 HHPOpMUpOBaHUe aDUTYPUEHTOB O TEXHUKYME:

-pasmernenue napopmann B CMU (ra3ersl, TeneBUICHNE)

-pa3mMerneHne nHGOPMAINH Ha CaliTe TEXHUKyMa

-00HOBJIEHHE MaTepuaoB cTeHaa «B momorrs aburypueHTy»

-npoBefieHNe TNPO(OPUEHTALNOHHON pPabOThl CHJIAMH CTYAEHTOB IO MECTy UX
JKUTEJIbCTBA.

4.4 CoBmecTHass paboTa ¢ UEHTPAMHU 3aHATOCTH HACEJCHUS, OTOJHUTEILHOTO
o0OpazoBaHUsi B OpraHM3alUH TPOPOPHEHTALMOHHBIX MEPOINPHATHH. YuacThe B spMapKax
ya4eOHbIX MecT, (QecTuBaIAX NPoPecCHOHANBHBIX O00pPa30BATENbHBIX YCIIYT, MIKOJbHBIX
POAMTENBCKUX COOPAHMSIX.

4.5 TlpuBneueHune ydyamuxcs oOMEOOpa30OBATEIBHBIX YUPEKACHUH K Y4YacTHUIO B
MEPONPUITUSIX TEXHUKYyMa.

4.6 OpraHuzauusi BBIMOJHEHUs OMOJKETHBIX IUIAHOB IpHEMa U IUIAHOB Habopa
00y4arImuXcs ¢ OJTHBIM BO3MEIEHUEM 3aTpaT Ha 00yUeHHe.

4.7 AHKETHPOBAHHE IOCTYMAOIUX, UL OIpPEEeNeHUs] YPOBHA NpOodecCHOHATBHOMI
MIPUTOAHOCTH K ONPENEICHHBIM CIIELUAIBHOCTSM TEXHUKYMA.

4.8 Ocy1iecTBieHUE CBA3U C NPEANPUITUAMU U YUPEXKIECHUAMHU C LENbI0 OpraHu3aluu
Habopa B TEXHUKYM.

4.9 IloMowp B TPyAOYCTPOUCTBE MO OKOHYAHUU TEXHUKYMa

4.10 BzaumopeicTBHE C TEPPUTOPHAIBHBIMH OpPTaHAMH TOCYIApCTBEHHOH CITy>KOBI
3aHATOCTH HaceneHus. [lonydyenne napopManuy 0 BaKaHCHSIX, OPTaHU3ALHS YIACTHsI CTYIEHTOB
TEXHUKYMa B MEPONPUATHUSX 1O COACUCTBUIO B TPYAOYCTPOMCTBE.

411 COop w aHanu3 mocTymalommx ot padortomarenedl 3asBok (TpeOoBaHUs
paboTronaTeneil K COMCKATENsIM)

4.12 OpraHuzanys 3aHITOCTH CTYAEHTOB B JIETHUN NEPUOA

4.13 Opranmzauust pabOThI CTYAEHYECKIX TPYIAOBBIX OTPSIIOB

4.14 dopmupoBanne OaHKa JaHHBIX MPEJIOKEHUN BaKaHCHH, TpeniaraeMbIxX
paboTonaTessiMu 1O COOTBETCTBYIOIIIMM HAIPABJICHUSM ITOATOTOBKH (CIEMATIbHOCTSIM)

4.15 HudpopMupoBaHHE CTYAEHTOB M BBIITYCKHHUKOB O BaKAHCHUSX, MEPOINPHATHSIX B
cepe TpyaOyCTPONCTBA, CUTYAIMH U TEHASHLUSAX PbIHKA TPYAA.

4.16 AHKeTHpPOBaHHE CTYJEHTOB BBbINYCKHBIX TPYyNIo C LEJNbI0  CO3JaHUs
UH(POPMALMOHHOTO OaHKa JAHHBIX BBITYCKHUKOB-COUCKATENEH.

4.17 IIpoBeneHne KOHCYJbTALMH CO CTYA€HTAMH, B TOM YHCJIE€ WHIAWBUAYAJbHBIX,
HAIPaBJIEHHBIX HA CONEUCTBUE TPYAOYCTPOHCTBY.
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4.18 Tlombop BBIMYCKHUKOB IO 3asBKaM paloropmaTteneldi, HampaBlIeHHE Ha
cobecenoBanue, royydeHne 0OpaTHOM CBSA3M OT paboTomaTeNe O COOTBETCTBUH BBIITYCKHIUKOB —
COUCKATeNeH MPeabsBIEMbIX TPEOOBAHUSM.

4.19 TlpoBemeHue OpraHU3AIMOHHBIX MEPONPUATHH (SIPMapOK BaKaHCUH, KPYIJIBIX
CTOJIOB C pabOTOATENSAMH, IPE3CHTALNH U NPEANPHUSITHN U T.1.).

420 B 1nensiX TmOBBIIIEHUS TMPECTHXKA BBHIOPAHHON CIELUANIBHOCTH TEXHUKYM
yCTAHABJIMBAET CBSI3U C BBICIIUMH NPO(PECCHOHATBHBIMA YU€OHBIMHU 3aBEACHUSMHU MO CHCTEME
HETPEPHIBHOTO MPOoheCcCHOHANBHOTO 00pa30BaHus Ha O0yUEHHE BBIITyCKHUKOB TEXHUKYMA.

421 HUndopmupoBaHUEe CTYAEHTOB O BO3MOXKHOCTSIX IOJyYEHUS IOMOJHHUTEIBHBIX
00pa3oBaTENIbHBIX YCIIYT, CIICLUATN3ALIIH.

4.22 TloaroToBKa K H3JAHUIO U PACHpPOCTPAHEHHE PEKJIAMHBIX MaTepHanoB s
NOCTYNAIOIIUX.  CIIPABOYHUKOB H  OykJIeroB 0 mpodeccusix MW CHeNHaJbHOCTSIX,
MH(POPMALIMOHHBIX CIIPABOK, PEKJIAMHBIX JIUCTKOB, auIl U JIp.

4.23 3axperjieHue IEeAaroroB TEXHUKYMa, 3a COOTBETCTBYIOIIMMHM IIKOJAMH IO
BOIpOCcaM NpoOpUEHTALINH.
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S. Ctpykrypa LenTpa npodeccrnoHAIBLHOI OPHEHTALNH H COAEHCTBHS
TPYAOYCTPOMCTBY BbINTYCKHUKOB

5.1 PykoBomurenr IleHTpa mnpodeccHOHANBHONH OpHEHTAMH ©  CONEHCTBUS
TPYIOYCTPOICTBY BBIITYCKHHUKOB NOAYHHSIETCSI 3aMECTUTEJTIO OUPEKTOpa o
npodecCHoHaTbHOMY O0YUYEHHIO.

5.2 JleATeNbHOCTh CHEIHANMCTOB MO MPO(QOPHEHTAMOHHONH padoTe HampaBjieHA Ha
CO3/aHue YCIOBHH 1jisi (hOpMUPOBaHUS OOOCHOBAHHBIX MPOdecCHoHaATHHO-00pa30BaTEbHbBIX
IaHoB Oyayimux aOWUTYpPUEHTOB, BMECT€ C TeM BBENEHHE MOTEHLMAJbHBIX CTYAEHTOB B
y4eOHO-00pa30BaTEIbHYIO U BOCIIUTATEIBHYIO CPEey TEXHUKYMA.

5.3 Cneunanuctbl MO OPraHU3aAMHU MPAKTHK OCYLIECTBIISIOT OPraHU3ALUI0 MPAKTUKH
CTYyICHTOB TEXHUKyMa, KOTOpAas SIBJISIETCS COCTABHOM 4acThi0 OOpa30oBaTENbHOW MPOrpaMMbl
npodecCHOHATBHOMN MOATOTOBKH OYAYIIEro CrelHarcTa.

5.4 llentp oCylIECTBISAET CBOK AEATEIBHOCTb B TECHOM COTPYAHHYECTBE C APYTHMH
CTPYKTYPHBIMH MOAPA3ACICHUSMH TEXHUKYMA.
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6. Oprasamsanus ynpasjenusi jAestejbHoctH IleHTpa npodeccHoHATIBHOM

OPHEHTALIMH H COACHCTBHS TPYAOYCTPOHCTBY BBIIIyCKHUKOB

6.1 LlenTp sABIseTCS MOAPA3ACICHUEM TEXHUKyMa U MOAYUHSETCS HEMOCPEACTBEHHO
TUPEKTOPY.

6.2 BuHyTpum 1neHTpa co34ae€TCsi KOMHCCHS MO BOMNPOCAM  TPYAOYCTPOHCTBA
BBIITYCKHUKOB, KOTOpasl HA3HA4aeTCsl PUKA30M JUPEKTOpa.

6.3 Koutponp pesarenpbHOCTH LleHTpa OCyLIECTBIAET 3aMECTUTENb IUPEKTOpa IO
MPOU3BOACTBEHHOMY OOYYEHHIO.
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